[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALIMA MYHULIUNAJIBHOTO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NOCTAHOBJ/IEHUE
ot 12 pespana 2015r. N 2/418

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULMUNANBHOW YCNTYTU "COr/IACOBAHUE MECTOMNO/IOXEHUA NPAHUL
3EME/IbHbIX YYACTKOB, FPAHNYALLUX C 3EME/IbHbIMU YHACTKAMMU,
HAXOAALUMUCA B MYHULIMNANIbHOW COBCTBEHHOCTHU
MO IO "CbIKTbIBKAP" U TOCYAAPCTBEHHASA
COBCTBEHHOCTb HA KOTOPbIE HE PA3TPAHUYEHA"

CrMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B peq. MocTaHoBNEHMIA aaMmUHUCTPaUMK MO ropoackoro okpyra "CbiKTbiBKap"
o730.11.2015 N 11/3690, ot 09.02.2016 N 2/250, oT 04.09.2017 N 9/2995,
o7 16.01.2018 N 1/114, o1 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,
o7 19.11.2018 N 11/3045, ot 13.05.2019 N 5/1300, o1 25.12.2019 N 12/3850,
oT 18.06.2020 N 6/1365, o1 24.11.2020 N 11/2850, ot 30.05.2023 N 5/1848)

PykoBogcTBysice ®enepanbHbiM 3akoHOM Poccuiickoint ®epgepaummn ot 27.07.2010 N 210-d3 "06
OpraHM3aunu NPeaoCTaBAEHUA TOCYAAPCTBEHHbIX WU MyHUUMNaNbHbIX yeayr", cr. 44 Yctaa MO IO
"CbIKTbIBKap", noctaHoBneHnem agmuHuctpaumm MO FO "CbikTbiBKap" ot 16.06.2014 N 6/2044 "06
yTBepaeHun  "MopagKka  paspaboTKM UM yTBEPXKAEHMA  aAMWHUCTPATUBHBLIX  PEr1amMeHTOB
npeaocTaBAeHUA MYHUUMNANbHbIX YCAyr agMuHucTpaumeit MO IO "CbikTbiBKap", agMnHUCTpauma MO
IO "CbIKTbIBKap" NOCTaHOBAAET:

1. YTBEpPAUTb AAMWMHWUCTPATUMBHBLIA pernameHT nNpPenoCTaBAEHUMA MYHUUMNANbHOW  ycayru
"CornacoBaHue MeCTOMO/MIOXKEHMA T[PaHUL, 3eMefbHbIX Y4acTKOB, rpaHMyYalWux C 3eMesbHbIMU
Yy4YacTKaMM, Haxo4ALLMMNUCA B MyHMLMNANbHON cobcTBeHHocT MO IO "CbiKTbiBKap" 1 rocygapcTBeHHan
COB6CTBEHHOCTb HA KOTOPbIE HE pasrpaHMyeHa" cornacHo NPUAOMKEHUIO K HACTOALLEMY NOCTAaHOB/EHUIO.

2. PasmecTUTb aAMMUHUCTPATUBHbLIA pernaMeHT MpPeAoCTaB/AeHUAs MYHULUMNAABHOM  yCayru
"CornacoBaHue MECTOMONOMEHUA T[PaHUL, 3eMefibHbIX Y4YacTKOB, [FpaHMYyalUMX C 3eMe/IbHbIMU
y4acTKaMM, HaXoAALLMMMUCA B MyHULMNAAbHOM cobectBeHHOCTM MO O "CbiKTbIBKap" 1 rocynapcTBeHHan
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuMyeHa" B [ocyaapcTBeHHON MHGOPMALMOHHOW cucTeme
Pecnybaunku Komu "Peectp rocyiapCcTBEHHbIX U MyHULMNANAbHbIX yeayr (GyHKLMi) Pecnybankn Komu".

3. MpusHaTb YTPaTMUBLLUMM CWYy MOCTaHOBAEHWE agMmuHucTpaumm MO TO "CbiKTbiBKap" oT
27.06.2012 N 6/2219 "O6 vyTBep)KAEHMM aAMUHUCTPATMBHOrO pernameHTa npeaocTaBAeHUA
MYHULMNANbHOM YCAYTM MO COracoOBaHMIO MECTONONOMXKEHWUA TPAHNL, 3EMEJIbHBIX Y4aCTKOB, FPaHUYaLLMX
C 3eMe/IbHbIMM YYacTKaMM, Haxo4AWMMNUCA B MyHMLUMMNanbHON cobctBeHHOCTM MO TO "CbiKTbiBKap" 1
rocyapcTBeHHas COOCTBEHHOCTb Ha KOTOPbIE HE pasrpaHuyeHa’.

4. HacToAuwee nocTtaHOBAEHWE BCTyMNaeT B CUY CO AHA ero od)mu,maanoro OI'IY6I'IVIKOBaHVIF|.

5. KoHTpo/Ib 32 NCNOIHEHMEM HACTOALLErO NOCTAHOB/IEHMA BO3/IOXKWUTb Ha MEPBOro 3aMecTuTens
pyKkoBoauTena agmuHuctpaumnm MO IO "CoikTbiBKap" Moskerosa A.A.
(n. 5 B pea. MNoctaHoBNeHUA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBKap" ot 30.05.2023 N
5/1848)


https://www.consultant.ru/
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72119B5A90F25E0754148B4601A636874732C647C6D07E783EAFA8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A91F1570754148B4601A636874732C647C6D07E783DA3A8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A91F1580754148B4601A636874732C647C6D07E783DA9A8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A91F1560754148B4601A636874732C647C6D07E783DA9A8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A91F05F0754148B4601A636874732C647C6D07E783AABA8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A91F05E0754148B4601A636874732C647C6D07E783BA8A8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A91F05D0754148B4601A636874732C647C6D07E7838A9A8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72119C589CF45C0754148B4601A636874732C647C6D07E783EADA8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A91F05A0754148B4601A636874732C647C6D07E783AA8A8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72119D5E92F4560754148B4601A636874732C647C6D07E783EAFA8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7211925A90F05B0754148B4601A636874732C647C6D07E783DAEA8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72129B509DF5570754148B4601A636874732C647C6D07E783EAFA8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F57570EA85A98F223C3179139F52C2AB0B01034BDB4054E676811271824ACED4752C6FEEF6A633124AC5ADB5CF4742d9M8I
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72129B5096F15D0754148B4601A636874732C647C6D07E7C37ACA8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72129B5F97F35E0754148B4601A636874732C647C6D07E703DA3A8FF625101C8ABACD347468528CBC6d9MBI
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F7218935997F3545A5E1CD24A03A139D84235D747C7D7607838B4A1AB31d1M6I
consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72129B509DF5570754148B4601A636874732C647C6D07E783EACA8FF625101C8ABACD347468528CBC6d9MBI

Fnasa agMUHUCTPaALMUK
W.NO3/EEB

MpunnoxkeHue

K MocTtaHoBAEHUIO

agmuHucTpaumnm MO IO "CbikTbiBKap"
oT 12 ¢peBpans 2015r. N 2/418

AAMUHUCTPATUBHbINA PETNAMEHT
NPEQOCTABNEHUA MYHULUMNANIbHOW YC/TYTU "COTr/IACOBAHUE
MECTONONOXEHUA IFPAHUL, BEME/IbHbBIX YYACTKOB, TFPAHUYALLIUX
C 3EME/IbHbIMW YYACTKAMMU, HAXOAALLMMUCA B MYHULIUNAIBHON
COBCTBEHHOCTU MO 'O "CbIKTbIBKAP" U TOCYAAPCTBEHHAA
COBCTBEHHOCTb HA KOTOPbIE HE PA3TPAHU4YEHA"

CnUCOK U3MEHAIOLWMX LOKYMEHTOB
(B pea. MocTtaHoBNeHMA agMmuHUcTpaun MO ropoackoro okpyra "CbIKTbiBKap'
ot 30.05.2023 N 5/1848)

|. O6wme nonoxkeHma

1.1. NMpegmeT peryanpoBaHna agMUHUCTPATUBHOIO pPernameHTa.

AOMWHUCTPATUBHBIA  pernameHT NpefocTaBAeHUAa  MyHWUMNanbHOM  ycayrm  (panee -
aAMMHUCTPATMBHBIM pernameHT) "CornacoBaHMe MECTOMOJ/IOKEHUA TPaHUL, 3eMesibHbIX Y4acTKOB,
rPaHMYaLMX C 3eMeIbHbIMW YYACTKAMM, HAXo4AaAWMMKUCS B MyHWUMManbHOMW cobctBeHHoct MO O
"CbIKTbIBKap" ¥ rocydapcTBeHHasa Ccob6CTBEHHOCTb Ha KoOTopble He pasrpaHudeHa" (panee -
MYHULMNANbHAA ycayra), onpegenser MOpAaAoK, CPOKM UM MOCAe[0BaTeNbHOCTb  AeUCTBUM
(agMUHUCTPATMBHBIX  Mpoueayp) ynNpaBAeHUA  apXMTEKTYypbl, TOPOACKOTNO  CTPOMUTENbCTBA MU
3eMNeno/b30BaHNA agMUHUCTpaumm MO IO "CbIKTbIBKAp", MyHUUMNANbHOTO BIOAKETHOIO YUpEKAEHUA
"Topopackoit MHOOPMALMOHHO-KOMMYHUKALLMOHHbIN ueHTp" (nanee - MBY  "TUKL"),
MHOTOdYHKLNOHANbHbIX LLEHTPOB NPeAoCTaBAEHUA FOCYAAaPCTBEHHbIX U MyHUUMNANbHBIX YCAYT (aanee -
M®L), dopmbl KOHTPOAA 33 MWCNOAHEHMEM AAMUHUCTPATUBHONO pErfiaMmeHTa, OTBETCTBEHHOCTb
OOJ/IKHOCTHBIX /UL, aAMWHUCTPALLMK, NPEefoCTaBAAIOWMX MYHULMNANbHYO YCAyry, 33 HecobaogeHue
UMK TPebOBaHUIN aAMUHUCTPATUBHOIO PErNamMeHTa NPW BbINOJHEHUN AaAMUHUCTPATUBHBIX Mpoleayp
(menctBmin), NnopsaaoK 06:KanoBaHMA peleHnin n aeincTeuii (6esaelicTemA) opraHa, NPeaoCTaBAsOWEro
MYHUUMNANbHYIO YCAYTY, @ TAKXKe AOKHOCTHBIX JINL, MYHULMNANbHBIX CNYXKaLLUX.

HactoAawuin  agMWHUCTPATMBHBLIA  pernameHT  paspaboTaH B  UenAx  ynopagoyeHus
aAMWHUCTPATUBHbIX NPOLEAYP WU agMUHUCTPATUBHbBIX AEWCTBUN, NMOBbLILLEHWA KaYecTBa NpesoCcTaBieHns
M AOCTYMHOCTM MYHMUMMANbHOM YCAYyrK, YCTPaHEHWUA WU3ObITOYHbIX AeNCTBUM U M3ObITOYHbIX
aAMWHUCTPATUBHbIX NPOLEAYP, COKPALLLEHUA KOIMYECTBa AOKYMEHTOB, NPeACTaBAsAeMbIX 3afBUTENAMM
AN NOlyYeHUA MYHUUMMANBHOM YCAYIU, NPUMEHEHMUSA HOBbIX ONTUMMU3MPOBAHHBLIX GOPM LOKYMEHTOB,
CHVKEHWA KOAMYECTBa B3aMMOLEWNCTBUIA 3asBUTENEN C LO/IKHOCTHbIMW IMLAMMW, COKPALLEHUS CPOKa
npesocTaBAEHUSA MyHULMNANAbHOW YCYTU, @ TaK¥Ke CPOKOB MCMNOJIHEHNA OTAE/IbHbIX 3AMUHUCTPATUBHbBIX
npoueayp ¥ agMUHUCTPATUBHBIX OEWCTBUIA B PaMKax MpeaoCcTaBAeHUs MYHUUMMANbHOW yCayru, ecam
3TO He MPOTMBOPEYUT AeNCTBYHOLEMY 3aKOHOLATE/bCTBY.

1.2. Kpyr 3aaButenen.


consultantplus://offline/ref=B142A06A3CD6DE9341F56B7DFCE9F78B20346F72129B509DF5570754148B4601A636874732C647C6D07E783EA2A8FF625101C8ABACD347468528CBC6d9MBI

3aaBuTenAMU ABNAKOTCA ¢M3M‘-IeCKME nnua (B TOM Hnucne, nHansugyaabHble npep,anHmmaTenM) n
ropunanyeckme nnua.

OT nmeHun 3aasuTensa ana nony4vyeHuAa MyHVILI,VII'IaﬂbHOI‘/‘I YCNYIrn MOXKET BbICTYyNaTb INLO, UMEetoLLLee
TaKoe NnpaBo B COOTBETCTBUM C 3aKoHOoAaTeNbCTBOM Poccuitckoint ®eaepaumn, nnbo B cuny HageneHus
ero 3asABuTeNeM B MopsAKe, YCTAaHOBAEHHOM 3akoHogaTenbctBoM Poccuitickon  depepauuu,
cooTBeTCTBYyHOLLULMMK MOZTHOMOYNAMMN.

1.3. Tpe6oBaHuA K NopaaKy UHGOPMMPOBAHUA O NPEAOCTaBEHUN MYHULMNANBHOW YCAYyTH.

1.3.1. MopagoK nonyyeHus MHOPOPMALMM /IMLAMM, 3aMHTEPECOBAHHbLIMW B NPELOCTaB/EHUU
MYHULMNANbHOW yCAyrn, No BOMpPOCaM NpPegoCTaBAEHUSs MYHMUMMNANbHOM YCAYrM WU YCAyr, KoTopble
ABNAOTCA HEOHXOAMMbBIMU U 0653aTeIbHBIMU AN NPELOCTABAEHNA MYHULMUNANAbHOW YCAYTU, CBEAEHUN
0 XOoAe nNpPeaoCTaB/feHWA YKas3aHHbIX YCAyr, B TOM YUCAe C WCMNOAb30BaHWEM deaepanbHOM
rocyAapCcTBeHHoW MHGOPMALLMOHHON cucTembl "EAMHBIA NOPTan rocyAapCTBEHHbIX U MYHUUMMANbHbIX
yenyr (byHkumin)" (gosuslugi.ru) (aanee - EAWHbBIM NopTan rocyaapcTBEHHbIX U MyHULMMANAbHbIX YCAYT),
odMUMANBHOIO CaiTa afAMUHUCTPALUMN.

NHpopmauuio no Bonpocam NpeaocTaBieHns MyHULMNANAbHON yCayrn, B TOM YMCAE CBeAEHMA O
Xo4e npenoCTaB/lieHUss MYHUUMNANbHOW YyCAyru, Auua, 3avHTepecoBaHHble B MpPeaoCTaBleHUU
MYHULMNANbHOWN YCAYTM, MOTFYT NOYYUTb HEMOCPEACTBEHHO:

- B YNPAB/IEHUN apPXMUTEKTYPbl, TOPOLACKOIO CTPOUTEIbCTBA U 3€MJIEMO/Ib30BAHUA agMUHUCTPALLMM,
oTZenie No OpraHM3aLMmM NPeaoCcTaBAeHna MyHULMNanbHbIX yenyr MBY "TUKL", M®L, no mecTy cBoero
NpoXunBaHuA (pernctpaunn);

- MO CNpPaBOYHbIM Tel'IEd)OHaM;

- B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn "UHTepHeT" (ganee - cetb "UHTepHeT") (Ha
oduLMaNbHOM cailTe agMUHUCTPALMN);

- nocpencTBoM EanHOro noprtana rocyaapCTBeHHbIX U MYHULIMMAAbHbIX YCAYT;

- HanpaBMB NUCbMeHHOe obpalleHne Yepes OpraHn3aLmio NOYTOBOM CBA3M MO0 NO 3NEKTPOHHOM
noyre.

Nnua, 3anMHTEepecoBaHHble B MPeAOCTaBAEHUU MYHULMUNANBHOW YCNyrM, BNpasBe MNOAYYUTb MO
TenedoHy nHdGopmaumio No BoNpocam NpefocTaBieHUA MyHULMMAZbLHOW YCAYTU B BeXanBoi dopme,
6bICTPO, YETKO WM NO CYLLECTBY NOCTaB/JEHHOro Bonpoca. lpuW KOHCYyNbTUPOBaHMM Mo TenedoHy
CNeuManncT HasbiBaeT CBOK GamMuanio, MMA, OTYECTBO, [AOJIKHOCTb, a TaKXKe HaumeHOBaHuWe
oTpacneBoro (QyHKLMOHANbHOMO), TEPPUTOPUAZIBHOIO OpraHa agMWHUCTPALMMK, MYHULMMAIbHOIO
yyperKaeHus, B KoTopoe 0b6paTuaocb /MLO, 3aMHTepecoBaHHOE B MPeAOoCTaBAEHUN MYHULIMMANAbHOWN
ycnyrn. MHbopmmnpoBaHMe no BONPOCaM MPefoCTaBAeHUA MyHULMMNANAbHOW ycayrM no TenedoHy He
OOJ/IKHO npesbIwatb 15 muHyT.

Mpu ob6paweHnn nuu, 3aMHTEPECOBAHHbIX B NPEAOCTaBNEHUUM MYHUUMMANBHON  yCayru,
NoCpPeACTBOM 3/1EKTPOHHOW MOYTbl OTBETbI HANpPaBAAOTCA B (Opme 31eKTPOHHOro AOKYMEHTa Mo
afipecy 3/1eKTPOHHOW MOoYTbl, YKasaHHOMY B 06palleHnn, AN B NUCbMEHHOW dopme Mo MoYTOBOMY
ajpecy, yKasaHHOMy B ob6palueHun (ecin OTBET B COOTBETCTBMM C oObpalleHMem AO0MKeH ObiTb
Hanpase/ieH B NMCbMEHHOM popme Yepes opraHM3aLmio NOYTOBOM CBA3M).

MHpopmauma no Bompocam NPefoCTaBAEHWUA YCAYr, KOTOpble ABAAIOTCA HeobXxoAumbIMKU U
06s3aTeNbHbIMU AN NPeAOoCTaBAEHUA MYHUUMMNANbHOM YCAYyrM, He NpPeaoCTaBAAeTCA B CBA3U C
OTCYTCTBMEM YCAYr, HeObXoAUMbIX M 06A3aTeNbHbIX ANA MNPeAOCTaBAeHUA MyHUUMNANbHOW yCayru,
npesocTaBAseMblX OTpac/seBbIMM (dyHKLMOHaNbHBIMM), TeppUTOpUaIbHbIMU opraHamu
AAMWHUCTPALMW, OPTaHM3aLMAMM U YUPEKAEHUAMMN, MOLBEAOMCTBEHHBIMU AAMUHUCTPALUN.



1.3.2. Nopaaok, dopma, MecTo pasmeLLeHnsa 1 cnocobbl NoNyYeHUsA CNPaBOYHON MHPOPMALMK, B
TOM YMCAe Ha CTeHAaX B MecTax NpeaocTaBieHUA MyHULMNAAbHOW YCAYMU U YCAYT, KOTOPble ABNAIOTCA
HeobxoAMMbIMU M 06A3aTe/IbHBIMW 418 NPEA0CTaBNeHUA MyHULUMANbHOWN YCAYIn.

NHbopmauma o nopsagake nNpenocTaBAeHUMA MYHUUMNAAbHOM yCayrn, a Takxe rpaduk npuema
rpakaaH Ana KOHcy/AbTaluMi MO BOMPOCaM NpeaoCcTaBAeHUA MYHUUMNANABHOM YCAYrn pa3meLlatoTca Ha
WHOOPMAUMOHHBIX CTEeHAAX, PACMOJIOKEHHbIX B OTAENe MO OpraHM3auuM npeaocTaBAeHUA
MyHUUmMnanbHbIx ycayr MBY "TUKL", B MHOpmaLMOHHbIX maTepuanax (bpowiopax, bykneTax), Ha
EAMHOM nopTane rocy4apCTBEHHbIX U MYHULMMNAAbHbIX YCAYF, Ha odULUMaNbHOM caliTe afMUHUCTPALLUN.

Ha oduumanbHoMm cailTe agMuHWUCTpauMM, Ha EAMHOM nopTane rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, B FOCYAapCTBEHHOW WMHOOPMaUMOHHON cucteme Pecnybanku Komu "Peectp
rocygapcTBEHHbIX W  MyHMUMManbHbIX ycayr (dyHKumin) Pecnybnankm Komu" (manee - Peectp
rocyapCTBEHHbIX U MyHULMNAAbHbLIX ycayr (GyHKunin) Pecnybamnku Komum) pasmelaertcs cnepytousas
nHpopmauua:

- TEKCTbl 3aKOHOAATeNbHbIX W WMHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, COAEPallMX HOPMbI,
pernameHTUpylolme npeaocTasaieHne MyHUUMNaabHOW yCayru;

- HAaCTOAWMMN aAMNUHUCTPATMUBHbIN PETr/TAMEHT;
- CNpaBoYHaA MHPopMaLma:

MEeCTO HaxoXAeHus, rpaduk paboTbl, HAMMEHOBAHME aAMUHUCTPALMK, YNPABAEHMUSA apPXUTEKTYPbI,
rOPOACKOro CTPOMTENbCTBA M 3eM/EN0/b30BaHMA aAMWMHWUCTPAUMM, OTAeNa NO  OpraHuM3aumu
npegocTaBAeHMA MyHUUMNAAbHBIX ycayr MBY "TUKL,", opraHusaumii, y4acTBYIOWMX B NPELOCTaBAEHNN
MYHUUMNANbHOM YCYTY, NOABEAOMCTBEHHbIX agMUHUCTPaLMK, a Takke MOLL;

CnpaBoyHble  TenedOHbl  yNpaBiEHUA  apXUTEKTYpbl, TOPOACKOrO  CTPOUTENbCTBA W
3eMNeno/1b30BaHNA aAMUHUCTPALMK, OTAENa NO OPraHU3aL MM NPeaoCTaBAeHUA MYHULMNANbHbIX YCAYr
MBY '"TMKL", M®L, opraHMsaumii, y4acTBylOWMX B MPELOCTaBAEHUN MYHULMNANBHON YCAYTH,
noABen0MCTBEHHbIX a4MUHUCTPALLMK, B TOM YMciae HoMep TenedpoHa-aBTOMHPopmaTopa;

agpeca oduUManbHbIX CaWTOB aAMUHUCTPAUMK (CbIKTbIBKAp.pd), opraHusaLMii, y4acTBYOWUX B
npeaocTaBAeHUN MYHULMNANbHOW YCAYrK, NOABEAOMCTBEHHbIX agMUHUCTPaLMK, B ceTn "UHTepHeT",
cogeprKalnx UHPoPMaLMIO O NPeaoCcTaBAEHUN MYHULMNANbLHOW YCAYTU U YCAYT, KOTOpble ABAAIOTCA
HeobxoAMmbIMM U  06A3aTeNbHbIMM  ANA NPeAOCTaBAeHUA MYHUUMNAAbHOM YCAyrM, agpeca Mx
3NEKTPOHHOM NOYTbI;

agpec canta MdL (mydocumentsil.ru);
afapeca EanHOro nopTtana rocyAapCTBEHHbIX M MyHULMMNAAbHBIX YCAYT.

Ha EanMHOM nopTane rocyapCcTBEHHbIX U MYHULMNAAbHBIX YCAYT TaK¥Ke pasMellaeTca cneaytollan
nHpopmauua:

a) McYepnbiBaOWMIN  MNepeyeHb  AOKYMEHTOB, HeobxoAMMbIX  Ana  NpeaocTaBieHus
MYHUUMNANbHON ycayru, TpeboBaHMA K ODOPMIEHUIO YKa3aHHbIX AOKYMEHTOB, a TaK:Ke nepeyeHb
AOKYMEHTOB, KOTOPble 3aABMTe b BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE;

6) Kpyr 3aaBuTene;
B) CPOK NpeaocTaBAeHUs MyHULMNAAbHOW YCYT;

l') pe3ynbTaTbl NpeaocCTtaBneHnA MYHMLLMHaﬂbHOVI ycnyrn, nopAagoKk npeacraBneHna OOKYMEHTa,
ABNIAKOLWErocA pe3yibTaToOM NpeaocTtaBieHnA MyHMLI,MI'Ia}'IbHOﬁ ycnyru;



4) pasmep rocy4apCcTBEHHOM NOLW/IMHBI, BBMMAaeMoM 33 NpeaocTaBieHe MyHULMNAAbLHON yCayru;

€) McuyepnbIBaloLWMit NepedeHb OCHOBAHUI ANA NPUOCTAHOBAEHNA UK OTKasa B NpeaoCcTaBAeHUM
MYHUUMNANbHOM YCAYTu;

) 0 npase 3asBUTeNs Ha AocyaebHoe (BHecyaebHoe) obxkanosaHue aelicTeuin (besaeinctema) u
pelleHnid, MPUHATbIX (OCYLLECTBAAEMbIX) B XOA€e NPeAoCTaBAeHNA MyHULMMNANAbHOMN YCAYTH;

3) ¢opmbl 3amBNEHU  (3anpocoB), YBEeAOMJIEHMW, COOOLLEHWUN, UCNONb3yemMble MNpu
npegocTaBAEHUM MYHULMMANBHOMN YCAYTU.

NHbopmauma Ha EgMHOM nopTane rocyAapCTBEHHbIX U MYHWUMMNANbHbIX YCAYr O MOpAAKe U
CPOKax NpefocTaBAeHMA YCAYIM HA OCHOBAHUM CBEAEHUI, coaeprKalumnxca B PeecTpe rocyaapcTBeHHbIX
N MyHMLMNAAbHbIX yenyr (pyHKLMIA) Pecnybavkn Komun, npeaoctaBnsercs 3assutento 6ecnnaTtHo.

Joctyn K uMHbOpmauMM O CPOKax M nopsaaKe MpeaocTaBAeHUA MYyHULMNANbHOM yCayru
ocywecTsnAetTca 6e3 BbINOJHEHUA 3aABUTENEM Kakux-nmbo TpeboBaHWi, B TOM u4ucie 6es
MCMNO/Ib30BaHUA MPOrpamMMHOro obecneyeHuns, YCTaHOBKA KOTOPOrO HAa TeXHWYecKne CcpeacTsa
3anBuTeNs TpebyeT 3aK/loYeHUA JIULEH3UOHHOTO WM MHOTO COrnaleHus ¢ npaBoobnagatesiem
nporpammHoro obecneyeHusa, npeaycMaTpuBalolLero B3MMaHWe NAaTbl, PeErucTpaumio  Mau
aBTOPU3aLMIO 3aBUTENA AU NPeaoCTaBAeHNe UM NePCOHaNbHbIX AaHHbIX.

Il. CraHgapT NpepoCcTaBieHNA MyHULUNANAbHOM yCayru

2.1. HaumeHoBaHMe MyHULMNANIbHOW YCAYIN.

"CornacoBaHne MeCTOMOJIOXKEHUA TPaHMUL, 3eMe/lbHbIX YYaCTKOB, rPaHMYalmux C 3emebHbIMU
y4yacTKamu, HaxodAWMMNCA B MyHMUUmMnanbHol cobcteeHHocT MO 'O "CbIKTbIBKap" 1 rocygapcrBeHHas
CcOBCTBEHHOCTb HA KOTOPbIE HE pasrpaHuyeHa".

2.2. HaumeHoBaHMe OpraHa aAMUHUCTPALUU, NPELOCTABAAIOLLEr0 MYHULMNANAbHYIO YCAYTY, U
OpPraHoB U OpraHU3aLMii, yHacTBYIOLMX B NPEA0CTaBIEHUN MYHULMNANABbHON YCAYTU.

HanmeHoBaHne oTpacnesoro ($yHKLUMOHaNbHOMO) opraHa agMMHUCTPALMK, NPeaoCTaBAAIoLLErD
MYHUUMNANbHYIO YCAYTY: YNpaBieHUe apXUTEeKTYpbl, rOPOACKOr0 CTPOUTENLCTBA M 3eM/EeN0/1b30BaHUA
aAMUHUCTPaUuK (aanee - YnpasneHue).

HanmeHOBaHMA OpraHoOB M OpraHM3aumi, y4acTBYIOWMX B NPELOCTABAEHUU MyHULMUNANAbHOM
ycayru.

1. MBY "TMKL" yyacTByeT B 4acT npuema, perucTpaumm 3ansnieHua (3anpoca) 1 npunaraembix K
HeMy SOKYMEHTOB 3asiBUTENA, HEOOX0AMMbIX AR NPEeAOCTaBNEHUA MYHUUMNANABHOM yCayrv, 3anpoca 1
NoJlydeHMa B pPaMKax MeXBeLOMCTBEHHOro MHOOPMALMOHHOTO B3aMMOALEWCTBUA He[oCTaloWwmX
AOKYMEHTOB M MHPOPMaLMK, YKa3aHHbIX B MyHKTe 2.7 HACTOALLEro afAMWHUCTPATUBHOIO PErlamMeHTa,
BblauM 33ABUTE/IO PE3ybTaTa MyHULMNANbHOW YCYTU.

2. ML, yyacTByeT B YacTu Npuema, pernctTpauum 3assaeHus (3anpoca) u npuaaraembix K Hemy
OOKYMEHTOB 3asBUTENA, HEOBXOAMMbIX ANA MNPeAoCTaBleHUA MYHUUMMAAbHOM ycayru, 3anpoca M
NONyYeHUA B pPaMKax MEXBEeLOMCTBEHHOr0O WMHGOPMaLMOHHOIO B3aMMOAENCTBMA HeAOCTaloWmX
OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.7 HacToAWEro agMWHUCTPATUBHOrO perfameHTa, Bblgauu
3aABUTENIO pe3ynbTaTa MyHUUMNANbHOM YCAYTn.

3. ®epepanbHaa cayba rocygapCTBeHHOW perncTpaumm, Kagactpa W KapTtorpadum no
Pecnybanke Komu yyacTByeT B 4aCTU NpeaoCTaBAEHMA AOKYMEHTOB, YKa3aHHbIX NyHKTa 2.7 HACTOALLEro
aAMWHUCTPATMBHOIO  perjlaMeHTa, B  pPaMKax  MEKBELOMCTBEHHOrO  MHOOPMALMOHHOIO
B3aMMoZencTaus.



4. OpraHu3auMu pasinuHbiX GOpM COBCTBEHHOCTM, B KOTOpble 3asBUTENl0 Heobxogumo
06paTUTbCA 3a nNosyyeHMem HeobxoaMMbIX W 0bsA3aTesbHbIX YCAYr, YKasaHHbIX B MyHKkTe 2.11
HaCTOALLEro aAMUHUCTPATUBHOrO perfnameHTa.

Mpn npepocTaBAEHUW MYHWLMMANAbHOW ycayrn YnpasieHwe, OTAen MO  OpraHusaumm
NpeaocTaBAeHUA MyHUUMMANbHbIX ycayr MBY "TUKL", M®L, opraHbl n opraHusaumm, y4yacTByiolne B
NpeaocTaB/ieHUN MYHUUMMANAbHOM YC/IYrM He BhpaBe TpeboBaTb OT 3anABUTEsIE OCYLLECTBIEHUA
OENCTBUIM, B TOM 4MCNe COrNacoBaHWN, HEOOXOAMMbBIX ANA MOAYYEHUA MYHUUMMANABHOM yCayrn wu
CBA3AHHbIX C ObpalieHnem B rocyfapCTBEHHbIE OpPraHbl, WMHble OpPraHbl MEeCTHOFO CaMOyMpaB/ieHUSA,
OpraHu3aumMn, 3a WCKAOYEHMEM MOJIYYEHUA YCAYT WU MONYYEHUA L[OKYMEHTOB WM MHbOpMaLmM,
NnpeLocTaBAseMbIX B pe3y/bTaTe NpefoCcTaBAeHUA TaKUX YCAYT, BKAOYEHHbIX B NMepPeYHM, yKasaHHble B
yactn 1 ctatbm 9 deaepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm npenocTaBieHUs
rocyapcTBEHHbIX U MyHUUMNAAbHbIX yeayr" (ganee - ®eaepanbHbiii 3akoH N 210-93).

2.3. OnucaHue pesynbTaTa NpeaoCTaBNeHUA MYHULMNANABHOMK YCAyri.
Pe3ynbTtaTom npefoctaBAeHMA MyHULMNANBHOM YCAYrK ABNAETCA:
1. PelwleHne 0 NpefocCcTaBieHUM MyHULUNANbHOW YCAYTN.

2. Boigava yBegomneHua ob oTkase B NpeaocTaB/ieHUN MyHULMMANbHOM YCyTn.

2.4. CpoK npeaocTaBAeHUA MyHULMNANIbHOW YCAYIU.

CpoK npenocTaBAeHMs MyHULMNANbHOW ycayrn coctaBnsaeT 30 KaneHAapHbIX AHEN, MCUUCAAEMbIX
CO AHA PerucTpaummn 3asBfieHua (3anpoca) ¢ AOKYMEHTamM, HeobxoguMbIMU O1A NpPefoCcTaBieHus
MYHULMNANbHOW yCAyru.

CpoK noAroToBKM yBeaomaeHMA 06 OTKase B NPeAoCTaBAEHUM MYHUUMNAAbHON yCayru
coctasniAeT 30 KaneHAapHbIX AHEW, WCUMCASEMbIX CO AHA perncrpauuu 3asasneHus (3anpoca) c
OOKYMEHTaMM, HeobX0AMMbIMU 1A NPefoCTaBAEHUA MYHULUMNANbHOM YCIYTW.

CpOK NPWMOCTAHOBNEHWUA TMPEeAOCTaBAeHUA  MYHULMNAAbHOW  yCAyrM  3aKOHOLATEe/IbCTBOM
Poccuitckoin Pepepaumm He NpeaycMOTPEH.

Cpok  Bbldaun  (HanpaBneHWsA) 3anABMTEND  [AOKYMEHTOB, ABAAIOWMXCA  pe3yabTaTom
npegocTaBAEHMA MYyHULMNANAbHOW YCAYTK, OTAEI0M MO OpraHM3auumn NPeaoCcTaBAeHNa MyHULMNAAbHbIX
ycnyr MBY "TUKL" coctaBnsaeT 2 paboumnx AHA CO AHA ero NocTynaeHus.

CpoKk BblgauM (HanpaBieHWsA) 3aABUTENI0  [LOKYMEHTOB,  ABASIOWMXCA  Pe3ynbTaTom
npeaocTaBAeHUA MyHMUMNanbHon ycnyrn, M®L, coctaBnseTt 2 paboymx AHA CO AHA ero NocTynaeHus.

2.5. TllepeyeHb HOPMATUBHLIX TMPABOBbLIX AKTOB, PpPeryivpylowmx npeaocraBneHmne
MYHULMNANbHOMN YCAYTIU.

- KoHctutyums Poccuiickoit degepaummn (NpuHATa BCeHapoAHbIM ronocoBaHnem 12.12.1993 ¢
M3MeHeHMAMK, o0a06peHHbIMM B Xoae obuiepoccuinckoro ronocosaHus 01.07.2020) (OdpuumanbHbii
WMHTEepPHeT-NnopTan npasosoi MHbopmauuu http://www.pravo.gov.ru, 04.07.2020);

- TpaxpaHckuii KogeKkc Poccuiickonn ®epepaumm ot 30.11.1994 N 51-d3 ("CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaummn”, 05.12.1994, N 32, cr. 3301, "Poccuiickas raseta”,
08.12.1994, N 238 - 239);

- 3emenbHblt Kogekc Poccuiickon depepaumm ot 25.10.2001 N 136-93 ("CobpaHue
3aKoHogaTenbcTBa Poccuitickolit Pepepaumn”, 29.10.2001, N 44, ct. 4147, "MNapnameHTckaa raseTa’,
30.10.2001, N 204 - 205, "Poccuiickas raseta"”, 30.10.2001, N 211 - 212);
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- GepepanbHbIi 3aKoH Poccuiickon degepaumm ot 25.10.2001 N 137-d3 "O BBeaeHMM B AencTene
3emenbHoro Kogekca Poccuitickolt  depepaummn" ("CobpaHue 3akoHogaTenbcTtBa Poccuitckol
depepaunn', 29.10.2001, N 44, cT. 4148);

- FpagocTpouTenbHbili KogeKke Poccuiickolt ®epepaummn ot 29.12.2004 N 190-d3 ("Poccuiickan
raseta", 30.12.2004, N 290, "CobpaHue 3akoHogaTenbcTBa Poccuitckon Pepepaumn”, 03.01.2005, N 1
(yacTb 1), cT. 16, "MapnameHTckas raseta”, 14.01.2005, N 5 - 6);

- @epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHuMsaumm npeaocTaBieHUs
rocygapcTBeHHbIX M MyHMUMnanbHbiX ycayr" ("Poccuinckaa raserta", 30.07.2010, N 168, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunn”, 02.08.2010, N 31, cT. 4179);

- ®epepanbHbii 3aKoH OT 29.12.2004 N 191-93 "O BBeaeHun B aevicteme [pagoCcTpouTesIbHOro
Kogoekca Poccuitickoii  ®epepaummn” ("Poccuitickaa  raseta”, 30.12.2004, N 290, "CobpaHue
3akoHogaTenbcTBa P®", 03.01.2005, N 1 (4actb 1), cT. 17, "MNapnameHTckan raseta”, 14.01.2005, N 5 - 6);

- depepanbHbIi 3aKoH oT 27.07.2006 N 152-®3 "O nepcoHanbHbiX AaHHbIX" ("Poccuiickan raserta",
29.07.2006, N 165, "CobpaHue 3akoHoaaTenbcTsa Poccuiickoit deaepaummn”, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raserta", 03.08.2006, N 126 - 127);

- ®GepepanbHbIi 3akoH oT 06.04.2011 N 63-d3 "O6 3snekTpoHHOM noanucu" ("MapnameHTcKas
raseta"”, 08 - 14.04.2011, N 17, "Poccwuiickan raseta", 08.04.2011, N 75, "CobpaHue 3aKoHOAATENbCTBA
Poccuitckoit ®epgepaumn”, 11.04.2011, N 15, cT. 2036);

- ®epepanbHbIi 3aKoH oT 24.11.1995 N 181-$3 "O coumanbHOM 3awmTe MHBaANA0B B Poccninckol
depepaunn” ("CobpaHue 3akoHogaTenbcTBa Poccuitickoit depepaumn”, 27.11.1995, N 48, cT. 4563,
"Poccuiickan raseta”, 02.12.1995, N 234);

- ®GepepanbHbiit 3akoH oT 24.07.2007 N 221-$3 "O kagactpoBoit geatenbHoctn" ("CobpaHue
3aKkoHoaaTenbcTBa Poccuiickon depepaumnn’, 2007, N 31, ct. 4017);

- ®epepanbHblit 3akoH oT 13.07.2015 N 218-®3 "O rocyfapCTBEHHON perncrpauum
HeaBumxknumoctn" ("Poccuiickan raseta”, N 156, 17.07.2015, "CobpaHue 3aKoHoOaTeNbCTBa Poccuinckol
depepaunn', 20.07.2015, N 29 (yactb 1), cT. 4344);

- GepepanbHbili 3akoH oT 06.10.2003 N 131-$3 "06 0b6wWMX NPUHLMMIAX OpraHU3aLMM MECTHOro
camoynpasneHua B Poccuitckoit deapepauumn” ("CobpaHue 3akoHoaaTenbctea Poccuiickot degepauymm”
oT 06.10.2003 N 40 crt. 3822, "MNapnameHtckaa raseta"”, 08.10.2003, N 186, "Poccuitickan raseta",
08.10.2003, N 202);

- MNocTtaHoBneHne [pasutenbctBa Poccuitckoit Pepgepaumm ot 22.12.2012 N 1376 "O6
yTBepKaeHUn MpaBua opraHnsauumn AeaTeslbHOCTU MHOTOGYHKLMOHAAbHbIX LEHTPOB NpeaocTaBAeHus
rocyapcTBEHHbIX M MyHMUMNanbHbIX ycayr" ("Poccuiickaa raseta", 31.12.2012, N 303, "CobpaHue
3aKkoHogaTenbcTBa Poccuinickon depepaumnn”, 31.12.2012, N 53 (u. 2), cT. 7932);

- NoctaHoBneHue MpaButenbcTea Poccuiickon ®epepaumm ot 16.05.2011 N 373 "O paspaboTke U
YTBEPKAEHUM  aAMWUHUCTPATUBHBLIX PEr1aMeHTOB OCYLLECTB/IEHMA OCYAAPCTBEHHOTO KOHTPOASA
(Hap30pa) M aAMUHNCTPATUBHbBIX PErTaMeHTOB NpeaocTaBieHna rocyaapcreeHHbix yeayr" ("CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaunn’, 30.05.2011, N 22, cT. 3169);

- MocTtaHoBneHne MpasuTtenbctsa Poccuiickoit depepaumm ot 16.08.2012 N 840 "O nopaake
nogayuM W pPaccMoTpeHua XKanob Ha peweHua U aelicTeus (b6esgeiicteue) denepanbHbIX OPraHoB
WUCNONHUTENbHOM BAACTU U MX JO/MKHOCTHbIX Aul, denepasnbHbiX FOCYAAPCTBEHHbIX CAYMKalLuMX,
OO/KHOCTHBIX /ML, FOCYZAapCTBEHHbIX  BHebOloaxeTHbIX  ¢poHaoB  Poccuiickont  Pepepauun,
rocyapCTBEHHbIX KOpNopauuii, HaAeNeHHbIX B COOTBETCTBUM C  deaepanbHbIMU  3aKOHAMMU
NOJIHOMOYMAMM MO NPESOCTABAEHUIO TOCYAAPCTBEHHbIX YCAYT B YCTAHOBAEHHON chepe AeATeNbHOCTH, U
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WX OOMKHOCTHbIX /ML, OpraHM3aumMii, NpeaycMOTPEHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
"O6 opraHM3auMmn NpeaoCcTaBAEHUA FTOCYAaPCTBEHHbIX U MYHULUMMANbHbLIX YCAyr", n nx paboTHUKOB, a
TaKXe MHOFOQYHKLMOHA/bHbIX LLEHTPOB NPeAoCTaBAEHUA FOCYAAPCTBEHHBIX U MYHUUMNANbHbBIX YCAYT U
nx pabotHukos" ("Poccuitckan raseta”, 22.08.2012, N 192, "CobpaHue 3akoHoAaTenbcTBa Poccuiickoi
depnepaunn', 27.08.2012, N 35, cT. 4829);

- KoHctutyuma Pecnybankm Komu ("KpacHoe 3Hamsa", 10.03.1994, N 45, "Begomoctu BepxoBHoro
CoseTta Pecnybanku Komun", 1994, N 2, ct. 21);

- YcTaB MyHMUMNanbHOro obpasoBaHus ropoackoro okpyra "CoikTbiBkap" ("MaHopama ctonmnybl”,
22.02.2006, N 7 (cneuBbInyck);

- PeweHne CoBeTa MyHWMUMNaNbHOrO o06pa3oBaHMA TrOpPOACKOro okpyra "CbiKTbiBKap" oOT
11.12.2009 N 26/12-482 "O6 yTtBep»AeHUM [eHepanbHOro naaHa MyHMUMNaAbHOro o6pasoBaHMA
ropoackoro okpyra "CbikTbiBKap" ("MaHopama ctoauupl”, 21.12.2009, N 48);

- PeweHne CoBeTa MyHMUMNAAbHOIO 06pa3oBaHUA ropoackoro oKpyra "CbiKTbiBKap" oT
30.04.2010 N 31/04-560 "O6 ytBepskaeHuu MpaBua 3eMIEN01b30BaHNUA U 3aCTPONKMU MYHMLMMNAIbHOTO
obpasoBaHMa ropoackoro okpyra "CoiktbiBKap" ("MaHopama croamubl”, 12.05.2010, N 17/2
(cneuBbInyck).

MepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PEryaMPYOWMX NPesocTaBieHne MyHWULMNanAbHOM
ycayrn (C yKasaHMem WX PEKBUM3BUTOB M WUCTOYHMKOB OOQMLMANLHOTO OMy6AMKOBAHWUA) MOANEKUT
pasmelleHnto Ha oduUManbHOM calTe agMMHUCTpauuK, EAMHOM nopTane rocyfapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr. PasmelleHne 1 akTyannsauma cBeeHNin B COOTBETCTBYIOWEM pasaene Peectpa
rocyAapCTBEHHbIX W MyHMUMNANbHbIX ycayr (dyHKuuit) Pecnybavkm Komu obecneumBatotca B
YCTaHOB/IEHHOM MopAKe.

2.6. UcuepnbiBalowWwmit nepeyeHb AOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBMM C HOPMATUBHbIMMU
npaBoBbiMU aKTaMu ANA npepgocrassieHunA MyHVIIJ,VInaanOVI ycnyrm un ycnyr, Kotopblie ABAAITCA
Heobxogumbimu U 06s3aTeNbHbIMU ANA NPeAoCcTaBNeHUs MYHULUNANALHON YCAyru, noanexKawgux
npeAcTaB/NeHUI0 3asBuUTeNeM, cnocobbl MX NoAyYeHUs 3asBUTeNleM, B TOM 4YUC/Ie B 3NEeKTPOHHOM
¢dopme, NOpAAOK UX NpeacTaB/eHUA.

[na nonyyeHua MyHUMUMNANABbHOW YCAyrM 3asBuTeNb NOJAeT B OTAeN MO  OpraHu3auumu
npeaocTaBneHna MyHuunnanbHoelx ycnyr MBY "TUKL", MOL, Ha EanHOM nopTane rocyfapcTBEHHbIX U
MYHULMNANbHLIX YCAYr 3asBfieHue (3anpoc) O NpefoCcTaBAEHUM MYHUUMNANAbHOM YyCAyrM no
pekomeHayemol dopme, npuseseHHoW B MpunoxeHun N 1 K HacToAwWwemy aAMUHUCTPATUBHOMY
pernameHTy, a TaKXe cneaytolme JOKYMEHTbI:

1. [loBepeHHOCTb, 0pOPM/IEHHAsA B COOTBETCTBUM C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM, U (1K)
MHOW [OKYMEHT, NOATBEPKAAIOWMI NONHOMOYMA NpeacTaBuTens (3akoHHoro npeacrasutens) (1 aks.,
KonuA (c npeacTaBieHneM OpUrMHana), Konus Bo3BpaTy He NOA/EXKUT) (NpeacTaBAAeTCa B Cly4Yae, ecim
3asBJ/IeHNe NOANUCLIBAETCA NpeacTaBuTeIeM 3asaBUTENA (3aKOHHbIM NPeacTaBuTeNem).

2. [JOKYMeHT, yA0CTOBEPAOWMI MYHOCTL 3aaBUTeNs (3assuteneit), aBasoweroca GpUsnyecknm
Muom, AnMbo NMYHOCTL npeacTaBuTens GU3MYECKOro UKW topuaudeckoro auua (1 k3., Konusa (c
npeacTaBNeHNUEM OPUIrMHaNa), Konua Bo3BpaTy He NOANEKUT).

3. MerKeBOW NiaH 3emMeNibHOTo y4acTKa (1 3K3., opurMHan, NoanexKuT Bo3Bpaty) (NpeacrasnseTca
B CLUMTOM BuAe).

NepevyeHb AOOKYMEHTOB, HeO6XO,CI,MMbIX Aana npeanocrasneHnA HeO6X0p,VIMbIX N obAsaTenbHbIX
ycnyr, onpeaenAaeTca opraHn3saunamm, npeaocrtasaaroummm HeO6XOAMMbIe N obs3aTenbHble ycnyrum, B
COOTBETCTBUN C AeﬁCTBYDMMM 3aKOHO4aTE/NbCTBOM.
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2.6.1. [lokymeHTbl, HeobxoanMble ANA NPefoCTaBAEHUA MYHUUMNAJAbHOM YCNYyru, yKasaHHble B
NyHKTax 2.6, 2.7 HACTOALLETO aAMUHUCTPATUBHOIO pernameHTa, MoryT 6biTb NpeacTaB/ieHbl 3aABUTENEM
cneayrowmmm cnocobamm:

- NoCcpeaCcTBOM MOYTOBOrO OTNPABAEHUS;
- yepes OTAEN N0 OpraHU3aLmMn NpesoCcTaBAeHNA MyHULMNAAbHbIX yenyr MBY "TUKL", MoL;
- yepes EAnHbIN NnopTan rocyaapcTBEHHbIX U MyHUUMNAbHBIX YCAYT.

2.6.2. BapuvaHTbl npeacTaBfeHMA  AOKYMEHTOB, HeobxoAumblXx AN8  NpeaocTaBieHus
MYHULMMNA/IbHOM YC/IYTW, YKa3aHHbIX B NyHKTax 2.6, 2.7 HAacTOALWEro agMUHUCTPATUBHOIO pernameHTa:

- MPM HanpaB/ieHMM 3aABNeHMA (3anpoca) U AOKYMEHTOB, HEOOXOAUMBIX A5 NpeAoCTaBAeHUs
MYHULMNANbHON yCAyrn, Yepe3 oOTAeNeHMe MNOYTOBOW CBA3M, YAOCTOBEPEHME BEPHOCTU KOMW
OOKYMEHTOB M CBUAETE/NbCTBOBAHWE MOAJIMHHOCTM MOAMWUCK 3asABUTENA Ha 3asaBiaeHUW (3anpoce)
OCYLLECTBAAETCA B NOpAAKe, YCTAaHOBEHHOM defepasibHbIM 3aKOHO4ATENbCTBOM;

- Npy 06palLleHnn 3a MyHULMNAAbHOW YC/IYTOM Yepes OTAen MO OpraHM3aLMu NpeLocTaB/eHus
MyHUUMnanbHbix ycnyr MBY "TUKL", M®LU npeactasnatotca opuriHanbl U (MAM) KONUU OOKYMEHTOB
COrNacHo TpeboBaHUAM, YKa3aHHbIM B NyHKTax 2.6 U 2.7 HACTOALLEro aAMMHUCTPATUBHOIO PEraMEHTa.
B uenax npeaocTaBfeHUs MYHUUMMAAbHbBIX YCAYr YCTAaHOBJIEHME JIMYHOCTM 3aABUTENA  MOXKET
OCYLLECTBAATLCA B XO4E€ /IMYHOIO MNpPMema MOCPeACTBOM MNPEeAbABNEHUA MacnopTa rpaKaaHwWHa
Poccuiickolt depepaunm nMboO MHOrO AOKYMEHTA, YAOCTOBEPSIOLWErO /IMYHOCTb, B COOTBETCTBUM C
3aKOHOoAaTeNnbCTBOM Poccuitickoint Pegepaunn nam nocpescTsom NAeHTUOUKAUMN U ayTeHTUdUKaLMKM C
MCNONb30BaHNMEM WHOOPMALMOHHbBIX TEXHOOMMMI, MNpPesycMOTpeHHbIX PeaepanbHbIM 3aKOHOM OT
29.12.2022 N 572-d3 "06 ocywecTBAeHUN UAEHTUPUKALUU U (MN1K) ayTeHTUDMKAUUK GUINYECKUX L, C
MCMO/Ib30BaHNEM OUMOMETPUYECKUX MEPCOHA/bHLIX OAHHbIX, O BHECEHUU W3MEHEHWW B OTAE/IbHble
3aKoHogaTeNbHble aKTbl Poccuitickoit depepaumm U NPU3HAHUKM YTPATUBLWIMMU CUAY OTAENbHbIX
NoJI0XKEHWUN 3aKoHOAaTe IbHbIX aKTOB Poccuiickon degepaunn’;

- NPV HanpaBNeHUW 3asB/ieHUs (3anpoca) O NpPeaoCTaBAEHUM MYHUUMNANAbHOW yCayrn wu
npunaraemblx K HeMy OOKYMEHTOB, HEOOXOAMMbIX A/1A NPefoCTaBAeHMA MYHULMNANbHOW YCAyru, B
bopme 3NEeKTPOHHbIX [OKYMEHTOB, C WCMNOAb30BaHMEeM EAMHOrO noprana rocyAapCTBEHHbIX W
MYHUUMNANbHBIX YCAYT U (MAKN) UHbIX 31EKTPOHHbIX CEPBUCOB NPeaoCTaBAEHUA MyHULMNAbHbIX YCAYT B
cetn "WHTepHeT" 3asBWTeNb WMAW ero npeacraBuTesib, NpolueAlive npoueaypbl perncrpauumn,
naeHTMdMKaumMm ©  ayTeHTUGMKauMm C  ucnonb3oBaHMem  dedepanbHOW  rocyAapcTBEHHOM
MHGOPMaLMOHHOW cucTeMbl "EAMHAA cucTEMa MAEHTUGUKALMM U ayTEHTUGUKALMM B MHPACTPYKTYpE,
obecneunsatollen MHPOPMaLLMOHHO-TEXHOIOMMHYECKOE B3aUMOLENCTBME MHPOPMALIMOHHBIX CUCTEM,
MCNONb3yeMbIX A8 NPeAoCTaBAeHUA [OCYAAPCTBEHHbIX WU MYHULMMNAAbHbIX YCAYr B 3/EKTPOHHOM
dopme" (manee - ECUA) MAM WHbIX rOCYAAPCTBEHHbLIX MHPOPMALMOHHBLIX CUCTEM, €CAU TaKue
rocyaapcreeHHble MHOOPMaLMOHHbIE CUCTEMbI B YCTaHOB/AEHHOM [lpaBuTesbcTBOM Poccuiickoi
depepauun nopsaake obecrneunsatoT sB3amumoaeiicteme ¢ ECUA, npu ycioBMKM coBnageHna cBeaeHui o
dU3MUECKOM /MLEe B YKasaHHbIX MHOOPMAUMOHHBIX CUMCTEMAX, 3aMOJIHAIOT YKa3aHHOe 3asBjeHue
(3anpoc) ¢ cnosb3oBaHWEM MHTEPAKTUBHOM GOPMbI B 31EKTPOHHOM BUAE.

3anBneHue (3aNpoc) o NPesoCTaBAEHUN MYHULMMANbHOM YCAYTM HAaNPaBASAETCA 3aABUTENEM UK
€ro npeacTaBUTeNeM BMECTe C MPUKPENIEHHbIMU 3TEKTPOHHBIMM SOKYMEeHTamu. 3asaBaeHue (3anpoc) o
NpegoCTaBNEHUM MYHULMUNANAbHOW YC/AYrM MOAMUCLIBAETCA 3anABUTENIEM WU €ro NpeacTaBUTeNEM,
YNO/HOMOYEHHbIM Ha MOAMNWCAHWE TaKoro 3asB/ieHus (3anpoca), NPOCTOM 3NEeKTPOHHOM NOAMUCHIO,
nmbo YyCUNEHHOM KBaMULMPOBAHHOM 3/1eKTPOHHOM nognucbto, nmbo yCUAEHHOWN
HeKBaMOULUMPOBAHHON 3N1EKTPOHHON NOAMNUCBbIO, cepTUdMKAT KAloua NPOBEPKM KOTOPOM co34aH U
ncnonb3syetca B NHpacTpyKType, obecneumnsatoLLei MHPOPMaLMOHHO-TEXHOOMMYECKoe
B3aumogencreme MHGOPMaLMOHHBIX CUCTEM, UCMONb3YEMbIX ANA NPEAOCTaBAEHUA FOCYAaPCTBEHHBIX U
MYHULMNANbHbIX YCAYT B 3/1eKTPOHHOW dopme, KOTopas CO34aeTca M NPOBEPSAETCA C UCMO/b30BaHNEM
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CPEeACTB 3NEKTPOHHON NOAMUCU U CPeacTB YAOCTOBEPAIOLWEro LEHTPa, UMELWMX NoATBepKaeHue
COOTBETCTBUA TPebOBaAHWMAM, YCTaHOBAEHHbIM d¢enepanbHbIM OPraHOM MCMOSHUTENbHOW BAacTM B
obnactn obecneyeHma 6e30MacHOCTM B COOTBETCTBMM C YacTbio 5 cTatbn 8 PepepanbHOro 3akoHa oT
06.04.2011 N 63-®3 "O6 371eKTPOHHOW MoANMUCK", @ TaKKe NPW Hanuuuu y Bnagenbua ceptudukata
K/04a NPOBEPKWU KJoYa MPOCTOM 3/1EKTPOHHOW NOAMNUCK, BbIAAHHOTO emy MpWu JIMYHOM Mpueme B
cooTBeTCTBUM C [paBUAaMM MCMONb30BAHUA MNPOCTOM 3NEKTPOHHOM nognucu npu obpaweHun 3a
NoJiydeEHUEM TOCYAAPCTBEHHbIX WM  MYHULMMANbHbBIX YCAYr, YTBEPXKAEHHbIMW MOCTAHOB/IEHWEM
Mpasutenbctea Poccuiickon Pepepaumm ot 25.01.2013 N 33 "O6 wucnonb3oBaHMM MNPOCTOM
3NEKTPOHHOM MOAMUCU NPU OKa3aHUMU FOCYAaPCTBEHHbIX M MYyHULMNANbHBIX yCayr", B COOTBETCTBUMU C
MpaBuaamu onpegeneHva BUAOB 3/EKTPOHHOW MOAMNUCKU, UCMOJIb30BaHNE KOTOPbIX AOMyCcKaeTca npwu
o6palleHMM 33 MOJIydeEHMEeM TOCYLAPCTBEHHbBIX UM MYHUUMNANbHbIX  YCAYr, YTBEPKAEHHbIMU
nocraHosneHuem lMNpasutenbctsa Poccuiickon ®egepaumm ot 25.06.2012 N 634 "O BUAAX SNEKTPOHHOM
noAnuncK, UCNosib3oBaHMEe KOTOPbIX JOMYCKAeTCsa Npu 06paLleHnn 3a NoYYEHNEM FOCYAaPCTBEHHbIX U
MYHUUMNaNbHbIX ycayr'.

2.7. MC'—IepI'IbIBaIOLI.I,Mﬁ nepe4vyeHb AO0KYMEHTOB, HEOGXOAMMbIX B cooTBeTctBun C
3aKOHOAaTe/ibHbIMU WM UHBIMU HOPMATUBHbIMU NPaBOBbIMU AKTaMU ANA NpepocrtaBieHunA
MyHVILI,VII'IaI'IbHOﬁ ycnyru, Kotopbie 3aAaBuUTe/1b Brnpase npeacrasuTb no cobcTBeHHOM UHUUnaTumBe, Tak
KadKk OHM noanexart npeacraBeHNn0 B pPaMKax MexXsBegomMCTBEHHOrNo MH(')OpMaLIMOHHOI'O
BBaMMOAEVICTBMﬂ.

1. Bbinucka u3 EAMHOrO rocyaapcTBeHHOro peecTpa topuandeckux auuy, (1 3K3., Konua (c
npeacTaB/NeHNEM OpPUIMHaNa), Konua BO3BpaTy He nognexuT) (npeacraBiaseTcs B C/yyae, €ciu
3anABUTeNEM ABNAETCA OPULMYECKOE ANLO).

2. Bbinucka u3 EQMHOro rocypapCTBEHHOIO peecTpa MHAMBMAYaA/bHbIX npeanpuHumatenein (1
3K3., Konus (c NpeacTaBaAeHMEeM OpPUIrMHaANa), KONKUA BO3BPATY He NOoANEXUT) (NpeacTaBAAeTCA B C/yyae,
€C/1M 3a8BUTENIEM ABAAETCA MHAMBUAYANbHbLIV NPeAnpPUHUMATEND).

3. BbINMCKKM M3 EQMHOrO rocyaapCTBEHHOrO peecTpa HeABUKMMOCTM 06 06beKTe HeaBUMHKMMOCTU
(06 ncnpawrBaemom 3eMeNbHOM YYaCTKE M CMEXKHbIX C HUM 3eMebHbIX yyacTKax) (1 aK3., konusa (c
npeacTaBieHUeM OPUrMHaNa), Konusa BO3BPaTy HE MNOANEKMUT).

HenpeactasneHve 3asBuTeNeM  [OKYMEHTOB, YKas3aHHbIX B NyHKTe 2.7 HacToAWEro
aAAMWUHUCTPATMBHOTO pEerlaMeHTa, He SABAAETCA OCHOBAaHMEM A/ OTKasa B MpeAoCcTaBieHUn
MYHULMNANbHON YCAYTu.

2.8. YKa3aHue Ha 3anpert Tpeb6oBaTb OT 3aABUTENA.

YnpasneHue, oTaen No opraHn3aumun NpefocTaBaeHna MyHUUunanbHbix yenyr MBY "TUKL", ML,
He MOeT TpeboBaTb OT 3aABUTENA:

- NpeacrtaBneHna OOKYMEHTOB U MHd)OpMaLI,MVI NUAn ocyulecresneHunA I,Cl,e[/'ICTBl/Il\/'i, npeacrasneHne
nnn ocyuwecrtsneHue KOTOpPbIX He npeaycMmoTpeHo HOPMaATUBHbIMU npaBoBbIMU dKTamu,
peryampyrouwmmmmn otHoweHnAa, BO3HUKatowme B CBA3U C NpeaocCTtaBieHNEM MyHmumnaanoﬁ yCnyru,

- NpeacTaBAeHUA [AOKYMEHTOB M MHbOPMAaUMM, B TOM UMCie MOATBEPKAAOWMX BHeceHue
3aABUTENEM MA1ATbl 33 NPEfOCTaBNAeHNE MYHULMNAbHbLIX YCYT, KOTOPbIE HaXOAATCA B PACMOPAKEHUN
OpraHoB, MPeAOCTaBAAIOWMX FOCYAAPCTBEHHbIE YCAYIW, OPraHoB, NMPeAOoCTaBASAIOWMX MYHULMMNANbHbIE
YCAYIW,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOro  camoynpasineHus  anbo
NOABEAOMCTBEHHbIX TOCYAAPCTBEHHbIM  OpPraHam WM OpraHam MeCTHOroO  CamMoymnpaB/eHus
OpPraHM3aLMi, y4acTBYIOWMX B NPELOCTAaBAEHUN NPesyCMOTPeHHbIX YacTbto 1 ctaten 1 PenepanbHoro
3akoHa N 210-®3 rocyaapCTBEHHbIX M MYHMLMMNAAbHBIX YCAYr, B COOTBETCTBUW C HOPMATUBHbIMU
nNpaBoBbIMK aKTamu Poccuitickoli Peaepaunn, HOPMATUBHbIMM MPABOBLIMM aKTaMM CyObeKkToB
Poccuiickolt ®egepaumn, MyHUUMMNANbHbIMU NPABOBbIMM aKTaMM, 3a WUCK/AOYEHUEM [OOKYMEHTOB,
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BK/IIOYEHHbIX B ONpeAeneHHbld 4Yactblo 6 cTaTbu 7 PepepanbHoro 3akoHa N 210-d3 nepeyeHb
OOKYMEHTOB. 3aaBuTe/Nb BMpaBe MNPeACTaBUTb YKa3aHHble AOKYMEHTbl M MHPOPMaLMIO B OpraHbl,
npeaocTaBAAoWmMe MyHULMMANAbHbIE YCAYTU, NO COBCTBEHHOM UHULIMATUBE;

- OCYLLEeCTB/IEHUs AeNCTBUM, B TOM UYMC/E COr/IacoBaHW, HeobxoAMMbIX AAs MNOAyYeHuA
MYHULMNANbHBIX YCAYr M CBA3aHHbIX C ObpalleHMem B WHble TOCYAapCTBEHHbIE OpPraHbl, OpraHbl
MECTHOr0 CaMOYMNpaB/ieHWA, OPraHU3auMm, 3a WCKAOYEHMEM TMOAYYEHUA YCAYr U NOAydYeHUs
OOKYMEHTOB M  MHPOpMaLMK, NpenocTaBAAemMblX B pesynbTaTe NpeaoCTaBAEHUA TaKUX YCAYT,
BKJ/IIOYEHHbIX B NEPEeYHMU, YKa3aHHble B 4acTh 1 ctatbn 9 PeaepanbHoro 3akoHa N 210-03;

- npeacraBineHna AOKYMEHTOB U MH(bOpMaLI,MM, OTCYTCTBUNE U (VIIWI) HEONOCTOBEPHOCTb KOTOPbIX HE
YKa3biBa/MCb Npu nNepsoHa4Ya/ibHOM OTKa3e B nNpueme [OOKYMEHTOB, HeO6XO,£I,MMbIX Aana
npeanocrasaeHnA MyHMLI,VII'IaIIbHOVI ycnyrnm, nmbo B npeagocrtasieHnmn MYHMLI,MI'IaﬂbHOVI ycnyru, 3a
UCKNKYEHNEM CneayoWwmnx cnyyaes:

a) usmeHeHue TpeboBaHMI HOPMATMBHbLIX MNPABOBbLIX AKTOB, KacatoWMXcA nNpeaocTaBaeHuA
MYHULIMNANbHOW yC/yrv, MOC/ie NepBOHayasibHOW NoJauyu 3asBneHus (3anpoca) O npenocTaBiaeHUM
MYHULMNANbHON yCAyru;

6) HannumMe oWKMBOK B 3aABNEeHUM (3anpoce) O NPeAoCTaBAEHUM MYHULUMMANAbHOW YCAyru wm
OOKYMEHTax, MOAaHHbIX 3aABUTENEeM MOC/ie MepBOHa4YaNbHOrO OTKasa B MpuMeme [AOKYMEHTOB,
HeOBXOAMMbIX  AfA  NPeAoCTaBNeHUA  MyHWUMNanbHon  ycayru, aMbo B npeaocTaBieHun
MYHULMNAAbHOMN YCIYTN U HE BKAKOYEHHbIX B NPEACTaB/IEHHbIN paHee KOMMNIEKT OKYMEHTOB;

B) MCTEYEHMEe CpOKa AeWCTBMA AOKYMEHTOB MAM  M3MeHeHue WHpopmauum nocne
nepBOHaYaNbHOIO OTKa3a B NPMEMe AOKYMEHTOB, HEOBX0AMMbIX ANA NPeAoCcTaBNeHUA MyHULMMNANbHON
ycayru, nbo B NpefocTaBAeHUM MYHULMNANAbHOW YCayry;

r) BblAB/MEHME [OOKYMEHTaNbHO MOATBEP)KAEHHOro @¢aKkta (nNpu3HakoB) oWMOBOYHOro UK
NPOTUBOMNpPABHOro JeicTeuA (6e3neicTBmA) [OMKHOCTHOrO /MU@  OpraHa, NpefoCTaBAAOLLErO
MYHULMNANbHYIO YCAYyry, MyHULMMNANbHOTO CAyrKallero, paboTHMKa opraHusaummn, npeaycMoTpeHHOM
yactbto 1.1 cratbm 16 PegepanbHoro 3akoHa N 210-®3, npu nepBOHa4ya/bHOM OTKase B npueme
OOKYMEHTOB, HeobXoaMMbIX A1A NPefoCTaBAEHUS MYHUMUMNANbHOW ycayrn, nMbo B npepocTaBaeHUn
MYHULUMNANbHON YyCAyrM, O 4Yem B MUCbMEHHOM BMAE 33 NOAMUCbID PYKOBOAUTENA OpraHa,
NPeaoCTaBAAOWEro MyHUUMMANAbHYO YCAyry, Mbo pyKOBOAMTENA OpraHM3auuu, nNpeaycMoOTPeHHOM
yacTtbto 1.1 cTatbm 16 dPepepanbHoro 3akoHa N 210-P3, ysegomnaeTca 3aaBUTE/b, A TaKKe MPUHOCATCA
M3BUHEHMA 33 AOCTaB/IeHHble Heya06CTBa;

- NpeAacTaBfeHNa Ha ByMaXKHOM HocuTene AOKYMEHTOB M MHGOOPMALMU, SNEKTPOHHbIe 06pasbl
KOTOpbIX paHee 6bl1M 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1 cTaTbu 16 PeaepanbHOro 3akoHa
N 210-®3, 32 UCK/IOUYEHNEM CNYYaAEB, ECIN HAHECEHME OTMETOK Ha TakMe AOKYMEHTbl N0 X U3baATHE
ABNAeTCA Heo6X0AMMbIM YCIOBMEM NPEAOCTaBAEHUA FOCYAAaPCTBEHHOM MAN MYHULMNANLHOWN YCAYTU, 1
MHBbIX C/ly4aeB, YCTaHOBAEHHbIX deaepanbHbIMU 3aKOHaAMM.

2.9. UcuepnbiBalowWwmii nepeyeHb OCHOBaHUIT ANA OTKa3a B Npueme A,0KYMEHTOB, Heob6xoaMMbIX
ANA NpeaocTaBleHUs MyHULMNAZIbHOW yCayru.

OcHoBaHMSA /1A OTKasa B MpuMeme [OKYMEHTOB, HeobxoguMbIX /s  nNpefocTaB/ieHus
MYHULIMNANbHOW YCAYrW, YKA3aHHbIX B MyHKTe 2.6 HACTOALLEro agMMHUCTPATMBHOIO periameHTa, He
npesycMmoTpeHbI.

2.10. WcuepnbiBalOwWMii nepeyeHb OCHOBAHUI [NA NPUOCTAHOB/NEHMA NpPefoCTaB/ieHUA
MYHULMNANbHOM YCAYIU UK OTKA3a B NPeAO0CTaBNeHMM MYHULMNANbLHOW yCayru.

2.10.1. OcHoBaHMA ANA MNPUOCTAHOBAEHUA MNPEAOCTaBAEHMA MYHMUMNANAbHOW YCAyTUM He
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npeaycmoTpeHbl.

2.10.2. UcyepnbiBaloWwuii NnepeyeHb OCHOBAHWUIM A5 OTKa3a B NPeAoCTaBAEHUM MyHULMNAAbHOMN
yenyru:

1. lMpepocTtasneHMe HEMNONHOrO MakeTa AOKYMEHTOB, YKA3aHHOrO B MNyHKTe 2.6 HacToAllero
AAMUHUCTPATUBHOIO periameHTa.

2. 3aaABneHue un npeacraBieHHble AOKYMEHTbI CcoAepXaT NoAYNCTKU, MPUNUCKKN, 3a4EPKHYTble
CN1oBa, UMEKOT Cepbe3Hble NOBPEXAEHNA, HA/IMYNE KOTOPbIX HE NO3BO/1IAET OAHO3HAYHO NCTO/IKOBATb UX
coaepXaHue n MHble HEOToBOPEHHbIE NCNPaBEHUA.

3. 3emesibHbIil Y4YaCTOK, ABASAIOWMNCA CMEXHbIM K 3eMe/IbHOMY Y4YacTKy, CornacoBaHue
MECTOMOJ/IOKEHWUA TPAHWUL, KOTOPOro 3anpalinBaeTcs, He HaxoguTca B cobctBeHHoctv MO O
"CbIKTbIBKap" M He ABAAETCA 3eMefibHbIM Y4aCTKOM, roCcyAdapCTBEHHAs COOCTBEHHOCTb Ha KOTOPbIN He
pa3srpaHuyeHa.

4. 3emeNbHbIA YYACTOK, COMMacoOBaHME MECTOMOJIOXKEHUA FPaHUL, KOTOPOro OCYLLECTBAAETCS,
cbopmmnpoBaH C HapylweHuem TpeboBaHMM 3emesnibHOro KogeKkca Poccuitckon ®Pepepauumn,
IpagocTponTenbHoro Kogekca Poccuickon ®eaepaumn, PegepanbHoro 3akoHa ot 24.07.2007 N 221-$3
"O kapacTpoBol geatenbHocTM", desepanbHoro 3akoHa ot 13.07.2015 N 218-d3 "O rocyaapCTBEHHOM
perncTpaunmn HeasUKMMocTin'".

5. MeXeBoW nnaH 3emMefIbHOro Y4acTKa, NPeAcTaBAeHHbIl ¢ 3asBieHnem, 1Mbo AKT coriacoBaHus
MECTOMO/IOKEHUA TPaHUL, 3eMEeNbHbIX YYacTKOB B COCTaBE MENKEBOro MAaHa 3eMesIbHOro y4yacTka
obopmneHbl C HapyweHuem TpeboBaHui PegepanbHOro 3akoHa ot 24.07.2007 N 221-¢3 "O
KaZacTpoBon gesatesbHocTh".

Mocne ycTpaHeHUA OCHOBAHWMI A1A OTKasa B NPeAOCTaBAEHUN MYHULMNANBHOM YCAYIU B CAYYasX,
npeaycmoTpeHHblx noanyHkTtom 2.10.2 nyHkta 2.10 HacToAWwero agMUHUCTPATUBHONO pernameHTa,
3aABuTeb BNpaBe NOBTOPHO 06paTUTLCA 3a NpefoCcTaBAeHNEM MYHULMNANBHOM YCAYTU.

2.11. TMepeuyeHb YycAyr, KOTOpble ABAAIOTCA HeobxoaMmMbiMM U 06s3aTeNbHbIMM ANA
npepocTaBfeHUs MYHUMLUNAZIbHOW YCNYyru, B TOM 4YUC/ie CBEAEHUA O AOKYMEHTe (AOKyMeHTax),
BblAaBaeMoOM (BblAaBaeMbiX) OpraHM3aLMAMM, YYACTBYIOLMMM B NPEAOCTaBNIEHUN MYHULMNANbHON
ycnyru.

1. Bblgaya AoBepPEHHOCTU, OPOPMIEHHOI B COOTBETCTBUM C AEMCTBYIOLMM 3aKOHOAATE/IbCTBOM, U
(MAKn) MHOTO JOKYMEHTa, NOATBEPKAAIOLWEro NOJTHOMOYUA NPeACcTaBUTeNA (3aKOHHOTO NpeAacTaBuUTeNs)
(JoBepeHHOCTb, 0GOpPMIEHHAs B COOTBETCTBUMM C AEMCTBYHOLMM 3aKOHOAATENbCTBOM, U (MAKU) MHOM
AOKYMEHT, NOATBEPKAAI0LWMIA NONHOMOYMA NPeacTaBuTeNA (3aKOHHOTO NPeACTaBUTeNS).

2. Bblgaya meKeBoro njaHa 3eMesibHOro y4yacTka (MerkeBol NiaH 3eMeIbHOro y4yacTKa).

yCJ'IerI, YKa3aHHblE B HacToAlwem NYyHKTE, npenocrtaBaAOTCA OopraHnsaumnamm no
CaMOCTOATE/IbHbIM 06paLIJ,EHI/I‘r'IM 3anBUTENEN.

2.12. Nopaaok, pasmep U OCHOBaHMA B3MMAHUA FOCYAapPCTBEHHOWU NOLWIMHbI UM UHOW NNaTbI,
B3MMaeMmoii 3a NpeaocTaBNeHne MyHULUNANbHONI yCnyru.

MyHUuMnanbHana ycayra npegocrasnaserca 6ecnaaTHo.

2.13. MNopApoK, pasmep M OCHOBaHMA B3MMaHMA NAaTbl 3a NpeaocTaB/ieHUe YCAyr, KoTopble
ABNAIOTCA HeobXxogumbiMM M o06A3aTeNbHbIMU ANA NPefoCTaBAEHUMA MYHUUMNANbHOW ycayry,
BKJ/IlOYAaA MHGOPMALMIO O MeTOAMKe pacyeTa pasmepa TaKou naatbl.
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yC}'IYI'VI, KOTOpble ABNAKOTCA HeO6XOAMMbIMM M obssatenbHbiMK ana  npeanocraBsieHnA
MyHVILI,VII'IaﬂbHOﬁ yCcnyru, onnayvymMBaltoTCcAa 3aABUTENEM B NopAaKe U pa3mepe, KOTopble YCTaHOB/1EHbI
HOPMaTUBHbIMU NMPABOBbIMU aKTaMMW.

2.14. MaKcumanbHbIli CPOK OXUOaHUA B ouvepeau nNpu nogauve 3aaAsneHua (3anpoca) o
npepocTaBAeHUN MYHUUMNANBHOW YyCAYrM WM NpU  NOJAYYEeHUUM pe3yabTaTta npepocTaBaeHUs
MYHULUNANbHONI ycayru.

MaKcrMmanbHbIM CPOK OXKMAAHUS B o4yepeam Npu nogade 3assaeHUA (3anpoca) o npeaocTaBieHnm
MYHUUMNANbHOM YCAYTX U NPU NOAYYEHUM pe3yibTaTa NPeAO0CTaBAEHUA MyHULMNANbHOM YCAYyTK, B TOM
uncne yepes M®PL, coctasnset He 6onee 15 MUHYT.

2.15. CpoK peructpauum 3aasaeHua (3anpoca) 3aaBuTens o NpegocTaB/eHUn MYHULUNANbHOM
yenyru.

3anBneHMe (3anpoc) o NpeaocTaBNEHWMM MYHUUMNANbHOW YCAYTM W NpUAaraemble K Hemy
OOKYMEHTbI, Heobxogumble A4 NpeaoCTaBieHNs MyHULUNANbHOM YCyTK, PEermcTpupyroTcsa B AeHb UX
NOCTYN/IeHUS.

2.16. TpeboBaHMA K NomeLlLeHUAM, B KOTOPbIX NPeAoCTaBAAIOTCA MyHULMNANbHbIE YCAYIU, K
3ay OXMWAAHMA, MeCcTaMm ANA  3ano/iHeHUA 3aABJeHUA (3anpocoB) O npepgocTaBneHUU
MYHULMNANbHOMU ycnyru, MHGOPMALMOHHbIM CTeHAam c obpasuamu ux 3ano/IHEHUA U NepeyHem
AOKYMEHTOB, He06X04MMbIX ANA NPeAoCTaBAeHUA KaXKAao0i MYHULMNAABHOK yCayry, B TOM Yucae K
obecneyeHU0 AOCTYNHOCTM ANA  MHBA/ZMOOB  YKAa3aHHbIX OObLEKTOB B  COOTBETCTBUU C
3aKoHoaaTenbcTBom Poccuiickon Pegepaumm o coumnanbHOM 3aLMTE UHBANUAOB.

MopAagoK NpeaoCTaBAEHUA MYHULMNANBHOMW YCAYrM Onpeaensetca B COOTBETCTBMU C HOPMaMMU
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHECEHUM W3MEHEHU B OTAeNbHble
3aKOHoAaTesibHble aKTbl Poccuiicko degepaunm No BOMpocam COLMaNbHOM 3alUTbl MHBANMAOB B
CBA3U c paTuduMKaumeit KoHBeHUMM 0 NpaBax MHBaANA0B".

3p0aHne (NomelleHWe) oTaena No OpraHM3auuuM NPeaoCTaBAEHUA MyHUMUMNanbHbIX ycayr MBY
"TUKL", M®L, obopyayetca WHPOpPMaALMOHHOW TabaMyKoM (BbIBECKOW) C YyKasaHMEM MOJIHOIo
HAaMMEHOBaHMA N pexrMma paboTbl.

MomelleHWe oTAena MO OpraHM3auuKM nNpenocTaBAeHMA MyHUUMNanbHbIX ycayr MBY "TUKL",
M®L, B cooTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoi Pepepauumn AOMKHO OTBeYaTb TpeboBaHUAM
MOXapHOW, CaHWUTAPHO-3NMAEMMOIOrMYECKOo 6e30nNacHOCTK, a TaKKe AO0/KHO O6biTb 060pyAOBaHO
CPeACTBAMM MNOXKAPOTYLIEHUA M OMOBELLEHMA O BO3HUKHOBEHWWM YpPE3BbIYAMHOM CUTYyaUMU, WUHbIMU
cpeactBamu, obecneymatolMmm 6e30nacHOCTb U KompopTHOE NpebbiBaHUE 3aABUTENEN.

Mpuem 3anBuTeNen ocyuwecrBnAaeTca HenocpeaACTBeEHHO B NomMmelweHnAx, npegHasHa4YeHHbIX ONnA
npeanocrtasaeHnA MyHMLI,MI'Ia}'IbHOﬁ YCNyrn, KoOtTopble A0/1KHbI 6bITb O60pyﬂ,OBaHbI cnMaavymMmmn mectamum
obecneyeHsl KaHUEeNAPCKUMUN NPUHaAONEXHOCTAMM.

MecTa OXuaaHMA OONXKHDbI 6bITb O60pyAOBaHbI cmagavynmm mectamum  ona noceTutenein.
Konunyectso mect oxunaaHma onpegenaerca ncxoga ns d)aKTVI‘-IECKOﬁ Harpyskum um BO3MOXKHOCTEMN Aana nx
pasmeweHna B 34aHNUNU, HO HE MeEHEe 3-x mecT. B mecTtax npegocrasaeHunA MyHVILI,I/IFIaﬂbHOl‘;i ycnyru
npegycmaTtpuBaeTca O6ODYAOBaHMe AOCTYNHbIX MeCT O6LL|,€CTBEHHOI'O Nno/1b30BaHUA (TyafIETOB) n
XpPaHeHuA BerHEﬁ oaexgbl nocetuTenen.

Mecta gna 3anonHeHuA 3anpocoB O npenocrtaBiEHUU MYHMLLMHaﬂbHOVI ycnyrn OCHalakoTCA
CTONaMM, CTYynbAMU, KaHUENAPCKUMU NPUHAANEXKHOCTAMU, pPacnoiaralotca B HeI'IOCpep,CTBeHHOﬁ
6n13oCcTn ot VIHd)OpMaLI,MOHHOFO CTeHaa C o6pa3u,an1 MX 3ano/IHEHNA N NepedyHem [OOKYMEHTOB,
HeO6XOﬂ,MMbIX AnAa npeaocraBaeHuA MyHMLl,VII'Ial'IbHOVI ycnyru.
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NHbOopMaLMOHHbIe CTeHAbI A0/IXKHbI COAEPKaTb:

- CBEAEHMA O MECTOHaAXOMKAEHMW, KOHTaKTHbIX TenepoHax, rpaduke (pexxkunme) pabotbl opraHa
(yyupexkaeHus), ocywecTBAAIOLLErO NPeaoCcTaBAeHMe MyHULMNANbHOW YCAYTHY;

- KOHTaKTHyto uHbopmaumio (TenedoH, aapec 3/NEKTPOHHOW Mo4YTbl, HOMep KabuHeTa)
CNeLmManncToB, OTBETCTBEHHbIX 32 MPUEM AOKYMEHTOB;

- KOHTaKTHyl0 MHpopmaumio (TenedoH, agpec 3SNEKTPOHHOM  MOYTbl)  CMELMaNUCTOB,
OTBETCTBEHHbIX 32 MHGOPMUPOBAHUE;

- WHPopmauMiO MO BOMPOCaM MPeAOoCTaBAEHMA MYHUUMMNANAbHON ycayrm (No  nepeyHto
OOKYMEHTOB, HeobXoauMbIX ANA NPefoCTaBfeHMA MYHUUMNANBHON yCAyrn, NO BPEMEHW NpUEMa U
BblAauM [OOKYMEHTOB, NO MOpAAKYy o0b)KanoBaHuA  OelCTBUI  (6e3ndeicTBua) U pelleHui,
OCYLLECTB/IAEMbIX M MPUHUMAEMbIX B XO4€ NPeAoCTaBAEHUA MYHULMMANAbHON yCayru).

TpeboBaHMA K MOMELLEHWIO OTAENA MO OPraHUsauMM NPeaoCcTaBAeHUs MYHULMMAAbHbIX YCayr
MBY "TUKL,".

[na opraHuMsaumMym B3aMMOZENCTBUA C 3asBUTEIAIMM TMOMELLEHME OTAENa MO OpPraHM3aLLMmu
npegocTaBAeHMA MyHMUMNaNbHLIX ycayr MBY "TUKU" penutcs Ha cnegyowme ¢yHKUMOHaNbHbIE
CEeKTopbI (30HbI):

a) CeKTOp MHPOPMMPOBAHUA M OXKMAAHUSA;
6) cekTop Npuema 3afaBuTENEMN.
CeKTOp MHPOPMMPOBAHUA N OXKNAAHUA BKAtOYaET B ceba:

a) MHOOPMALMOHHbIE CTeHAbl, COAEPIKaLUMe aKTyasibHYH W MCHEPMbIBAOWYO MHbOPMaLMIO,
HeobxoAnmyto ANA NOAYYEHUA MYHULMNAAbHbIX YCAYT, B TOM YMCAe:

- nepeyeHb MyHULMNANbHbLIX YCAYr, NPeAOCTaB/NeHWE KOTOPbIX OPraHM30BaHO B OTAesNe Mo
OopraHusaumMmn NpeaocTaBAeHNa MyHULMNaNbHbIX yeayr MBY "TUKL";

- CPOKM NpenoCTaBAeHUA MyHULMNANbHBIX YCAYT;

- MOPAZOK, pasmep WM OCHOBaHMA B3UMAHWUA TFOCY[APCTBEHHOM MOLW/AWHBLI WAM WHOM NANaThl,
B3MMaeMbIX 33 NpeaoCcTaBieHMe MyHULMMAAbHbIX YCAYT, NOPAAOK UX ynaaTbl;

- uHbopmaumio 06 ycnyrax, KoTopble ABAAOTCA HeobxoaumbIMM M o0bBA3aTenbHbIMM  ANA
NpefoCTaBAEHUA MYHULMMNANbHOW YCAYTM, pasmepax U NopsaKe ux onaatsl;

- NOpAAOK 06XanoBaHWA pelleHUit n aeictenin (be3pneicTenA) opraHa, NpPeaoCTaBAAOLLErO
MYHUUMNANbHYIO YCAYTY, a TaKXe [AO/XHOCTHbIX AU, MYHUUMNANbHbIX CAYXAWUX, MPUHATBIX
(ocywecTBnsembix) B Xo4e UCNOIHEHUA MYHULMNANAbHOW YCAyru, B JocyaebHOM nopaakKe;

- WHOOpPMauMiO O MpPenyCMOTPEHHOM  3aKoHodaTenbCcTBoM  Poccuitickon  Pepepaunn
OTBETCTBEHHOCTM AO/IKHOCTHbIX /ML, OPraHOB, MNPeAOCTaBAAOWMX MYyHUUMMNANAbHbIE YCAYrW, B
COOTBETCTBUM C YacTbto 1.1 cTaTbk 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "0O6 opraHmsaymm
NpesoCTaBAEHNA FOCYAAPCTBEHHbIX U MYHULMNANbHBIX ycayr";

- pexxum pabotbl M agpeca MOL, n npuBaeKaembIXx OpraHMU3aLNn, HAXOAALLUXCA Ha TeppUTOPUN
cybbekTa Poccuitckoit Pepepaumnm;

- HYI0 MHbOPMALMIO, HEOBXOAMMYIO ANA NONYYEHUA MYHULMNANBHOMN YCAYTY;
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6) He mMmeHee ogHOro OKHa (MHOro cneumanbHo o6opyaoBaHHOro paboyero mecra),
npeaHasHavyeHHoro Ana MHGOPMUPOBAHUA 3aAaBUTENEN O MopAAKe NPeAoCTaBAEHUA MYHMLUMMNAAbHbIX
n n

YCAYr, a TaKXe A1a NpefocTaB/ieHUss MHOM MHbOPMaLMK, B TOM YMUC/E yKasaHHOM B noAnyHkTe "a
HACTOALLEro NYHKTa;

B) CTY/1bs, KPecebHble CEKLUM U CTONbI (CTONKM) AnAa obopMAEHNA NOKYMEHTOB C pa3melleHUeM
Ha HUX dopm (6N1aHKOB) AOKYMEHTOB, HEOBXOANUMBIX AN NOAYYEHUA MYHULMNANbHbBIX YCAYT;

r) 9NEKTPOHHYIO0 CUCTEMY YNPaBAEHUA oYepesbto, NpeaHasHaYeHHyo ann:
- perncTpaumm 3asBUTENA B ovepeau;

- y4yeTa 3anBuUTENEN B oyepeaun, ynpasneHma otaenbHbiMmn o4yepeaamm B 3aBUCMMOCTU OT BNOOB
yenyr;

- oTo6pakeHue cTaTyca ovepeau;

- QopmMMpOBaHUA OTYETOB O MOCELLAEMOCTM OTAENa MO0 OpraHM3auMmu npefocTaB/eHuUs
MyHULMNaNbHbIX yeayr MBY "TUKL", KonnuecTse 3asBuUTeNEl, odepeanx, CpeaHeM BPEMEHM OXKMAAHUA
(obcnyrKnBaHMA) U 0 3arpyKeHHOCTU PaboTHMKOB.

CekTop npuema 3asBuTenen, obopyAOBaHHbIM OKHAMW ANA MPUMEeMa W BblAAYM AOKYMEHTOB,
odopmnsaeTrcas MHGOPMALMOHHBIMM Tab/IMYKAMM C YyKA3aHMEM HOMEpPA OKHa, damuaumu, UMeHW,
oT4yecTBa (NpPU HaAM4YMKM) U [OKHOCTM pabOTHWMKA oOTAena No OpraHM3auMmM npenoCcTaBieHUs
MyHUUMNanbHbIX yeayr MBY "TUKL", ocywecTeAaAoLWEero npuem 1 Bblaavyy 4OKYMEHTOB.

2.17. Noka3aTenn goCTYNHOCTM U KauyecTBa MyHULUNANIbHOW YCAYru.

lMokasaTtenu EavHnua HopmaTtmsHoe
n3mepeHuna 3Ha4yeHune
nokasarens

MokasaTtenu AOCTYNHOCTH

Hannume BO3MOMKHOCTM MOAYYEHUA MYHMLMNANABHOW YCAyrM B fa/Het aa
3/1eKTPOHHON ¢opme (B COOTBETCTBMM C 3Tanamy nepeBoda
MYHUUMMNANbHOW YCAYrM Ha NpefoCTaBAeHWe B  31eKTPOHHOM

dopme)

Hanunuyue BO3MOXHOCTU nony4vyeHuA MHd)OpMaLI,MM (o] xoae Aa/HET Aa
npeanocrasneHnAa  ycnyru, B TOM 4Yucne C wUCNonb3oBaHuMem
MHPOPMALNOHHO-KOMMYHUKALLMOHHbIX TEXHONIOTNM (B

COOTBETCTBMM C 3Tanamu NepeBoAa MyHMLUMNANAbHOW YCAYrM Ha
npegocTaBAeHME B 3/1EKTPOHHOM popme)

Hannume BO3MOXKHOCTM NOJIYYEHMA MYHULMNAAbHOMN YCAYIK Yyepes Aa/Her Aa
oTAeN NO OpraHM3auuM MnpeaocTaB/eHUA MYHULMMAAbHbIX YCayr
MBY "TUKL", ML

NokasaTenn KayecTBa

Kosimuectso B3aMMOAENCTBUIA 3aBUTENA C AO/IKHOCTHBIMU ANLaMK | Koandectso | 2/He Bonee
npyM  NpeaocTaBAeHUM  MYHUUMNAAbHOW  ycayrM M ux | obpalueHnin/ 15 MUHYT
NPOAOIKUTENbHOCTb Bpems
B3aMmogencT




BUA

YaenoHblt  Bec 3asaBNeHWA  (3anpocoB) Ha npeaocTaB/ieHue % 100
MYHUUMNANbHOM YCAYTW, PACCMOTPEHHbIX B YCTAaHOB/IEHHbIN CPOK, B
oblieM KosiMyecTBe 3asB/IeHUI (3aMpocoB) Ha npepocTaB/ieHue
MYHUUMNANbHOW YCAyrn, MPUHATbIX OTAE/IOM MO OpraHuM3auum
npeaocTaBAeHUA MyHMUMnanbHbix ycayr MBY "ITMKLL"

YaenbHbli BEC paCCMOTPEHHbIX B YCTAHOB/IEHHbIN CPOK 3asiBNEHUN % 100
(3anpocoB) Ha NpeaocTaBNeHUE MYHULMNANLHOW YCAyrn B obLiem
KOAM4yecTBe  3aABAEHWMA  (3anpocoB) Ha  npeaocTaBfieHue
MYHUUMNANbHOM yCAyru, NpUHATbIX MOL,

YpaenbHblt Bec KosmnvectBa OOOCHOBAHHbIX »anob B obuiem % 0
Ko/nnyecTBe  3aABNeHUIM  (3ampocoB) Ha  npeaocTaB/ieHMe
MYHUUMNANbHOW YCAYrK, MNPUHATbIX OTAENOM MO OpraHuM3auun
npenocTaBAeHUa MyHMUMnanbHbix ycnyr MBY "rMKL"

YaenoHolit Bec KonumyectBa OOOCHOBaHHbIX asnob B obuem % 0
KonuyecTBe  3aABNAeHUIM  (3ampocoB) Ha  npeaocTaB/ieHue
MYHULMNANbHON yCayrn, NpuHATbIX MOL|

2.18. WHble TpeboBaHMA, B TOM uucne YyyuTbiBalOWMe OCO6EHHOCTU NpPefoCcTaBAeHUA
MYHMUMNAZNbHOW YCAYIrU NO 3KCTeppPUTOpUanbHOMY npuHumny (B cay4yae, ecnM MyHUUMNaAbHas
ycayra npeaocTaBifAeTcA Mo IKCTePPUTOPUMANIBHOMY MNPUHLMNY) U OCO6eHHOCTU NpeaocTaB/ieHUs
MYHULMNANbHOMN YCNYrU B IN1€KTPOHHOI popme.

CBefeHMs O NpeaoCTaBNEHUM MYyHUUMMNANbHOW ycayru M ¢dopma 3asBfeHus (3anpoca) anA
NpeAoCcTaBAeHNA MYHULUMNANAbHON YCAyrM pasmelaetcs Ha oduuManbHOM calTe agMWMHUCTPaLMUK
(cbIKTbIBKApP.p®), EANMHOM NopTane rocyAapCcTBEHHbIX M MYHULIMMNAIbHbIX YCAYT.

MpefocTaBneHne MyHUUMNAAbHOM yCcayrM nocpeacTtsom EAMHOro noprana rocyaapCTBEHHbIX U
MYHULMNANbHLIX YCAYr OCYLLEeCTBAAETCA MyTeM 3ano/HEHUSA WHTEpPaKTUBHOW ¢opmbl 3anBAeHUA
(3anpoca) o npeaocTaBNEHUM MYHUUMMNANBHOM YCAYrM U NPeACTaBAeHUA LOKYMEHTOB, HEOB6X0AMMbIX
ANA NpeAocTaBNeHUA MyHULMNAAbHOW YCayrn.

TpeboBaHMA K dopmaTtam 3a8B/eHNI (3aNPOCOB) U UHbIX AOKYMEHTOB, NPeACTaBAAEMbIX B popme
3N1EKTPOHHbIX AOKYMEHTOB, HEOBXOANMbIX A48 NPeA0CTaBAEHMUA MYHULMNAbHbIX YCAYT.

1) 3neKTPOHHbIe LOKYMEHTbI NPEeACTABAAIOTCA B CleAyowmnx GopmaTax:

a) xml - ana GopmMann3oBaHHbIX LOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbLIM U rpadUUECKMM coaepiKaHnem;
B) xIs, xIsx, ods - An1A LOKYMEHTOB, COAEPKALLMX PACYETDI;

r) zip - ana Habopa AOKYMEHTOB. APXMB MOXKeT BKAoYaTb daknbl ¢ dopmatamu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) JonyckaeTca GopmupoBaHME 3NEKTPOHHOIO AOKYMEHTA MyTEM CKaHMPOBAHWA C OpUTMHANA
OOKYMEHTa C cOXpaHeHUem opueHTaLMM OpuUrMHana AokymeHTa B paspeweHmmn 300 dpi (macwTab 1:1) ¢
NCNOJ/Ib30BaHMEM CNeayIOWMX PEXKNUMOB:

a) "yepHo-6enblit" (Npy OTCYTCTBUM B AOKYMEHTE rpaduueckmx nsobparkeHuin n (Mam) uBeTHoro
TeKcTa);



6) "oTTeHKM ceporo" (NpyM HanUuMM B AOKYMeHTe rpaduueckmx M300parkKeHui, OT/AMUYHbIX OT
LLBETHOTO rpadrMyeckoro n3obpaxkeHus);

B) "uBeTHoM" MnM "pexum nosHOM uBetonepedaun” (MpM HaNUMuMM B AOKYMEHTE LBETHbIX
rpaduyeckux nsobparkeHuii NM6O LBETHOrO TEKCTA).

3) HaumeHoBaHMe $aiIoB [0/1XKHO COOTBETCTBOBATb CMbIC/TY COAEPKaHUA AOKYMEHTa.

4) MaKcMmanbHO AONYCTUMbIA pasmep BCeX 3/NEeKTPOHHbIX AOKYMEHTOB B OAHOM 3asB/ieHUU
(3anpoce) He gonxkeH npesbliwatb 100 M6ainT.

Mpy obpalLeHnn 3a NpegocTaBNEHMEM MYHULMMANBHOM YCAYTW B 31eKTPOHHOM dopme 3aaBeHNe
(3anpoc) u npunaraemble K HEMY LOKYMEHTbI MOAMWCLIBAIOTCA TEM BUAOM 3/1EKTPOHHOM MoAnMCH,
O0MNYyCTUMOCTb NCMONb30BaHUA KOTOpPOro yCTaHOB/IEHA denepanbHbiMM 3aKOHaMM,
pernameHTUPYIOLWMMU NOPAL0K NPesoCTaBAEHUA MyHULMMNAAbHOM YCAYTW.

B cnyyae, ecnn yKasaHHbIMM ¢enepasibHbIMM 3aKOHAaMW WUCMOJIb3YEMbIN BUL 3NEKTPOHHOWM
NOAMUCK He YCTaHOBJIEH, BMA, 3JIEKTPOHHOM MOAMNUCU OMNpeaenseTcd B COOTBETCTBUM C KPUTEPUAMMU
onpeaeneHns BUAOB 3/IEKTPOHHOM NOAMNNCK, NCMOb30BAHWE KOTOPbIX A0MYCKaeTca npm obpallieHnn 3a
NoNYYEHUEM FOCYAAPCTBEHHbIX M MYHMUMNAAbHbLIX YCAYF, COrlAaCHO NocCTaHoBnaeHWto [paBuTenbcTea
Poccuitickoit ®Pepepaumm ot 25.06.2012 N 634 "O BMAax 3/EKTPOHHOM MNOAMMCU, UCMNOAb30BaHUE
KOTOPbIX AOMYyCKaeTcs Npu 0b6paLeHnm 3a Noay4eHMemM rocyAapCTBEHHbIX U MyHULMMANAbHbIX yCayr".

B cnyvae, ecan npu obpalleHnn 3a npeaocTaBAeHUeM MYHULMNANAbHON YCAYrU B 3N1EKTPOHHOM
dbopme unaeHTMOUKaUMA U ayTeHTUdUKauMA 3aaBuUTeNs - GU3NYECKOro /nLA OCYLLECTBAAKTCA C
MCNONb30BaHNEM efIUHOWM CUCTEMbI MAEHTUUKALMM U ayTeHTUdUKaUUK, TO 3aABUTEeNb MMeeT Npaso
NCMOoJ1Ib30BaTb MPOCTYIO 3/1EKTPOHHYIO NOANUCh NPY 0bpaLLEHNN B 3N1EKTPOHHON dopme 3a NosIyYeHneM
MYHUUMMNA/IbHOMW YCAYTM MpPU YC/IOBMM, YTO MPW BblAaye K/o4da MPOCTON 3/IEKTPOHHOM NoAnucu
JINYHOCTb PU3NYECKOTOo NNLLA YCTaHOBIEHA NPU INYHOM NpUeme.

MpepocTaBneHne MyHULMNANbHOW YCAyrM 4Yepe3 OTAeN NO oOpraHuM3aumMmM npenocTaB/eHUA
MyHUUMnanbHbix ycnyr MBY "TUKL", MO®L, ocywectsndaetca no npuHUuny "ogHoro okHa", B
COOTBETCTBMM C KOTOPbIM MpPenoCTaB/eHME MYHWUMMNANbHOM YCAYrM  OCYLLeCcTBAAETCA noc/e
OLHOKpaTHOro obpalleHMA 3asBUTENs C 3aABIEHUEM W NPUAAraeMbiMU K HEMY [AOKYMEHTaMM,
HeobXoAMMbIMM  ANA  NPeAOCTaBAEHUA  MYHUUMNANbHOM ycayru, B OTAEN N0 OpraHuWsaumu
npeaocTaBAeHUs MyHMUMNanbHbIX yenyr MBY "TUKL", ML,

B3saumogeiictene MOLL ¢ agmuHuUcTpaumelt ocylectBaseTca 6e3 yyactma 3aaBuTens B
COOTBETCTBMM C HOPMATMBHbLIMW MPABOBbLIMW aKTaMW, MOPAAKOM W CPOKaMW, YCTAHOBAEHHbIMM
CornaleHnem o B3aumoaencTamm mexay MOL, n agmnHucTpaumei.

3asBfeHWe (3anpoc) o NpeaocTaBAEHUM MYHULMNANbHOW YCAyrM NofaeTcA 3asBUTENeM Yepes
M®LL, nnyHo.

B M®L, obecneunsatoTcs:
a) pYyHKUMOHUPOBaHNE aBTOMATM3UPOBaAHHOW MHMOPMaLMOHHOMK cucTembl ML,

6) 6ecnnatHbI 4OCTyn 3asaBuTeNei K EAMHOMY MOpPTany rocyAapCTBEHHbIX M MYyHUUMMANbHbIX
ycAayr.

B) BO3MOXHOCTb MONYyYEHUA 3aABUTENIEM CBEAEHUI O X04€e PAacCMOTPEHMA 3anaBaeHMA (3anpoca),
NOAAHHOrO B 3/IEKTPOHHOM ¢opme ¢ ucnonb3oBaHMem EAMHOro noprtana rocyAapCTBEHHbIX U
MYHULIMNANbHLIX YCAYT, 3@ TaK¥Ke BO3MOMKHOCTb MOJIyYEHMA Pe3y/bTaToB MpPeLoCTaB/eHUs ycayru B
3/IeKTPOHHOI dopme.


consultantplus://offline/ref=B142A06A3CD6DE9341F57570EA85A98F223B337F199C52C2AB0B01034BDB4054E676811271824AC6D7752C6FEEF6A633124AC5ADB5CF4742d9M8I

MopsfoOK NpenoCTaBAEHUS  MyHUMUMNAAbHOW ycayrn dyepes MOL, ¢ yyeTom npuHUMNA
3KCTeppUTOpUaNbHOCTH onpegensetca CornawieHmem o B3auMoaencTBumn.

lll. Coctas, nocnepoBaTeNIbHOCTb U CPOKU BbINOJIHEHUA
aAMMHUCTPATUBHbBIX Npoueayp (pelcTeunii), TpeboBaHns
K NOPAAKY UX BbINO/IHEHUA, B TOM YMC/ie 0COBeHHOCTU
BbINO/IHEHUA AAMUHUCTPATUBHbIX Npoueayp (aeiicreunin)
B 3/1IeKTPOHHOMU Ppopme, a TaKKe 0COBEeHHOCTU BbINOJIHEHUA
aAMUHUCTPATUBHDBIX Npoueayp (aenctemii) 8 ML,

MpepocTaBneHMe MyHUUMMNANbHOM yCAyrM BKAOYaeT B cebsa cnepylowme agMMHUCTPATUBHbIE
npoueaypbl:

- NPUEM U perncTpaumna 3assaeHuns (3anpoca) U Npunaraemblx K Hemy JOKYMEHTOB, HEOHX0AMMBbIX
ONA  NpefoCTaBNeHUA  MyHUMUMMNANAbHOW yCayrM, B OTAefe MO OpraHusaumMmM npeaocTaBieHus
MyHUUMNanbHbIX ycnyr MBY "TUKL", M®LL;

- HanpasBAeHWe CMeLMannCcTOM CEKTOpa 3/IEKTPOHHOIO MeXBEeAOMCTBEHHOrO B3aMMOLENCTBUA
MBY "TUKL", ML, mexxBeLOMCTBEHHbIX 3aMPOCOB;

- NPUHATUE YNpaB/ieHNeM peLleHus O NPeaoCTaBAeHUU MYHUUMNAAbHOW YCAYrM UAU OTKase B
npeaoCcTaBAEHUN MyHULMNANbHOW YCIYTU;

- BblAa4a 3aABUTE/0 pe3y/ibTaTa NPeAoCTaBAeHNA MyHULMUMNAAbHOMN YCaYTu.

OcHoBaHMeMm A1A Ha4yana NPeaoCTaBNeHNAa MyHULMMNANbHOM YCAYTK CAYKaT NOCTYNMBLUME B OTAEN
Nno opraHM3auuu NpenocTaBAeHMA MyHUUMNanbHbix ycnyr MBY "TUKL", M®L, 3assneHne (3anpoc) u
npunaraemble K Hemy JOKYMEHTbI, He0bXoAMMble AN NPeAOCTaBAEHUA MyHUUMNANbHOM YCAYT.

3.1. Mpuem u peructpaumua 3assBaeHUA (3anpoca) U npunaraembiX K Hemy [O0KYMEHTOB,
HeobXxoguMbIX ANA NpepocTaBNeHUAs MYHULUMNANbHOW ycayru, B oOTAene no oOpraHu3auum
npeaoCTaBAeHUA MyHUUMNanbHbIX yeayr MBY "TUKL", MoL,.

OcHoBaHMEM A/A Hayasla UCMNOJIHEHMA aAMWHUCTPATMBHOM npoueaypbl sBasetca obpalieHue
3aABUTENA B OTAEN MO OpraHM3auuuM nNpefocTaBAeHMA MyHuuMnanbHbix ycnyr MBY "TUKL", ML, ¢
3anABAeHMEeM (3ampocom) M NpuaaraembiMM K Hemy [OOKYMEHTaMW, HeobXxogumMbiMK AN
npeaocTaBAeHUs MyHULUNAABHON YCYT.

HanpaeneHue 3asBneHus (3anpoca) M Npuaaraembix K HEMY AOKYMEHTOB, HEOBXOAMMbIX ANA
NpegocTaBAEHMA MYHULMNANLHON YCAYyrW, B 3/EKTPOHHOM BMAE, OCYLLECTB/SETCA 4Yepe3 JUYHble
KabuHeTbl EAMHOro nopTana rocyAapCcTBeHHbIX U MyHULMMANbHBIX YCAYT.

Mpy HanpaBAeHWUM 3aABEeHNA (3aNpoca) U NPUAaraemblx K HEMY AOKYMEHTOB, HEO6X0AMMBIX ANA
NpesoCcTaBAEHUS MyHULMMANbHOM yCayru, yepes EAMHbIA NOPTan rocyAapCTBEHHbIX MU MyHULMMANbHbIX
yCAyr, AHEM WX MOJIlyYeHUs ABASETCA AeHb Perucrpauuu 3aseneHusa (3anpoca) Ha EgmMHom noptane
rocyZ,apCTBEHHbIX MU MYHULMMNANAbHbIX YCAYT.

al'IEKTpOHHOE COOGLLI,EHVIE, oTnpas/ieHHOE 4epe3 JINYHBIN  KabuHet EamHoro noptana
roCygapcCTBEHHbBIX U MYHULLMNANIbHbBIX YCAyr, MAeHTMd)MLI,MpyeT 3aABUTENA, ABNAETCA NOATBEPXKAOAEHNEM
Bblpa*XeHnA UM CBOEN BOAN.

Mpu obpaleHUn 3a8BUTENA B OTAEN MO OPraHM3auMM NPesoCcTaBAEHUS MYHUUMUMNANAbHBIX YCAyr
MBY '"TMKL", M®L, 3a npeaoctaBneHMEM MyHUUMMANAbHOW YCAYrK, 3anaBUTENI0 pasbacHAeTcA
nHpopmauma:

- O CpOKax npeaocrtaBaieHnA MYHMLI,VII'Ia}'IbHOl\;I ycnyru;



- 0 TpeboBaHUAX, NpeabABAdAeMblx K Gopme W MepeyHto [OKYMEHTOB, HeobXxoAMMbIX AnA
npeaocTaBAeHMA MyHULMNAAbHOW YCAYTN.

Mo enaHuto 3aaBuTena uHboOpmauma o TpeboBaHMAX K GopMe WU NEepPeyHIo AOKYMEHTOB,
HeoOBXOAMMbBIX ANA NPefoCcTaBAeHMA MYHULMMNAAbHOW YCAYrK, TaKXKe MOXKeT bbiTb npeacTaBieHa emy
COTPYAHMKOM OTAeNa no opraHM3auuu NpefocTaBieHMa MyHUumMnanbHolx ycayr MbBY "TUKL", ML,
OTBETCTBEHHbIM 33 MHPOPMMPOBAHME, Ha BymarKHOM HocuTene, oTnpasaeHa PaKCUMWAbHOM CBA3bHO
WKW NOCPEACTBOM 3/1EKTPOHHOTO COOBLLEHMS.

Cneumanuct otaena no opraHM3auMM NpPeaocTaBAeHUs MyHUUMNanbHbIXx ycayr MBY "TMKL",
M®L, oTBETCTBEHHbIN 32 NPUEM AOKYMEHTOB, OCYLLECTBAAET C/edylolne AeACTBMA B X04e npuema ot
3anBUTENA 3aABAEHUA (3anpoca) U AOKYMEHTOB, HEOHXOAMMbBIX A5t NPeaoCTaBNeHMA MYHULMNANbHOM
yenyru:

- yCTaHaBAMBaeT npeamMeT o06palweHus, AWYHOCTb 3asaBuTens. B uenax npegocTaBieHUn
MYHULMNANbHbBIX YCAYr YCTaHOBAEHWE JIMYHOCTM 3aABUTENS MOMKET OCYLLECTBAATLCA B XOAE /IMYHOTO
npuema nocpeacTBoM MNpeabaABAeHMA MNacnopTa rparkaaHuHa Poccuiicko ®epepaumm nmbo MHOro
OOKYMEHTa, YAOCTOBEPAOWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
depepaunn  MAM  NOCPeACTBOM  MAEHTUOMKALMM U ayTeHTUPUKAUMM C  MCMOJIb30BAHUEM
MHOOPMALUMOHHBIX TEXHOOTNI, NpeaycMoTpeHHbIX PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocyllecTBAEHUN naeHTUGUKaUMKU U (MAn) ayTeHTUPUKaUUM GU3MYECKUX KL, C UCNONb30BaHMEM
6MOMETPUYECKMX MEPCOHA/NbHDBIX AaHHbIX, O BHECEHUW W3MEHEHMUI B OTAE/bHbIE 3aKOHOAATE/bHbIE
aKkTbl Poccuitickoii  Degepauum M NPU3HAHMW  YTPATUBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKoHOAaTeNbHbIX akToB Poccuiickont Peagepaunn’;

- NpoBepPAET NO/IHOMOYMNA 3aABUTENA;

- NpoBepAeT Ha/n4YMe BCex AOKYMEHTOB, HeOBXOAMMbIX ANA NpeAocTaBNeHUs MYHULMNAAbHOM
YyCAyrn, KoTopble 3assutenb 06s3aH NpeaocTaBUTb CaMOCTOATE/IbHO B COOTBETCTBMM C NyHKTOM 2.6
HaCTOALLEro aAMUHUCTPATUBHOrO PerfameHTa;

- NPU COOTBETCTBMM 3aABNIEHUSA (3aMpoca) U Npuaaraembix K Hemy LOKYMEHTOB, HEOBX0AUMBbIX A8
npeAoCcTaBAEHNA MyHULMMANAbHON ycnyru, TpeboBaHMAM HaCTOALWEro aAMMUHUCTPATUBHOIO PerliamMeHTa,
obopMNAeT pacnmucky O npueme 3asBfieHus (3anpoca) W AOKYMEHTOB, HeobxoaumbIx Ans
npeAoCcTaBAEHNA MYHULMNANbHOW YCAYTK, NO YCTAaHOBNEHHOM popme B 3-X 3K3eMMNApPaX.

B pacnucKe ykasblBaeTcs:

- PETUCTPALMOHHBIN HOMeEp;

- paTa NpeAcTaBAeHUA OOKYMEHTOB;

- ®.11.0. 3aasutens;

- afipec perncrpaunm;

- afipec Ana No4YTOBOM KOPPECNoHAEHLMY;

- afipec 3/1eKTPOHHOW NOYThI;

- Homep TenedoHa;

- HAMMEHOBAHME MYHULIMNAAbHOM YCyTy;

- NepeyeHb AOKYMEHTOB C YKa3aHWeM UX HAMMEHOBAHMS, PEKBU3UTOB;

- KOJIMYECTBO 3K3eMNNAPOB U CTPAHUL, KaXXA0ro U3 npegcrtaB/ieHHbIX JOKYMEHTOB (OpMI’MHa}'IOB n
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nX Konuit);
- laTa Bbl4auu pesynbTaTta MyHULMNANbHOM yCnyru;
- GamMMAnA U MHULMANbI CNEeLMannCcTa, MPUHABLLEro OKYMEHTbI, @ TaKXKe ero noAnuchb;
- NOANUCb 1 pacwndpoBKa NognNuncK 3anasuTens.

MepBblit 3K3EMNAAP PACMUCKU NepenaeTca 3anaBUTENI0, BTOPOM NPUKNAALIBAETCA K 3asfBAEHUIO
(3anpocy) 1 npunaraembim K HeMy AOKYMeEHTaM, HEOHXOAUMbIM A1A NPEeAOCTaBAEHNA MYHULMNANbHOM
ycnyru, nepefaBaembiM B YNpaB/ieHWe, TpeTU - B OTAEN MO OpraHusauuuM npeaocTaBieHuA
MyHUUMNanbHbix yeayr MBY "TUKL", M®LL.

Pe3ynbTaTomM BbINONHEHMA AAMWHUCTPATUBHOM MpOUEAypbl ABAAKOTCA 3aPErncTpupoBaHHbIE
3anBaeHue (3anpoc) 1 LOKYMEHTbI, HeObXoAMMble /1A NPefoCTaBAeHUA MyHUUMNANAbHOMK YCyTU.

CpOK BbINOJIHEHUA ALMUHUCTPATUBHOM Npoueaypbl - 3 KaneHZapHbIX AHA CO AHA nogayu
3aABneHuA (3anpoca) n LOKYMEHTOB, HEOBXOAMMbIX A1 NPeAoCTaBAEHUA MYHUUMNANbHOM YCAYIW.

duKcaumelt pesynbTaTa BbIMOAHEHHON aAMUHUCTPATMBHOM NpoLeaypbl OTAE/I0M MO OpraHM3auum
npegocTaBAeHMA MyHUUMNanbHbIX ycayr MBY "TMKL", aBnsaeTca co3gaHue 3anvMcy U NpUKpenaeHue
CKaHMPOBaHHbIX KOMUIA 3aABAEHUA (3anpoca) U NpuaaraembiXx K HemMy AOKYMEHTOB, HEOBXOANMbIX A7
npegocTaBAeHMA MyHULMNANbHON ycayru, B "HypHane peructpauMm MyHMuMnanbHbIx ycayr' B cucteme
3N1EKTPOHHOIO AOKYMeHTO0060pOoTa agMUHUCTPALMM.

®duKcauma pesysbraTta BbIMNOJHEHMA aAMUHUCTPATUBHOM npoueaypbl MO®L ocywecTsnsierca B
COOTBETCTBUM C pernameHTom pabotol MPL.

MNepepaya oTAenOM MO OpraHM3aUMKM NPeAoCTaBAeHUs MyHUUMNanbHbiX ycayr MBY "TUKL"
3anBfieHMA (3anpoca) M nNpunaraemblx K HeMy [OKYMEHTOB, HEOobXOoAMMbIX ANA MNpeaocTaB/ieHuA
MYHULMNAaNbHOW yCcAyrn, B YNpaBaeHUe OCyLLecTBAAETCA He No3aHee ceaytollero paboyero AHA co AHA
Nojsly4eHMA 3aABNEHUSA W MpuiaraemblXx K Hemy [OOKYMEHTOB, HeobxoAMMbIX AnA npeaocTaB/ieHun
MYHUUMNANbHOW YCYIKU, HA OCHOBaHUW peecTpa.

Mepeasaya MPL, 3aaBneHnn (3anpoca) U NpuUNaraembix K HeMy OOKYMEHTOB, HEO6XOAMMbIX ANA
NpegocTaBAEHMA MYHMLMNAAbHOW YCAYrM, 3aperucTpuMpoBaHHbIX B MOpAAKe, NpeaycCMOTPEHHOM
pernameHtTom pabotbl M®L, B oTAen NO opraHM3auun NPeaoCTaBAeHUA MyHMUMNAAbHbLIX ycayr MBY
"TUKL" ocywectensetca He nosgHee creayolero paboyero gHA €O AHA MNOAyvYeHMA 3asBEHUNA
(3anpoca) 1 npunaraembix K HEMY LOKYMEHTOB, HEOBXOAMMbIX ANA NPEAOCTaBNEeHUs MyHULUNAAbHOM
YCAYrv, Ha OCHOBaHUK peecTpa.

3.2. HanpasneHue cneuManncTom CeKtopa 3N1EeKTPOHHOro MeXBefoMCTBEHHOro
B3aumogeictena MbY "TUKL", MOL, me)KBegomMCTBEHHbIX 3anpoCcoB.

OcHOBaHMEM ANnA Hayana MCNOJHEHMA aAMMUHUCTPATUBHOM Mpouenypbl ABAAETCA NOJyYeHue
CNEeunasNCTOM CEKTOPA 3/1EKTPOHHOrO MeXBeAOMCTBEHHoro B3aumogelcteua MBY "TUKL", MOL,
OTBETCTBEHHbIM 33 MEMKBEAOMCTBEHHOE B3aMMOZLENCTBME, OT CreumanmcTa oTgaena no opraHM3auuu
npeaocTaBAeHUa MyHUUMNanbHbix ycnyr MBY "TUKL", M®L, oTBeTcTBEHHOrO 3a NpPUeM AO0KYMEHTOB,
MHbOPMaLUUKM 06 OTCYTCTBUM OAHOTO UAN HECKOIbKMX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 HaCTOALWEro
aAMUHUCTPATUBHOIO pernameHTa.

Cneumannct cekTopa 31eKTPOHHOIO MeXBeJoMCTBeHHOro B3aumogeiicteausa MBY "TUKL", MoL,
OTBETCTBEHHbI 33 MEeXBEAOMCTBEHHOE B3aMMOLENCTBME, HaNpaBaseT 3anpocbl MO  KaHajiam
MeXBEJOMCTBEHHOIO  B3aMMOAEWNCTBMA B FOCYAApPCTBEHHble oOpraHbl cybbekToB Poccuiickol
depepauun, opraHbl MECTHOTO CaMOYNpPaBAEHUA, TEPPUTOPUASIbHBIE FOCYAAPCTBEHHbIE BHEGOAXKETHbIE
¢$oHAblI "Mb0O NoABEAOMCTBEHHbIE FOCYAAPCTBEHHBIM OpraHam cybbekToB Poccuiickolt depepaumm nam



OopraHam  MeCTHOro  CamMoOynpaB/ieHMA  OpraHus3auuMKu,  yyacTBylowme B NPeaocTaBAeHUM
npeaycMoOTpPeHHbIX 4Yactbto 1 cratbm 1 @epgepanbHoro 3akoHa o1 27.07.2010 N 210-93,
roCyAapCTBEHHbIX AW MYHULMMANAbHbIX YCAYT, HE No34Hee 2 pabounx AHelM co gHA NpMema 3asaBAeHuA
(3anpoca) n npunaraembix K HEMY LOKYMEHTOB, HEOBXOAMMbIX ANSA NPEAOCTaBNEeHUs MyHULUMNAAbHOM
yenyru.

MeKBeOMCTBEHHbI 3anpoc opopMAAETCA W Hanpas/asaeTcA B COOTBETCTBUM C MOPAAKOM
MEXBEAOMCTBEHHOTO MHGOPMALMOHHOIO  B3aMMOAENCTBMA, MNPeayCMOTPEHHbIM  AEeMCTBYIOWMM
3aKOHOAATE/IbCTBOM.

HanpaBneHne mexBeAoMCTBEHHOIO 3aNpoca OCYLLECTBAAETCA OAHUM U3 Cleayowmux cnocobos:
- KYypbepom, Mo peecTpy;

- yepes cUCTEMY MENKBEAOMCTBEHHOTO 3/1eKTPOHHOro B3aumoaenctana (CM3IB);

- MHbIMM cniocobamu, He NPOTUBOPEYALLMMU AENCTBYIOLWEMY 3aKOHOAATENLCTBY.

Mcnonb3osaHne CM3IB gna noarotoBKM M HanpaBaeHUA MEXKBEAOMCTBEHHOIO 3anpoca, a TaKXe
Nosy4eHUA OTBETA Ha MEeXBEeAOMCTBEHHbIMA 3aNpPOC OCYLLECTBAAETCA B YCTAHOBJIEHHOM HOPMATUBHbIMM
npaBoBbIMKW aKTamm Poccuinckoit eaepaumm n Pecnybnmnkm Komu nopsake.

MeKBeAOMCTBEHHbIM 3anpoc, HanpaBAAembliit ¢ wucnosib3oBaHnem CM3B, noanucbiBaeTca
3/IeKTPOHHOM NOAMUCbIO CreLMasncTa CeKTopa 3N1EKTPOHHOIO MEMKBEAOMCTBEHHOIO B3aMMOAENCTBUA
MBY "TUKL,", M®L, oTBETCTBEHHOTO 33 MEKBEAOMCTBEHHOE B3aUMOAENCTBME.

CpOK BbINO/NHEHUA aAMUHUCTPATUBHOM NPOLLeAYPbl COCTaBAAET 2 pabounx AHs.

Pe3aynbTaTom  BbINOAHEHWMA  AAMWHUCTPATMBHOM  Npoueaypbl  ABASAETCA  HanpaBiAEHHbIN
MeKBEe,0MCTBEHHbIM 3anpoc.

duKcaumelt pesynbTaTa BbINOJHEHHON agMUHUCTPATUBHOW NPOLLeAYpPbl CEKTOPOM 3/1eKTPOHHOIO
MEKBEAOMCTBEHHOrO B3aummogenctena MBY "TUKL" sasnsetca 3anucb B "MMypHane peructpauuu
MEKBEAOMCTBEHHbIX 3aMPOCOB" B CUCTEME 3NEKTPOHHOIO AOKYMEHTOO060POTa aAMUHNCTPALLUN.

®PuKcauma pesynbraTta BbINOJHEHHON agMUHUCTPaTUBHOM npoueaypbl ML ocywectensetca B
COOTBETCTBUM C pernameHTom pabotol MPL].

KoHTponb 3a HanpaBfeHMEM MeXBEeLOMCTBEHHOrO 3ampoca, MoJiydeHMemM OTBeTa Ha
MEMKBELOMCTBEHHbIA 3anpoCc M CBOEBPEMEHHOW nNepefayen yKasaHHOro oTBeTa B YnpaBieHue
OCYLLLECTBASAET CNELMANNCT CEKTOPA SNEKTPOHHOIO MEXBeA0MCTBEHHOTO B3anmogaernctama MBY "ITMKLL",
MOLL oTBETCTBEHHDI 32 MEXKBEAOMCTBEHHOE B3aMMOLENCTBUE.

B cnyyae HapyweHua opraHamu (opraHusauMamu), B aApec KOTOpblX Hanpaeasaacs
MEKBEAOMCTBEHHbIA 3aMpOC, YCTAaHOB/AIEHHOFO CPOKa HanpaB/eHMA OTBETa Ha MeXKBEAOMCTBEHHbIM
3anpoc CneumasmcT CeKTopa 3/1eKTPOHHOIo MeXBeJOMCTBEHHOro B3aumogelicteua MBY "TUKL",
OTBETCTBEHHbI 32 MEXXBEAOMCTBEHHOE B3aUMOAENCTBUE, HANPABAAET B afpec OpraHoB (opraHunsaumit),
B agpec KOTOpbiX  HaMpaBAAACA  MEXBEAOMCTBEHHbIM  3anpoc, pPeecTp  HanpaBiEHHbIX
MeXBeAOMCTBEHHbIX 3aMpPOCOB C HAPYLUEHHbIM CPOKOM UCNOJIHEHUA.

B cnyyae HapyweHuA opraHamu (opraHusaumamu), B agpec KOTOpbIX Hanpasas/cs
MeKBELOMCTBEHHbI 3aMnpoC, YCTAHOB/JEHHOIO CPOKA Hamnpas/eHMs OTBETa Ha MeXBELOMCTBEHHbIN
3anpoc cneunannuct M®L, OTBETCTBEHHbIM 3a MEKBEAOMCTBEHHOE B3aMMOZENCTBME, HanpaBaseT
MOBTOPHbIN MeKBELOMCTBEHHbIA 3aMpoc, yBeAOMASET YnpaBneHVMe O C/AOXKMBLUEWCA CUTYyaUUu.
MOBTOPHbIN MEKBELOMCTBEHHbIA 3aNpPOC MOXKET COAepyKaTb C/oBa "HanpaBasaeTcs MOBTOPHO", aaTy
HanpaB/IEHUS N PErUCTPALMOHHBIN HOMEp NEePBOro MeXBEA0MCTBEHHOIO 3anpoca.
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MNocne nonyyeHus OTBETA Ha MEMKBELOMCTBEHHbIM 3anpoc He nosaHee 2 paboumx agHel, co AHA
noslyyeHMA OTBETA Ha MEXBEAOMCTBEHHbIN 3anpoC  CNeuuasncT CeKTopa  31eKTPOHHOro
MeXBeAoMCTBeHHOoro B3ammogeictens MBY "TUKL", M®L|, oTBeTCTBEHHbIN 33 MEXBeaoOMCTBEHHOEe
B3aMmoAencTeume, nepeaaeT ux B YnpasaeHue.

3.3. NpuHATHE YNpaBaeHUeM pelleHUA 0 NPeAO0CTaBIeHMM MyHULUNANbHONI YCAYrU UK OTKase
B NPeAOoCTaB/NeHNM MYHULMNANbLHOMW yCayru.

OcHoBaHMEM N Hayana WCNOAHEHMA AAMMHUCTPATUBHOW Npoueaypbl ABAAETCA Nepepaya
OoTAEeNIOM MO OpraHU3auMn NpeaocTaBAeHUs MyHUUMNANbHbIX yenyr MBY "TMKLL" 3apernctpmMpoBaHHbIX
3anABneHMA (3anpoca) M nNpuaaraemblX K Hemy AOKYMEHTOB, HeObOXOAMMbIX ANA NpeaoCcTaBieHUs
MYHUUMNANbHOM ycnyru, B YnpasaeHue.

Cneumanuct YnpasneHua, OTBETCTBEHHbIN 3a NpeaocTaBieHne MyHULMNANbHOW yCayru, nepegaeT
nocTynuBlUMEe 3asBNeHME U Npuaaraemble K HeMy AOKYMEHTbl, Heobxoaumble ANA NpeaocTaBAeHun
MYHUUMNANbHOW ycayrn (manee - AOKYMEHTbl), ANA MOAFOTOBKM pe3y/ibTaTa npeaocTaBieHus
MYHULMNANbHON YCAYrM chneumanncty YnpaBneHusa, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3y/bTaTa
npeaocTaBAeHMs MyHUUMNaAbHOW ycayru (aanee - Cneyunannct YnpasaeHus).

3.3.1. B cnyyae OTCYTCTBMA OCHOBAHMM A/1A OTKas3a B NPeAoCTaB/EHUN MYHULMNANAbHOW YCAyTH,
YKasaHHbIX B noanyHkTe 2.10.2 nyHKTa 2.10 HacToAWwero agMMHUCTPATUBHOIO pernameHTa, cnewnanmuct
YnpaBieHua NPUHUMAET peLlleHne 0 NPeSoCTaBAEHUM MYHULMMANbHOW YCAYTI.

CpOK BbIMOJIHEHUA aAMUHUCTPATMBHOIO AENCTBUA cocTaBnAeT 19 KasieHaapHbIX AHEN.

3.3.2. Cneunannct YnpasaeHus nepesiaeT MexXeBon niaH 3eMeNbHOro yyactka, npeacTaBaeHHbIN
C 3aABaeHMEM, 1LY, YNOJHOMOYEHHOMY agMUHUCTPaLMEN COrnacoBbiBaTb MECTOMO/IOMKEHME rpaHuL,
3eme/ibHbIX YYacCTKOB, rPaHUYallMX C 3eMe/lbHbIMM Y4YacTKaMu, HaxoAAWMMMUCA B MyHMUMNANbHOMN
cobctBeHHoCTM MO IO "CbIKTbIBKap" M rocygapcTBeHHas cobCTBEHHOCTb Ha KOTOPbIE He pa3rpaHMyeHa
(manee - YnonHomouyeHHoe ML), 415 NPOCTaBAEHUS NOANMUCU B AKTE COr/lacoBaHMA MECTOMNOJIOXKEHUA
rpaHUL, 3eMe/IbHbIX Y4aCTKOB B COCTaBe MEMKEBOTrOo M/1aHa 3eMe/IbHOro yYacTKa (aanee - AKT).

CpOK BbINOAHEHWUA aAMUHUCTPATUBHOIO AEWCTBMA COCTaBAAET 1 KaneHAapHbIi AeHb.

3.3.3. YnonHomouyeHHOe AULO NPOCTaBAAeT noanucb B AKTe, NOATBEPKAAIOLLYIO COrnacosaHue
MECTOMOJIOXKEHUA FPaHUL, UCMPALLMBAEMOrO 3eMe/IbHOMO Y4acTKa M AaTy NPOCTaBAEeHUA NOAMUCH.

Cneumanuct YnpasneHua 3asepAaeT Nognncb YNOAHOMOYEHHOIO N NevyaTtbto YnpasaeHuA.
CpOK BbINO/IHEHUA A AMUHUCTPATUBHOIO ,D,EVICTBMH coctasnset 3 KaneHaapHbIX OHA.

3.3.4. B cnyyae HanMuusA OCHOBAHMM ONs OTKasa B NPefoCTaBAEHUN MYHULMMNANbHOW YCAyri,
YKasaHHbIX B noanyHkte 2.10.2 nyHKTa 2.10 HacToAwero agMUHUCTPATUBHOIO pernameHTa, nognucb
YNOJIHOMOYEHHOIO INLA B AKTE He CTaBUTCA, CNeLnanncT YnpasaeHua rotoBuT ysegomneHne ob otkase
B NPefoCTaBAEHUN MYHUUMNANbHOM YCAyrM B BMAE NMCbMa Ha 6naHKe YnpaBneHuA 3a MOAMNWUCHIO
YNOAHOMOYEHHOTIO LA € YKa3aHMEM OCHOBAHMI OTKa3a B NPefoCTaBAeHUM MyHULUNAAbHOMN YCAYTI.

CpOK BbINO/IHEHUA aAMUHUCTPATUBHOIO AGVICTBMFI coctasnsert 23 KaneHaapHbIX AHA.

3.3.5. MNocne 3aBepleHUs MNOArOTOBKW pe3y/nbTaTa MNPefoCTaBAEHUA MYHWLMMAJALHOM YCAyru
cneumanncT YnpasaeHna roToBMT peecTp O nepefadve pesysbTaTa NPefocTaBAeHUA MYHUUMNANbHOM
yCcayru B oTgen no opraHusauMm npeaoctaBneHMa MyHuuMnanbHbix yeayr MBY "TUKLU" ana Bbiaaum
3aABuUTeNIO.

CpOK BbIMNO/IHEHUA A AMUNHUCTPATUBHOIO lEl,el‘/JICTBl/I‘r'I coctasnset 1 Kaner,apruZ AEHb.



CpOK BbIMNOJIHEHUA a,ﬂ,MMHMCTpaTMBHOVI npoueanypbl COCTaBNAET 24 KaneHa4apHbIX AHA.

Pe3ynbTaToM BbINONHEHUA aAMWHUCTPATMBHOM Mpoueaypbl ABAAETCA MNPUHATUE peLleHua o
NpeaocTaBAeHUM MYHULMNANBHOW YCAYTM UAM OTKa3e B NpeAoCTaBAeHUN MyHULUNANBbHOMN YCAYTH.

®PuKcaumelt pesynbTata BbINOAHEHHOM aAMWHUCTPATMBHOM Npoueaypbl ABAAETCA NOAMNUCAHHbIN
OOKYMEHT, NoATBEPKAAIOWMI pelwleHMe O NpeaoCcTaBAeHUM MYHUUMNAZbHOM YCAyrM WM OTKase B
npeLoCcTaBAEHUN MYHULMNANLHOM YCAYIN.

3.4. Boigaua 3aABUTeNI0 pe3yibTaTa NPeaoCcTaBleHUs MYHULIMNAABHOK yCnyru.

OcHoBaHMeM A/ Hayana UCMOJHEHWUS agMUHUCTPATUBHOW MNpoueaypbl ABAAETCA NOCTynaeHue
NnoAnMCaHHOro AOKYMEHTa, NOATBEPKAAIOLEr0 peweHne o NpeaoCcTaBeHUN MYHULMNAABHOWN YCayru
WAW OTKase B MPeaoCTaBNeHUN MYHUUMNANbHOU ycayru (manee - pesynbTaT NpeaocTaBieHus
MYHULMNANbHOW ycayrn) vM3 YnpasneHus cneuuanncty otgena nNo opraHuMsaumMm npeaoctaBaeHus
MyHUUMNanbHbIX ycayr MBY "TUKL", M®L, oTBeTcTBEHHOMY 3a BblAayy pesynbTaTta NpeaocTaB/ieHus
MYHULUMMNA/IbHOM YCNYTW.

Pe3ynbTaT npepocTaBieHMA MYHUUMNAAbHOM YCAYrM MnepefaeTca Cneuvannctom YnpasaeHus,
cneumanucty otgena no OopraHusauMmM npeaocTaB/ieHUs MyHuuunanbHbix yceayr MBY  "TUKL",
OTBETCTBEHHOMY 3a Bblgauy pe3y/ibTaTa NPeaoCcTaBAEHMA MYHULMNANBHOM YyCAyrn, He MmeHee Yyem 3a 2
pabouunx AHS 00 AHA UCTEYEHUSA CPOKa NPeAoCTaBAEHUS MYHULMNANbHOM YCYrK, YKa3aHHOIO B MyHKTE
2.4 HacToAWero aAMMHUCTPATUBHOIO pernameHTa.

Pe3ynbTaT NpeAoCTaBNAEHUA MYHWUMMANbHOM YCAYrM CKaHWPYeTCAa Cneuuannuctom oTtgena no
OopraHusaumMm npeaocTaBlAeHUs MyHUUMNanbHbiX ycayr MBY "TUKLU" B "HypHane perunctpauunu
MYHULMNANbHbIX yCAyr" B CUCTEME 3N1EKTPOHHOIO OKYMEHTOO60POTa aAMUHUCTPALNN.

PesynbTaT nNpegocTaBAeHMA MYHWUMMANbHOM YCAyrM nepefaercs B OTAEN MO OpraHuM3auumu
npeaocTaBAeHUa MyHUUmMnanbHblx ycayr MBY "TMKL" Ha ocHoBaHWKM peecTpa O nepegade pesysbTaTa
NpeAoCcTaBAEHNA MYHULMMANbHOW YCNYru, C BHECEHMEM AaHHbIX cBegeHuit B "MypHan perucrpauuu
MYHUUMNANbHBIX YCAYr" B CUCTEME 3/IEKTPOHHOIO AOKYMEHTO0bopOoTa agMUHUCTPALMMN.

B cnyyae ecnum Bblgava pesynbTata  NpefoCTaBleHMA  MyHUUMNANAbHON ycayrun  byaet
npoussoauTbca B ML, otaen no opraHMsaummn nNpeaocTaBaeHns MyHUUMNanbHbix ycnyr MBY "TUKL"
HanpasaseT B8 M®L, pe3ynbTaT NpeaocTaBieHUs MyHUUMNANbHOM ycayrn He no3gHee 1 pabouyero aHa
0O [OHA WUCTEYEHUA CPOKa NpeaoCTaBNeHUMA MYHWLMMAAbHOW YCAYrW, YKa3aHHOro B NyHKTe 2.4
HacToALLero aAMMHUCTPATUBHOIO perfiameHTa.

Cneumanuct otaena no opraHM3auMu NpPeaocTaBAeHUs MyHUUMNanbHbIX ycnyr MBY "TMKL",
M®LU, oTBETCTBEHHbIN 33 Bblgayy pe3ysbTaTa NPeaocTaBAeHUA MYHULMMIAALHOM YCAyru, NOAYYNBLUNIA
pe3ynbTaT NpeaocTaBAeHUA MYHULMNANbHOW YCAYrM, NpoOBepAeT ero HaauumMe B peecTpe U aenaet
OTMETKY O MPUHATUN.

CneuManuct otaena no opraHMsauMu NpenocTaBAeHUs MyHUUMNanbHbIXx ycayr MBY "TMKL",
M®L, oTBETCTBEHHbIN 3a Bblgady pe3y/bTaTa NPefoCcTaBAeHUs MyHULUNAAbHOWN ycayrn, uHdopmupyeT
3anABUTENI O FOTOBHOCTM pe3y/ibTaTa NpPeaoCTaBfeHMA MYHUUMNANbHOM ycayrn no tenedoHy wam
nocpeacTBOM OTMNPABAEHUA 3/IEKTPOHHOTO COODLLIEHMA HA YKa3aHHbIN 3aABUTENIEM afpec 3N1eKTPOHHOM
nouyThbl.

Ecnu 3aaBuTenb obpaTtuaca 3a NpeaocTaBNeHUEM MyHUUMMNAAbHOM yCayr Yyepes EAnHbIA nopTan
roCyAapCTBEHHbIX W MYHULMNANAbHbIX YCAyr, TO MHOOPMUPOBAHME OCYLLECTBAAETCA TaKKe uepes
EAMHbIV NOPTan rocyAapCTBEHHbIX M MYHULMNAAbHBIX YCAYT.

Bblgayy [OOKymeHTa, ABAAKOWErocA pesynbTaTOM npeaocTaBAeHuA MYHVILI,MI'Ia}'IbHOﬁ ycnyru,
ocywecrtBnaeT cneunaanct otgena no opraHmsaumn npenocrtaBieHna MyHUULUMNanAbHbIX yCayr MBY



"TMKL", M®L, oTBeTCTBEHHbIM 3a Bblgayy pe3yibTaTa NpeaocTaBAeHNs MyHULMMNAAbHOM YCAYTn.

Mpwn Bblgaye pesynbTaTa MNPeLOCTaBAEHUA MYHUUMNANBbHOM YCAYIM CNeumanuct oTtaena no
OpraHusaLmMmn NpeaocTaBieHns MyHuuMnanbHbix ycnyr MBY "TUKL", M®LL, oTBeTCTBEHHbIN 3a Bblgavy
pe3ynbTaTa NpeAoCTaBAEHUA MYHULMMNANAbHOM YCAYTK:

- YCTaQHaB/MBaeT /IMYHOCTb 3aABUTENA, MpPOBEpAeT MNOJAHOMOYMA 3aAsBuTena. B uendax
NpeaocTaBAeHUA MyHULMMNAAbHBIX YCAYT YCTaHOB/IEHWE JIMYHOCTU 3aABUTENA MOXKET OCYLLEeCTBNATLCA B
X04€e NIMYHOrO Npuema nocpeacTBOM MpeabABAeHMA MAcnopTa rpaxaaHuHa Poccuiickon Pepepaunn
nMbo MHOro [OKYMEHTAa, YAOCTOBEPAIOLWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATE/NbCTBOM
Poccuiickolt depepauymn MAn NOCPeACTBOM MAEHTUPUKALUMM U AYTEHTUPUKALMWU C UCMONb30BAHUEM
MHOOPMALMOHHBIX TEXHOJIOTUI, NpeaycMoTpeHHbIX dPeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-¢3
"O6 ocylwecTBAeHUN UAEHTUOUKALUMKN U (MAK) ayTeHTUDUKAuMKM PUSUYECKMX ANL, C UCNONIb30BaHMEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATe/IbHble
aKkTbl Poccuiicko Pepepauun U NPU3HAHUKM  YTPATUBLLUMMWM  CUAY  OTAENbHbIX  MOJOMXKEHWUM
3aKoHOAaTeNbHbIX akToB Poccuiickont Peagepaunn’;

- BblAaeT pe3yabTaT NpeaoCTaBAeHMA MyHULUMMNANAbHOW YCAYTX NPU NpeaocTaBAeHUM 3aaBUTENEM
Pacrmncku;

- B C/ly4ae yTepu 3aABUTENEM PACMMCKM CNELMANUCT OTAeNa MO OpraHM3aLuu npeaocTaBieHus
MyHUUMNaNbHbIX ycayr MBY "TUKL", M®L,, oTBeTcTBEHHbIN 3a BblAayy pesy/bTaTa NpeaocTaB/ieHuUs
MYHULIMNANbHOW YCAYrK, pacrneyaTbiBaeT HOBbIM 3K3eMNAAP PaCNUCKKU, Ha KOTOPOK 3anBUTENb AenaeT
Haanuce "opuUrnMHan pacnuckm ytepsH", cTaBuT 4aty U NoANUCh;

- B C/lyYyae ecan 3a MoJiydeHMemM pesynbTata nNpeaocTaBfeHUs MYHUUMNANbHOW yCayru
obpallaeTca npeAacTaBUTeNb 3aABUTENA, CMNELManuCT, OTBETCTBEHHbIM 3a Bblgadyy pesy/nbraTta
npefocTaBAeHNA MYHUUMNAAbHOM YCAYrK, YKa3blBaeT Ha pacnucke HOmep U AaTy AOKYMEHTa,
MOATBEPXKAAIOWIEr0 ero MoJHOMOYMA, WAM eCAN MNPEeAcTaBAATb UHTepechbl 3aABUTENA YNOSHOMOYEHO
HOBOE /IMUO, He YyKasaHHOe B pacnucKe, [AenaeT KoM AOKYMEHTa, NOATBEP’KAAOLEro ero
MOJIHOMOUMS;

- NnojlydyeHue pesyabTaTa MPeAoCTaB/eHUs MyHULMMANAbHOW YC/IYrM 3asBUTE/lb MOATBEPXKAAET
JINYHOM NOANUCBHIO C PacMPPOBKOM B COOTBETCTBYHOLWEN rpade Ha 3K3emMnaapax Pacnucku, KoTopble
nepeaaroTca B OTAE/ MO OpraHM3aunmn NpeaocTaBieHns MyHuLmMnanbHbix yeayr MBY "TUKL", M®LL.

Ecan 3aasutenb 06paTVIJ'ICFI 3a npegocraBieHnem MyHVILI,VII'IBI'IbHOVI ycnyrn 4depes otaeneHue
NMo4YyTOBOM CBA3W, TO pe3ynbTtaTt nNpenocraBaeHunA MyHMLl,MHaﬂbHOVI YCNyrn HanpaBAAeTcA 3aABUTENIO
3aKa3HbiIM NNCbMOM C yBEAOMIEHUNEM.

CpOK BbINOJ/IHEHUA aAMMHMCTpaTMBHOﬁ npoueaypbl COCTaBNAET 3 KaneHaapHbIX OHA.

Pe3ynbTaTOM WCMONHEHUA aLMWHUCTPATUBHOM Mpoueaypbl SABAAETCA Bblgaya 3asaBUTENIO
pesy/ibTaTa NpeaocTaBNeHUs MyHULMNAAbHOW YTy,

®uKcaumeli pesynbTaTa BbINOJHEHHOM aAMUHUCTPATMBHOM NpoLeaypbl OTAE/I0M NO OpraHM3aLum
npeaocTaBNeHUsas MyHUUMNanbHbIX ycayr MBY "TUKLU" asnaetca BHecenune B "MypHan peructpaumu
MYHUUMNANbHbIX yCayr" B cucTeme 3/1eKTPOHHOIO AOKYMEHTOO60pPOTa aAMUHUCTPALUN MHGOPMaLUKM O
dbaKTUYecKol gaTe BblgayumM pesynbTata NpefocTaBAeHUA MyHULMNANABHOM yCayru.

duKcauma pesynbTaTa BbIMOAHEHMA AaAMMHUCTPATMBHOM npoueaypbl M®L, ocyuwecTsnserca B
COOTBETCTBUM C pernameHTomM paboTtbl MOLL.

HeBocTpeboBaHHbIM pe3yibTaT NpeaocTaBAeHUA MYHULMMANAbHOW YCAYrM XPAaHWUTCA B oTaene no
OpraHusaumMm NpefocTaBiAeHUs MyHUUMManbHbIX ycayr MBY "TUKL", M®L, B TeyeHne He meHee 7
paboumx AHei OT KOHTPO/IbHOW AaTbl BblAA4YM pe3y/abTaTa NPefocCTaBAeHUA MYHULMNANBHOW yCayru
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(KOHTPONIbHOW [ATOM CuYMTaeTca [AeHb, CAeaylolWMii 3a AHEM MWCTeYEeHMs CpoKa NpesocTaB/eHus
MYHUUMNANbHOM YCAYrK, yKa3saHHOro B MyHKTe 2.4 HACTOALLEro aAMMHUCTPATUBHOIO periameHTa). He
nosaHee cnegyowero paboyero AHA nNoOcCie 3aBeplleHMA BbllLIEYKA3aHHOrO CPOKa XpaHeHwus,
HeBOCTpebOBaHHbIA pe3yabTaT NpefoCTaBAEHUA MYHWUUMNAAbHOM YyCAyrM nepegaerca OTAeNOM NO
OpraHusaLmMmn NpesocTaBaeHna MyHULMNanbHbIX yeayr MBY "TUKL" B YnpasneHue.

N3 M®L, HeBocTpeboBaHHbIM pe3ynbTaT NPeaoCTaBAEHUA MYHULMNANABHOM YCAYTM NepesaeTca He
nosgHee cnegytouero paboyero AHA NOC/Ae 33BEpPLUIEHMA BbILEYKA3aHHOrO CPOKa XpaHeHwus
HeBoCTpebOBaHHOrO pesysbTaTa NPeAoCTaBAEHUA MYHUUMNANbHOM YCAYrM, B OTAEN NO OpraHuW3auuu
npeaocTaBAeHUsa MyHMumMnanbHbix yenyr MBY "TUKL", nanee - B YnpasneHue.

HeBocTpeboBaHHbIW pe3yabTaT NPeaocTaBNeHUAs MyHULMNAALHON YCAYTY BblAAETCA 3aABUTENIO He
nosgHee 3 pabouux AHel, nocne ero obpaweHuAa B OTAEN MO OpraHUsaumMmM npenocTaBAEHUs
MyHUUMnanbHbiX ycayr MBY "TUKL" c 3asBneHMem (3anpocom) o Bblgaye HeBocTpeboBaHHOro
pesy/bTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCayTn.

3aABMTENb BMpaBe OTO3BaTb CBOE 3asB/eHWE (3anpoc) Ha MoJlyYeHUE MYHULMMNANAbHOW YyCayru B
Ntoboil  MOMEHT pPaCcCMOTPEHWMA, COFacoBaHWA WM  MNOATOTOBKM pes3ynbTaTa NpefocTaBieHUs
MYHUUMNANbHOM YyCNyrM, obpaTMBLIMCL C COOTBETCTBYHOLLMM 3asaBAeHWEM (3anpocom) B oTaen no
OopraHM3auuu NpeaocTaBaeHna MyHuumunanbHbix yenyr MBY "TUKL", M®LU. B atom ciyyae 3aaB/ieHUe
(3anpoc) u npunaraemble K HEMy AOKYMEHTbI, HEOBXOAMMblE ANA NPEeAoCTaBAEHUA MYHULIMNANbHOM
YCAYrn, NPUHATbIE OT 3aABUTENSA, NOAJIEKAT BO3BPATY 3aABMTE/O B NOJIHOM 06beme, 0 YeM B pacrnuncke
JenaeTcsa COOTBETCTBYHOLLAA OTMETKA.

TexHuyecKan ownbKa (onucka, oneyaTka, rpaMmmaTMyecKas UAK apudmeTnyeckan owmnbka nnbo
nofobHas owubKa), coaeprKallanca B [AOKYMEHTe, ABAAIOWMMCA pPe3ynbTaTomM MNpeaocTaBieHus
MYHULMNANbHOW YCAYrWU, MNOANENKUT WCNPaBAEHUIO B CAyyae MOCTYNAEHMA B aAMUHUCTPAUMIO OT
3aABUTENSA HA MOJIyYEHME MYHMUMMNANbHOM YCAYIM MAW Nvua, AEeNCTBYIOWEro Ha OCHOBaHUM
[0BEPEHHOCTU, 0DOPMIEHHOWN HaaNeKawmnm o6pasom U (MAN) MHOMO AOKYMEHTa, NOATBEPNKAAIOLLErO
NONHOMOYMA NpeacTaBuTeNA (3aKOHHOro NpeacTaBuTeNA), 3asBAeHMA (3anpoca) o Takol owwnbKke B
npou3Bo/bHOM popme. 3anBneHMe (3aNpoc) HanpaBAAeTCA B aAMUHUCTPALMIO NO NOYTE, 3/1EKTPOHHOM
noyte MM NnMYHo. TexHudyeckana owunbKa B AOKYMEHTE, ABAAIOLMMCA pe3y/bTaTOM MpenocTaB/ieHus
MYHULMNANbHOWN YCAYTW, MOANEXUT MCNPABIEHNIO B CPOK He Bosiee yuem 30 KaseHAapHbIX AHEN Co AHA
peructpauum B aaAMWHUCTPALMM BblllEyKa3aHHOro 3asABieHus (3anpoca). YnpasneHue o06s3aHbI
NpoBepuTb COAEeprKallytoca B 3aABAeHMM (3anpoce) MHPOPMAaLMIO M YCTPAHUTb COOTBETCTBYHOLLYIO
OLWMNBKY MyTEM BHECEHWUA M3MEHEHWI B AOKYMEHT MW MPUHATb pelieHne 06 OTKAOHEHMW TaKoro
3asAB/1eHNA (3anpoca) ¢ 060CHOBAHMEM MPUYMH OTKAOHEHUA. [IOKYMEHT C BHECEHHbIMW UCNPABAEHUAMM
WAn pelleHne ob OTKIOHEHWUU 3anBNeHMA (3anpoca) BblAaeTca 3aABUTENIO IMYHO WM HamnpasafeTcs
nocpeacTBOM NOYTOBOIO OTMPABAEHUA NO YKa3aHHOMY B 3aABAeHUM (3anpoce) noYToBOMY agpecy.

3.5. MopAapaok Bblgauun p,yﬁnuka'ra AOKYMEHTQ, BblAaHHOIO No pe3ynbTaTaM npeaocraB/ieHuA
MyHVILI,VIﬂaI'IbHOVI ycnyru, B Tom yucne MC‘lepanBaIOLIJMﬁ nepe4yeHb OCHOBaHMUiA ANA OTKa3a B Bbiaa4ye
3TOoro AV6I'IMKaTa.

3.5.1. OcHoBaHMeM Ana Hayana npoueaypbl Mo Bblgaye Ay6aMKaTa AOKYMEHTa, BblAaHHOMO Mo
pesy/nbTaTam NpeaoCcTaBAeHNA MYHUUMNAAbHOW YCAYrv, ABAAETCA MOCTYN/JeHWe 3anaBjeHUA O Bblaaye
Ay6nvKaTta JOKYMEHTa, BblAaHHOMO Mo pesyabTaTaM NpeaocTaBAeHUs MyHUUMNANbHOM ycayru (aanee -
3anB/ieHMe O Bblgaye Aybaunkara).

3.5.2. 3asBuTenem Ha Bblgayy AybaukaTa [OOKYMEHTa, BbIAAHHOrO MO pe3y/ibTaTam
NpesocTaBAeHUA MYHULMMANbHOMN YCAYru, ABAAETCA INLO, B OTHOLIEHMM KOTOPOro paHee Gbla BblaaH
JaHHbIN pe3ynbTaT NPefoCTaBAeHUA MyHULMMANbHOM YCAYT.

OT umeHn 3aasuTensa AnAa nonyyeHuA ,u,y6nMKaTa AOKYMEHTa, BblIAAaHHOINo Mno pe3ynbratam
npeanocrtasaeHnA MyHMLLMHaﬂbHOVI ycnyrn, MOXeT BbICTynaTb /NUO, UMmerllee TaKoe npaso B



COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon Peaepauumn, aMbo B cUAy HageNeHUs ero 3aasuTenem
B MopAdKe, YCTaHOBJEHHOM 3aKoHoAaTenbcTBOM Poccuiickon ®deaepaumn, COOTBETCTBYIOLLMMM
MOSIHOMOUUAMM.

3.5.3. 3anaBneHune o Bblgaye aybamKaTa A0MKHO COAEpPKaTb caeayloline ceeaeHuns:
- ®UNO0 3aasuTeNn (NpeacraBUTeNs 3a8BUTENA) paHee NpeaoCTaBAeHHOW MyHULMNANbHOM yCyry;

- WHPOpMauMmio, MO3BONAOWYI  WUAEHTMOUUMPOBATL  paHee  BblAAHHbIA  pe3ynbrar
npegoCcTaBAEHUSA MYHULMNANABbHOW YCAYTU.

3.5.4. 3asBneHue o Bblgade aybavkaTta npeacraBaseTca cnocobamm, yKasaHHbIMK B NyHKTe 2.6.1
HACTOALWLEro  aAMMHWUCTPATUBHOIO PEerfiaMeHTa, 33 WCKAIYEHMEM  MOJIONKEHWUIN,  KacaroLmxcs
BO3MOXXHOCTU NPeACTaBAATb LOKYMEHTbI B 3/IEKTPOHHOM BUZE.

Mpuem wn peructpauma 3asBieHUs O Bblgade AybaMKaTa OCylIecTBAAeTCA B  MopAdxe,
npesycMoTpeHHOM NyHKTOM 3.1 HacToAwero agMUHUCTPATUBHOIO pPerjiamMeHTa, 3a WCKAoYEeHUem
MOIOMKEHWN, KaCatoLLMXCA BO3MOXHOCTU NPeACTaBAATb AOKYMEHTbI B 3/1eKTPOHHOM BUAE.

3.5.5. Cneuunanunct, oTBETCTBEHHbIM 3a NOArOTOBKY pe3y/ibTaTa nNpeaocTaBaeHMa MyHULMNAAbHON
yCcayru, no pesysnbTaTaM PacCMOTPEHMUs 3asBAeHUs O Bblgade Ayb6sauMKaTta, MPUHUMAET pelleHue o
Bblgaye aybsiMKaTa AOKYMEHTA, BblAaHHOrO No pesy/bTaTam NpPeaocTaBNeHMA MYHUUMNANbHOM yCayru
WA OTKase B Bblgaye ayb6savkata [OOKYMEHTa, BblAAHHOTO MO pe3ynbTaTam NpeaocTaBieHun
MYHWLMNANbHOM YCNYTN.

3.5.6. OcHoBaHMeM A5 OTKasa B Bblgaye AybsvKaTa AOKYMEHTa, BblAaHHOro Mo pesysbTaTam
npeaocTaB/IeHU MyHULUMNANbHOM YCAYTU, ABNAETCA:

- OTCYTCTBME B 3aAB/eHMM O Bblaavye AybavMKata [OKYMeEHTa, BblJAHHOrO MO pesysibTaTam
npefocTaBAeHNA MYHUUUNANABHON ycayrn, MHPopmaumn, nossonsaowen naeHTMOULMPOBaTh paHee
BblAAHHbIN JOKYMEHT;

- npeacraBneHne 3aABseHNA O Bblaadye p,y6}'IMKaTa AOOKYMEHTQA, BblIAAHHOINO MO pe3y/bTaTaM
npenocrtasaeHnA MYHMLLMHaﬂbHOVI ycnyrn, He yno1HOMO4Y€HHbIM IMLOM.

3.5.7. KpuTepvem npuHATMA peleHMa O Bblaade AybanKaTa [OKYMEHTa, BblAAaHHOMO Mo
pesy/nbTaTam NpPeaoCcTaBAeHUA MyHULMMNANbHOM YCAYrK, ABAAETCA OTCYTCTBME OCHOBAHWIA 1A OTKasa B
Bblgaye Ay6MKaTa LOKYMEHTA, BblAHHOrO NO pe3ynbTaTam NPeaocTaBAeHUs MyHULMNAAbHOM YCAYTU.

3.5.8. MpuHATME pelleHns, NoaroToBKa AybaAMKaTa AOKYMEHTa, BblAaHHOrO NO pesy/ibTaTam
npeaoCcTaBAEHNA MYHULMMNANAbHOM YCAYTK, UAW OTKa3a B Bblaave AybanKaTa AOKYMEHTa, BblAAHHOIO No
pe3ynbTaTam NpeaocTaBieHUAs MyHULMNANbHOM YCAYTK, U ero nepesaya cneumnaancty, oTBETCTBEHHOMY
33 Bblgayy pesy/ibTaTa NPefocCTaB/eHUA MYHWLMNAAbHOM YCAYrM, OCYLLECTBAAETCA CMeunaanctom,
OTBETCTBEHHbIM 3a MOAFOTOBKY pe3y/abTaTa NPefoCTaBAeHUA MyHULIMMANbHON YCAYrK, B TeYEHME CPOKa
aOMUHUCTPATUBHOM MNpoueaypbl, YKasaHHOM B NyHKTe 3.3 HacToAWero aAMWHUCTPATUBHOIO
pernameHTa.

3.5.9. MNpu noarotoBke Ay6/aMKaTa AOKYMEHTa, BblAaHHOrMO MO pesy/ibTaTam MpeaocTaBieHUn
MYHULMNANbHOM YCAYrM, He AoNycKaeTca:

- M3MEHeHMWe Ccofep’KaHuA [OKYMEHTOB, ABAAIOWMXCA pe3yaAbTaToM NpeaocTaB/eHus
MYHULMNANbHOM yCyru;

- BHEceHue HOBO I/IHd)OpMaLI,VIM, CBGAEHVIIZ M3 BHOBb MOJIYyHEHHbIX OOKYMEHTOB, KOTOpble HE
6b11K npeacrasaeHbl Npu nogadvye 3aABA€HUA (3anpoca) O npegocrasieHUn MYHMLI,MI'Ial'IbHOﬁ ycnyrun.



3.5.10. Bblgaya 3assutento AybanKaTa LOKYMEHTA, BbIAAHHOIO MO pe3y/ibTaTam NpeaocTaBieHus
MYHMULMNANbHOW YCAYrM, MAW OTKasa B Bblgaye Ayb6/iMKaTa AOKYMEHTa, BblAAHHOMO Mo pesynbTaTam
npeaocTaBAeHNA MYHULMMANAbHOW YCAYrM, NPOM3BOAUTCA B MOPAAKE, YCTAaHOB/NEHHOM MyHKTOM 3.4
HaCTOALWEro aAMMHUCTPATUBHOIO pernameHTa.

3.5.11. lybnuKaT AOKYMEHTa, BblAaHHOIO MO pe3y/bTaTam MNpPeAoCcTaBAEHUA MyHULUMMNANbHOMN
YCAYrM UK OTKa3 B Bblgave Ay6/iMKaTa AOKYMEHTa, BblAAaHHOrO MO pes3yabTaTaM npenocTaBaeHuA
MYHUUMNA/NIbHOM YCAYrK, NOC/E BblAayM MOANEKUT apXMBHOMY y4eTy M XpaHeHuto, $aKT KOTOpOoro
dUKCUpyeTCcA B KypHane perncrpaumm MyHMumMnanbHbix yeayr agmuHuctpaumm MO IO "CbIKTbiBKap".

3.5.12. MaKcMmanbHbI CPOK Bblgaun Ay6/MKaTa [AOKYMEHTA, BblAAaHHOMO MO pe3yabTaTtam
NPefoCTaBAEHNA  MYHUUMNAZbHOM  YCAYrM He [AOJKEeH MpeBblwaTb CPOK  NpeaocTaBieHus
MYHUUMNANbHOM YCAYIY, YKa3aHHbIN B NyHKTe 2.4 HACTOAWEro aAMMHUCTPATUBHOIO periameHTa.

3.5.13. Pe3ynbTatom npoueaypbl ABNAETCA:

- Bblgaya Ayb6amnKaTa AOKYMEHTa, BblAaHHOrO Mo pesy/nbTaTam NpeaocTaBieHna MyHULMMNaAbHOM
ycnyru;

- MOTMBMPOBAHHbIN OTKas B Bblgade Ayb6aMKaTa AOKYMEHTa, BblAaHHOrO MO pesy/abTaTam
npeaocTaBAeHNA MYHULMNAAbHOW YCAYTN.

IV. ®opmbl KOHTPONA 32 UCMONHEHNUEM
aAMUHUCTPATUBHOrO perjiameHTa

4.1. TeKywWMi KOHTPOAb 33 COBNIOAEHMEM UCNONHEHWUSA OTBETCTBEHHBIMM AOKHOCTHBIMM NLLAMM
NOJIOKEHUA HACTOALLENO0 aAMMWHUCTPATMBHOIO PEr1aMeHTa M MHbIX HOPMATWMBHbIX MPABOBbIX AKTOB,
YCTaHaBAMBAIOLWMX TPEBOBAHMA K NPEAOCTaBNAEHNI0O MYHULMNANBHON YCAYTY, @ TaKKe MPUHATUEM UMM
pelleHniA OCYWEeCTBAAET MepBbldi 3aMecTUTeNb PYKOBOAUTENS  aAMMUHUCTPaLMW, KypPUPYIOLLNIA
AeATeNbHOCTb YNpasaeHus.

KoHTponb 3a cobnogeHnem WCNOAHEHWUA MONOMEHUIA HACTOAWEro aAMMHUCTPATUBHOIO
pernameHTa cneumanmctamm MOL, ocywectensaetca pykosogutenem MOLL,

4.2. KOHTPO/b 3@ NOJIHOTON N KayecTBOM MPeAoCTaBAeHUA MYHULMMANbHOMN YCAYrM BKAOYAET B
ceba nposeAeHMe MNNAaHOBbLIX M BHEMNAHOBbLIX MPOBEPOK, BbIABAEHUE U YCTPaHeHMEe HapylleHui npas
3aABuTeNEN, PaCCMOTPEHUE, NPUHATUE PeLleHUit N NOArOTOBKY OTBETOB Ha obpalieHuA 3aaBuTenei,
cogeprkalume »Kanobbl Ha pelweHus, AelcTemna (6esaenicTene) AOMKHOCTHbLIX /UL, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl MO NPeAoCTaBAEHUI0 MYHULMNAABHOM YCAYrU, N OCYLLECTBAAETCA HAa OCHOBaHMM
pacnopaMeHusa agMUHUCTPaLUN.

[na npoBegeHMA NPOBEPOK NPU aAMUHUCTPALMM CO34aEeTCA KOMUCCUA, B COCTaB KOTOPOW BXOAAT
AONIXKHOCTHbIE INLE aAMUHUCTPALLMM, OCYLLLECTBAAIOLLME KOOPAMHALMIO AEATENbHOCTU aAMUHUCTPALLMM
Nno NpeAocTaBAeHUI0 MyHULMMNAAbHBIX YCAYT U ApYyrMe 3aMHTepecoBaHHble anua. MNaaHoBble NPOBEPKM
npoBoAATCA He Yawe 1 pasa B 2 roga. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3M C NOCTYN/JEHMEM B
aAMUHUCTPALMIO 0BpaLEHNI GU3NYECKMX U IOPUAMYECKUX /UL, C Ka0baMM Ha HapyLLueHWe MX NpaB U
3aKOHHbIX MHTEPECOB NPU NPEAOCTABAEHUN MYyHULMNAAbHOW YCyTU,

Pe3y1’IbTaTbI AeATENbHOCTU KOMUCCUU 0¢0pMﬂHIOTC’r'I B BUOE aKTa, KOTOprf/‘I coctasnseTca B 2
IK3emMnaAapax U noanncbiBaeTcA AONXKHOCTHbIMU NNUaMUN aMUHUCTPAUKUKN, NPOBOAUBLLUNMU NMPOBEPKY.
B akTe fOMXKHbI 6bITb OTMEYEHbI BbIiIBNEHHbIE HEAOCTAaTKN N npeanoxXeHunAa No UxX yCtpaHeHuto.

Mpu NnpoBeAeHNM BHENNAHOBbIX NPOBEPOK, NEPBLIN IK3EMNAAP aKTa NpMobLLaeTca K maTepuanam
NPOBEPKKN, BTOPOW 3K3emMNAAp He nosgHee 5 paboumx AHeid CO AHA 3aBeEpPLUIEHMA MNPOBEpPKU
HanpasnseTca 3aaBMTeN0 (NpeacTaBUTENtO 3aABUTENA, AEWCTBYIOLWLErO Ha OCHOBAaHUU AOBEPEHHOCTH,
opopmMaeHHOW Haanexawmm o6pasom U (MAK) MHOTO AOKYMeHTa, MOATBEPXKAAMOWErO NOJAHOMOYUA



npeactaBuTenn (3aKOHHOrO MpeacTaBMTeNA) 3aKasHbIM MOYTOBLIM OTMPaBJAEHUEM C YBEAOMIEHUEM O
BPYYEHUMN.

4.3. Mo pesynbTaTam MNPOBEAEHHbIX MPOBEPOK, B C/y4ae BbIABAEHUA HAPyLWeEHUH npas
3aABUTENIEN, OCYLLECTBASETCA MPUB/IEYEHNE BUHOBHbLIX /ML, K OTBETCTBEHHOCTU B COOTBETCTBMU C
AencTBYIOLWMM 3aKoHoAaTeNbCcTBOM Poccuinickon Peaepaunm.

4.4. KOHTpPO/b 3a NpeaocTaB/ieHUeM MYHWULMMANbHOM YCAYrM MOMKeT ObITb OCYyLEecCTB/IEH CO
CTOPOHbI rpaxKaaH, X o6begMHEHUI N OpPraHM3aLMn 1 BKAOYaeT B cebsa opraHM3aumio U nposeaeHue
COBMECTHbIX MeponpuaThiA (CeMMHApPOB, NPOBAEeMHbIX AUCKYCCUW, "Topaumx AMHUN", KoHdepeHUMN,
"Kpyrnbix" cTtonoBs). PekomeHAaUMn U NpegnoXKeHns no Bonpocam npeaocTaBieHna MyHUUMNANAbHOM
ycnyru, BblpaboTaHHble B XO4€ NPOBEAEHUA TaKUX MEPONPUATUNA, YUUTbIBAIOTCA aAMUHUCTpaumel, MBY
"TUKL", ML, B sanbHelwel paboTe No NpefoCcTaBAeHUI0 MyHULUNAIbHON YCAYTN.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 06KanoBaHUA peLueHuii
u pencTeuii (besaeiicTemna) opraHa, npeaoCcTaBnAOLWEro
MYHULMNANbHYIO YCAYTY, A TaK}Ke ero A0/I3KHOCTHbIX nL,
MYHULMNANbHBIX CAYXKaLUX

5.1. 3aABMTENIM MMeOT nNpaBO Ha JocyaebHoe (BHecyaebHoe) o63kanoBaHue AenCTBUMA
(bespeiictBuA) M (MAKM) pelleHUit, NpUHATbIX (OCYWlEcTB/AeHHbIX) B Xo4e npeaocTaBaAeHuA
MYyHULMNaNbHOM ycayrm (aanee - »kanoba);

PekomeHayemaa ¢opma kanobbl npuBeseHa B [punoxkeHnn N 2 K HacTosLlemy
aAMUHUCTPATUBHOMY pernameHTy.

5.2. 3aaBUTeNb MOKET 06paTUTLCA C Kanoboli, B TOM YMC/IE B CAEAYIOLLMX CAYYasX:

1) HapyweHuMe cpoKa peructpauumn 3aasneHusa (3anpoca) o NPefocTaBNEHUUM MYHUUUMNANbHOM
yC/yru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa N 210-93;

2) HapyLlieHne cpoKa NpeaoCTaBAEHMUA MyHULMNANbHOM YCAYTHY;

3) TpeboBaHMe y 3aABUTENA LOKYMEHTOB WAM UHbOPMauuu MbO ocywecTBiAeHUA OEWCTBUN,
npeacraBieHne UAK OCYLLECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU NPABOBLIMM aKTaMM
Poccuiickolt denepaummn, HOPMaTUBHBIMM MPABOBbLIMKU aKTamu Pecnyb6ivkn Komu, mMyHMLMNAAbHbIMK
NPaBoOBbIMMW aKTaMM 1A NPELOCTABAEHNA MYHULMNANLHON yCayru;

4) oTKas B Npuveme [AOKYMEHTOB, NPeAoCTaBNeHME KOTOPbIX NPeayCMOTPEHO HOPMaTMBHbLIMM
NpaBoBbIMKW akTamu Poccuiickolt depepaumm, HOPMaTUBHBLIMKW NPaBOBbIMK akTamu Pecnybamkn Komu,
MYHULMNANbHBIMW NPABOBbIMKW aKTaMM ANS NPEAOCTaBAEHUA MYHULMNANbHOM YCAYTW, Y 3aABUTENS;

5) OTKa3 B NpenocTtaB/ieHnn MyHMLI,VII'IaI'IbHOVI ycnyru, eCam OCHOBaHMA OTKa3a He npeayCMOTpPEHbI
d)EAepaﬂbelMM 3adKOHaMMn U NPUHATbIMKU B COOTBETCTBUN C HUMU UHBIMU HOPMATUBHbIMU NMPaBOBbIMUA
akTamn Poccuinckoit (De,ﬂ,epaLl,MM, 3dKOHaM" N UHbIMN HOPMATUBHbIMU NPAaBOBbIMU aKTaMM PECI'IY6}'IMKI/I
Komu, MYHULIMNAZIbHbIMU MNPaBOBbIMU aKTaMU,;

6) 3aTpeboBaHWe C 3asBUTENA MNpPW MPEAOCTaBAEHUM MYHULMMNANABHOW YCAyrM nnaTbl, He
npeaycMoTPeHHON HOPMaTMBHbIMM MPaBOBbIMKM aKkTamMu Poccuitickoit ®eaepaunn, HOPMATUBHbLIMU
NpaBoBbIMKM akTaMmu Pecnybankn Komu, MyHUUMNAAbHbIMM NMPaBOBbIMM aKTaMMu;

7) OTKas opraHa, NpPeAoCTaBAAOWEro MYHUUMNAAbHYHO YCAYry, €ro [AO/KHOCTHbIX Aul,
MYHULMNANbHbIX CAYXalMX, B WCNPaBAEHUM AOMNYWEHHbIX ONeyaToK M OWMOOK B BblAAHHbIX B
pesynbTaTe NPeaoCcTaBNeHMA MYHUUMNANAbHOW YCAYrM AOKYMeHTax AnMbo HapylueHWe yCTaHOBAEHHOTro
CPOKa TaKUX UCMPAB/IEHNI;
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8) HapylweHWe CcpoKa WAM NopsZKa BblgauyuM LOKYMEHTOB MO pes3y/bTaTaM NpefocTaB/eHus
MYHULMNANbHON yCayru;

9) TpeboBaHWe y 3asBUTENA MPU NPEAOCTaBAEHUM MYHULMMANbHOW YCAYTU LOKYMEHTOB WM
MHbOPMaLUUK, OTCYTCTBME U (MIM) HEZOCTOBEPHOCTb KOTOPbIX HE YKA3blBa/MCb MPU MEepBOHAYa/IbHOM
OTKa3e B NpuMeme AOKYMEHTOB, HEOBXOAUMBIX N8 NPefoCTaBAEHUA MYHUUMNANABHOM ycayrn, ambo B
NpPeaocTaBAeHUM MYHULMNANBHON YCAYyrM, 33 UCKAOYEHMEM C/ly4aeB, MPeAYCMOTPEHHbIX MyHKTOM 4
yactu 1 ctatbn 7 PepepanbHoro 3akoHa N 210-03.

5.3. }anoba Ha peweHuMa u pgencteua (besgelicTBMe) opraHa, nNpenoCTaBAAKOLLErO
MYHUUMNANbHYIO YCAYry, ero [AO/IKHOCTHOrO ANuua, MYHUUMNANbHOIO CAYXKALLero, PyKoBOAUTENS
opraHa, NpeAoCTaBAAOWEro MyHULMNANbHYIO YCAYTYy, MOXeT ObiTb HanpaeseHa no nouyte, yepes ML,
C wucnosb3oBaHMem EgMHOro noprana rocygapcCTBEHHbIX WM MyHMUMMAAbHbIX YCAyr, nopTana
denepanbHO rocyaapcTBeHHOM MHPOPMaLIMOHHOM cucTemsl, obecneumBatoLen npouecc gocyaebHoro
(BHecynebHoOro) o06xKanoBaHWA  peweHun U JeincTBuid  (6e3peincTBuA), COBEPLUEHHbIX  MNpPU
npeaocTaBNeHUM TOCYAaPCTBEHHbIX M MYHMUMMNANAbHbLIX YCAYr oOpraHamu, MpPeaoCTaBAAOWUMU
rocyapCTBEHHbIE M MYHULMNANIbHbIE YC/YTM, WX AONKHOCTHBIMM JINLAMM, TOCYAAPCTBEHHbIMU U
MYHUUMNANbHbIMK CNYXKaWmMMK (ganee - cuctema pgocynebHoro o6rkanoBaHUs), C MCMNOJ/b30BaHMEM
cetn "MHTepHeT", a TakXe MOKeT bbITb MPUHATA NPU IMYHOM NPUemMe 3a8BUTENS.

anoba nogaerca B NUCbMEHHOM dopme Ha BymaxKHOM HocuTene, B 3/EKTPOHHOW dopme B
opraH, NPegoCTaBAAOWMIA MyHUUMNANbHYO ycayry. Manobbl Ha pelleHus PyKoBOAMTENSA OpraHa,
NPeAoCTaBAAOWEro MyHULMNANbHYIO YCAYry, NOAAIOTCA B BbIWECTOAWMI opraH (Npu ero Haamumm)
nbo B c/AyYae ero OTCYTCTBMA PacCMaTpMBalOTCA HEMOCPeACTBEHHO pPyKoBOAMUTENEeM OpraHa,
NpeAoCcTaBAAOWEro MyHULMMNANAbHYIO YCAYTY.

B cnyyae nogaum Kanobbl NpU ANYHOM MpUEeMe YCTAHOBAEHME JIMYHOCTU 33ABUTENSA MOMKET
OCYLLEeCTBAATLCA NOCPEACTBOM MpeabABAeHMA nacrnopTa rpaxkaaHuHa Poccuitickon ®epepaumm nnbo
WHOrO OOKYMEHTa, YAOCTOBEPAIOLWEro /IMYHOCTb, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon
depepaunmn  MAM  NoCpeacTBOM  MAEHTUOMKAUMM U ayTeHTUPUKAUMM C  WUCMOJSIb30BaHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycMoTpeHHbIx PegepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylLecTBNeHUN UOeHTUOUKAUMN U (MK) ayTeHTUDUKauMK PUSUYECKMX NNL, C UCMOb30BaHUEM
6MOMETPUYECKMX MEPCOHA/bHbBIX AaHHbIX, O BHECEHUN W3MEHEHWI B OTAE/bHble 3aKOoHOAaTesbHble
aKkTbl Poccuitickoit  degepauum M NPU3HAHMW  YTPATUMBLUMMM  CUAY  OTAENAbHbIX  NONOXKEHWUM
3aKoHoAaTenbHbIX aKkToB Poccuitckoit Pepepaumn”. MNpu nopaye XKanobbl B 3/1EKTPOHHOM BUAE
OOKYMEHTbl MoryT ObiTb npeacTtaBieHbl B GOpPMEe 3/EKTPOHHbIX LAOKYMEHTOB, C MCNO/b30BaHMEM
EAMHOro noprtana rocyfapcTBEHHbIX U MYHUUMNANAbHbIX YCAYT U (MAK) UHBIX SNEKTPOHHbIX CEPBUCOB
NpeaocTaBNeHUA MYHUUMNANbHbBIX YyCayr B cetu "UHTepHeT", 3aaBWUTeNb WM ero npeacTaBUTENb,
npowealne npoueaypbl perncTpaumnmn, naeHTMdmMKaumm u ayteHTuduKaumm ¢ ncnosnbsosaHnem ECUA
WAW  WHbIX  TFOCYAAPCTBEHHbIX  MHPOPMALMOHHBIX  CUCTEM, €C/IM  TaKMe  FoCYy[apCTBEHHbIE
MHOOPMALMOHHBIE CUCTEMBbI B yCTaHOB/eHHOM [lpaBuTenbctBom Poccuiickon Pepepaummn nopsagxe
obecneunBaloT B3aumogencresne ¢ ECUA, npu ycnosmm coBnageHus cBefeHuin o ¢pusnmyeckom nuue B
YKa3aHHbIX WMHOOPMAUMOHHBIX CUCTEMAX, 3aMoJIHAIT XKanoby C MCMo/b30BaHMEM WHTEPAKTUBHOW
$OpMbI B 9/1EKTPOHHOM BUAE.

PerncTpauma Kanobbl ocyllecTBAAeTCA OTAe/OM MO  OpraHvM3auuMu  npenocTaBieHUs
MyHUUMNanbHbIX ycayr MBY "TMKL" B "¥ypHane yyeTa »anob Ha pelueHus u aencrema (besaeincrene)
opraHa, NpeAoCTaBAAIOWEr0 MyHULMNAAbHYIO YCAYTY, @ TaKKe ero AOKHOCTHbIX UL, MYHUUMNAAbHbIX
cnyXawmx" He nosgHee cneaylowero 3a AHemM ee MOCTyrn/ieHWsa paboyero AHA C MPUCBOEHMEM el
pPerncTpaunoHHOro Homepa.

anoba, noctynuBlias B OpraH, NPeLOCTABAAOWMIA MYHULUNANBHYIO YCAYry, NOANEXKUT
PacCMOTPEHUIO LOJ/IKHOCTHBIM JINLOM, HaZeNeHHbIM MOJIHOMOYMSAMMU MO PACCMOTPEHMUIO Kanob, B
TeyeHne 15 pabouux pHel co AHA ee perncTpaumm, a B CAyyae ob6XKajoBaHMA OTKasa OpraHa,
NpesoCTaBAAIOLWEro MyHULMNANbHYIO YCAYTY, €ro AO/KHOCTHOMO INLLA, MYHULIMMANBLHOTO C/IYKALLEro, B
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nprveme AOKYMEHTOB Y 3aaBMTeNA MO0 B UCNPABAEHUN AONYLLEHHbIX ONeYaToK U OWNBOK MK B Cydae
063KaN0BaHWUA HapyLleHMA YCTaHOBAEHHOro CPOKa TakMX UCNPaBAEHMI - B TedeHue 5 pabounx gHel co
[AHA ee perncTpaumu.

5.4. anoba gonkHa cogepatb:

1) HaMmeHOBaHME oOpraHa, NPeAoCTaBAAIOLIEr0 MYHULMMNANAbHYIO YCAYry, AO/KHOCTHOrO Auua
opraHa, NpeaoCcTaBAAOWEro MyHUUMNANbHYIO YCAYTY, TMB0 MyHULMNANBHOTO CAYXKALLero, pelleHns u
aencreus (besaelicteme) KOTOpbIX 06XKaNyoTCH;

2) damuauio, Mms, oT4yecTBO (NocnegHee - MPU HANUYMKM), CBEAEHWUA O MECTe XKUTeNnbCTBa
3aaBuTens - GpM3nYeckoro amua NMb6O HaMMeHOBaHWE, CBEAEHUA O MecTe HaXOoXKAeHWa 3anBuTens -
IOPUANYECKOTO ML, a TaKKe Homep (Homepa) KOHTaKTHoro TenedoHa, aapec (agpeca) sNeKTPOHHOM
noyTbl (MPM HaNUYMM) M NOYTOBLIN agpec, MO KOTOPbIM AOJIXKEH bbITb HanpaB/ieH OTBET 3anaBUTeNtO (3a
UCK/IIOYEHWEM  C/lyyasi, Korga »Kanoba HanpaBnsetca MOCPeacTBOM  cuUCTEMbl  AocyaebHoro
06yanoBaHusa);

3) cBeaeHNs 06 06XKaNnyembIx peleHnax U aencTemax (besaencTesnmn) opraHa, NnpeaocTaBaAALLErO
MYHULMNANbHYIO YCAYTy, AO/XKHOCTHOrO /Avla opraHa, NpeaoCcTaBAAOWEro MyHULMNAAbHYIO YCayry,
NMB0 MYHULIMNANbHOTO CAYXKaLLEero;

4) poBoAdpbl, Ha OCHOBaHWWM KOTOPbIX 3afBUTENb HE COrfaceH C peleHnem W AencTemem
(bespeiicTBMem) opraHa, NpPeaoCTaBAAIOLWIEr0o MYyHULMNAAbHYIO YCAYrY, OO/KHOCTHOMO NMUa OpraHa,
NPefoCTaBAAWEro MyHULMUMNAAbHYIO YCAYTY, MMB0 MYHULMNANbHOMO CAyXallero. 3assutenem MoryTt
6bITb NpeacTaBneHbl AOKYMEHTbl (MpY Hanuuum), NoATBep)KAatolive AoBoAbl 3aaBuTens, NMbo ux
Konuu.

5.5. 3aABuUTenb BNpase 3anpaliMBaTh U NOAy4aTb MHOOPMALMIO M OKYMEHTbI, HEObX0ANMbIe ON1A
060CHOBaHMA 1 PACCMOTPEHUA Kanobbl.

5.6. B cnyyae ecnu kanoba nopaetca yepes npencTaBUTENs, UM TaKKe nNpeacTaBaseTcs
OOKYMEHT, NOATBEPXKAAIOWMIA MNOSHOMOYMA HA OCYLLEeCTBAEHWE COOTBETCTBYHOWMX AeAcTBuiA. B
KayecTBe AOKYMEHTa, MOATBEPKAAIOLLErO MONHOMOYNA NPEeACTaBUTENA, MOXKET ObiTb NpeacTaBaeHa:

a) odopmMneHHas B COOTBETCTBMM C 3aKOHOZATebCTBOM Poccuiickoit deaepaunn f0BEPEHHOCTb
(ana pusnueckmx nuu);

6) obopmMneHHaa B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit Peaepaummn 40BEPEHHOCTD,
3aBepeHHas NeyaTblo 3aABMTENA (MPY HAAMUYUKM NeYaTi) U NOANUCaHHAA PYKOBOAUTENEM 3aABUTENA UK
YNOJIHOMOYEHHbIM 3TUM PYKOBOAMUTENEM IMLLOM (N0 IOPUANYECKUX NNL);

B) KOMWUA peLleHuss 0 HasHaYeHUn nam ob usbpaHum AMBO NpMKasa O HaszHayeHUU GU3MYECKOoro
YL@ Ha [O0/KHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe ¢usnyeckoe auvuo obnagaetr npasom
OeiCcTBOBaTb OT MUMeHM 3aaBuTens 6e3 4OBEPEHHOCTU.

5.7. Mpn noctynaeHnn Kanobbl yepes MOL, obecneumBaeTca ee nepegayvya Mo 3aWMLLEHHOMN
MHOOPMALMOHHOM CUCTEME WAWN KYpPbEPCKOW [AOCTABKOM B YMNO/JIHOMOYEHHbIA Ha ee pacCcMOTpeHue
OpraH, NpeaocTaBAAOWMA MYHULMMAANABHYIO YCAyry, B MNOpPAAKE W CPOKWU, KOTOPble YCTaHOB/EHbI
cornaweHvem o B3aumogencteum mexgy MOL n opraHom, nNpegoCTaBAAKOWMM MYHULMNANbHYHO
YCNyry, HO He No3gHee cneayroLLero paboyero gHA o AHA NOCTYNAEHMA XKanoobbl.

Mpu noctynneHuu Kanobbl yepes MODLU, cneumanuct MODL  peructpupyer Kanoby B
MHPOPMaUMOHHON cucteme MOL, ¢ npucsoeHnem rKanobe perncTtpaLMoOHHOro HoOMepa M BblAAeT
3aABUTENIO PACMMUCKY B NOJIyYEHUM Kanobbl, B KOTOPOW YKa3blBaeTCA:

- MeCTO, OaTa U BpemMA npnema *Kanobbl 3aABUTENA;



- bammnuna, UMaA, oTYECTBO (NocnesHee NPU HaNMYUK) 3aABUTENS;
- NepeyYeHb NPUHATbIX LOKYMEHTOB OT 3aABUTENSA;
- bammnus, UmaA, oTYECTBO (NocneaHee NPU HaANYMK) CNeLmManmcTa, NPUHABLLETO Kanoby;

- cnocob MHPOpPMMPOBaAHUA 3asBUTENS O FOTOBHOCTU pe3y/ibTaTa PacCMOTPEHUS »Kanobbl,
BblOpPaHHbIA 3aaBUTENEM (CMC-OMOBELLEHME, MO 3NEKTPOHHOM MouTe, 4Yepes JINYHbIA KabuHeTt, no
TenedoHy);

- CPOK PacCMOTPEHUA *Kanobbl B COOTBETCTBMM C HACTOALLMM aAMUHUCTPATUBHbIM PETTAMEHTOM;
- cnocob n MecTo Noay4yeHUaA pesynbTaTa PaCCMOTPEHUA Kanobbl.
5.8. lNo pe3ynbTatam pacCMOTPEHUSA Kanobbl NPUHUMAETCA OAHO U3 CIeAYIOWMX PELUEHWNIA:

1) xanoba yaosneTsopsAerca, B TOM ymcie B Gopme OTMEHbI MPUHATOrO PeLleHuns, UCnpasieHus
AONYLEHHbIX OpraHom, NPeAoCTaBAAOWMM MYHULMNANABHYIO YCAYTY, ONe4aToK U OWNBOK B BblAAHHbIX
B pe3y/ibTaTe NpeAocTaBieHUs MyHMUMNANAbHOW YCAYrM AOKYMEHTax, BOo3BpaTa 3aaBUTENI0 AeHEXHbIX
CpeacTs, B3MMaHME KOTOPbIX He NpeaycMOTPEeHO HOPMaTUBHbIMKM MPaBOBbIMM akTamu Poccuiickolt
denepaunn, HOpMaTUBHLIMK NPABOBbIMM aKTamun Pecnybankm Komu, myHULMNANAbHBIMW NPaBOBbIMM
aKTamMu, a TaKxe B UHbIX dopmax;

2) B yA0OBNETBOPEHUM Kanobbl OTKa3blBaeTcA.

Mpu yaoBNeTBOPEHMM Kanobbl opraH, NPeaoCTaBAAOWMNA MYHUUMNANbHYIO YCAYTY, NMPUHUMAET
ncyepnbiBatoWwme Mepbl No YCTPAHEHUIO BbIABAEHHbIX HApYLWeEHWA, B TOM YMC/IE MO Bblgaye 3asaBUTENO
pesynbTata MyHULMNAAbHON YCAyrn, He no3aHee 5 pabounx AHEN Co AHA NPUHATMA PeLleHus, ecau
MHOE He YCTaHOB/IEHO 3aKoHOA4aTeIbcTBOM Poccuiickoin ®eaepauymn.

5.9. B oTBeTe No pe3y/bTaTam PacCMOTPEHMA Kanobbl yKasbIBaloTCA:

a) HauMMeHOBaHWe opraHa, NPeAOCTaBAAOWErN0 MYHULMMANbHYIO YCAYry, pPaccMOTPEBLUEro
’anoby, [OMKHOCTb, GaMUANsA, UMSA, OTYECTBO (NPU HAaNMYUM) €ro JOKHOCTHOTO NULA, NPUHABLLETO
pelieHune no *kanobe;

6) Homep, AaTa, MecTo NPUHATUA peLleHus, BKAYasa CBeAEHUA O AO/IKHOCTHOM nLe, peweHue
unn aeiictene (besaelicTane) KOToporo obxkanyercs;

B) bamuusA, UMaA, OTYECTBO (NPU HANUYMK) UM HAMMEHOBaHMWE 3aABUTENS;
r) ocHOBaHMA ANA NPUHATUA pelleHuaA No »Kanobe;
A) npuHAToe no Xanobe pelweHue;

e) B c/Ayyae npu3HaHUA Kanobbl noanexkawei yaoBNETBOPEeHWo AaetcA uHbopmauma o
OeNCTBUAX, OCYLLECTBAAEMbIX OPraHoM, MPeAoCTaBAAWMM  MYHULMNANbHYIO YCAYry, B LesAx
He3aMeZ/IMTENIbHOTO YCTPAHEHUS BbISIBIEHHbIX HapyWeHUI NPU OKa3aHMU MYHWULMNANLHOM yCayru, a
TaKXKe MNPUHOCATCA W3BMHEHWA 3a [O0CTaB/ieHHble HeyaobCTBa M yKasbiBaeTcs MHPoOpmauus o
JanbHENWNX AEeUCTBUAX, KOTOpble HeobXoAMMO COBEPWWTb 3asABUTEN0 B LEAAX MNoJyuyeHus
MYHULMNANbHOM yCyru;

)‘K) B C/iydae Npu3sHaHuA ¥anobbl He FIO,CI,I]E)‘KBLLI,EVI YO0BNETBOPEHUIO O4AOTCA aPryMeEHTUPOBAHHbIE
pPa3bACHEHMA O NPUYMHAX NPUHATOrNO peleHunAa, a TaKXKe MH(I)OpMaLI,Mﬂ O nopAaake obrKanoBaHus
NMPUHATOrO peweHnA.

5.10. Otset no pe3ynbtatam pPacCMOTpPEHUA ¥anobbl noanucbiBaeTcA YyNnoJIHOMOYEHHbIM Ha



paccMOTpPeHMe Kanobbl AONKHOCTHLIM NMLOM OpraHa, NPeAoCTaBAAOWEro MyHUUMMNANbHYIO YCAYTY.

Mo »KenaHuio 3aABMUTENA OTBET MO pe3y/bTaTaM PacCMOTPEHUSA Kanobbl MoXKeT bbiTb NpeacTaBAeH
He Mo3AHee [HSA, CNeAYIOLIero 3a AHEM MPUHATUA pelleHus, B popmMe 3NeKTPOHHOro AOKYMeHTa (B
cnyydae, ecam Kanoba nopgaHa C  ucnonb3oBaHMemM EAMHOrO noptasna  rocyAapCTBEHHbIX U
MYHULIMNANAbHbLIX YCAYr WAM CcUCTEeMbl aocyaebHoro o63kanoBaHuA), MNOANWCAHHOTO 3J/IEKTPOHHOM
Nnoanucbio  YNO/JIHOMOYEHHOFO Ha  pPacCMOTPEeHWe  Kanobbl  AONXKHOCTHOrO Anua wn - (nan)
YNOJIHOMOYEHHOIO Ha PaccCMOTpeHMue Kanobbl opraHa, BUA KOTOPOWN YCTAHOB/IEH 3aKOHOAATE/1bCTBOM
Poccuitckoit depgepaumn.

5.11. YNONHOMOYEHHbIA Ha PaACCMOTPeHWe »Kanobbl OpraH OTKAasblBaeT B YAOBNETBOPEHUU
¥anobbl B CiegyoLwmx cayyanx:

a) Hanymne BCTynuBLUEro B 3aKOHHYIO CMly pelleHnAa cyaa no anobe o Tom ke npegmerte u no
TeéM e OCHOBaHUAM,

6) nozaya *Kanobbl TMLOM, MOJITHOMOUYMUA KOTOPOTO HE NMOATBEPKAEHDI B NMOPAAKE, YCTAHOBNEHHOM
3aKoHoAaTenbcTBOM Poccuiickoin ®epepauymu;

B) Ha/MuMe peLleHns no Xxanobe, NPUHATOrO paHee B COOTBETCTBMM C TPEBOBAHNAMM HACTOALLErO
aAMUHMNCTPATUBHOIO PErnameHTa B OTHOLWEHWUM TOFO XKe 3aABUTENA U N0 TOMY XKe NpeameTy *anobbl.

5.12. YNONHOMOYEHHbI Ha PacCMOTPEHME anobbl opraH BNpase O0CTaBUTb XKanoby 6e3 oTBeTa B
cnepyroLmx caydanx:

a) HaMume B Kanobe HeleH3ypPHbIX 1M60 OCKOPOUTENbHbLIX BbIPaXKEHUIA, YTPO3 }KMU3HK, 340P0OBbLIO
N MMYLLECTBY AO/I}KHOCTHOIO 1MLA, a TaK}Ke Y/1IeHOB ero cembM;

6) OTCyTCTBME BO3MOMKHOCTM MPOYMTATb KaKyl-IMBO 4YacTb TEKCTa XKanobbl, bamunuio, ums,
oT4YecTBO (Mpu HannumMm) n (MNK) NOUTOBLIN aApec 3aaBUTENA, YKa3aHHble B Xanobe.

YNO/IHOMOYEHHbI Ha pPaccMoOTpeHue Kanobbl opraH yBegoMAseT 3asaBuTeNs 06 OCTaBiaeHUU
»Kanobbl 6e3 oTBeTa B COOTBETCTBMMU C TpeboBaHuamM PegepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopsaKke paccmMoTpeHuns obpalleHnit rpaxkaaH Poccuinckoit depepaumn.

5.13. B cnyyae ecnu xanoba nogaHa 3aasuTENeM B OpraH, B KOMNETEHLUMIO KOTOPOrO He BXOAUT
NPUHATUE pelleHna Nno anobe, B TeyeHne 3 paboumx AHEN co AHA ee perncTpaumm ynoaHOMoYeHHoe
JOMKHOCTHOE MU0  YKA3aHHOTO OpraHa HanpaBnfseT »anoby B opraH, nNpegocTaBAAOLWMIA
MYHULIMNANbHYIO YCAYTY U YNOJHOMOYEHHbIM B COOTBETCTBMM C KOMNETEHLMEN Ha ee PaCCMOTPEHUE, U B
nuceMeHHon dopme UHPOPMUPYET 3aABUTENA O MepeHanpasBaeHUn Kanobbl. Mpu 3TOM CpokK
paccmoTpeHua Xanobbl ncumcnaeTca Co AHA perncrpaumu anobbl B OopraHe, nNpenocTaBAAloLEM
MYHULIMNANbHYIO YCAYTY U YNOJTHOMOYEHHOM B COOTBETCTBUM C KOMMETEHLIMEN Ha ee pacCMOTpeHMe.

5.14. OcHOBaHUsA A4N1A NPUOCTAHOBIEHWA PACCMOTPEHUS Kalobbl HE MPeAYCMOTPEHbI.

3anBuTeNb BNpaBe A0 PacCMOTPEHMA Kanobbl MO CyLLEeCcTBY OTKAa3aTbCA OT €e PacCMOTPEHUA U
HanpaBuTb 3asB/ieHWE O MpPeKpalleHMM PaACCMOTPEHMUA Kanobbl B OpraH, NPUHABLLUMIA Kanoby,
cnocob6amu, yKasaHHbIMM B MyHKTe 5.3 HacToALLEro agMUHUCTPATUBHOrO periameHTa.

3asBneHune o npekpaweHnn paccmoTpeHun *Kanobbl noanexmnt pacCMOTPEHUIO AO0/IKHOCTHbIM
NNLOM, HageNneHHbIM NOJTHOMOYUAMMU NO PACCMOTPEHUIO *anob.

Pe3y1’IbTaTON\ PaCCMOTPEHNA 3aABJIEHMA O nNpeKpaweHn pacCMOTpeEHNUA *Kanobbl ABnserca
NMUCbMEHHbIN OTBET 3aABUTENIO, KOTOprﬁ noanuncbiBaeTcA ynoJIHOMOYEHHbIM Ha €€ pacCMOoTpeHue
AO0/IKHOCTHbIM TMLLOM OpraHa, npeaocTtaBsialowero MyHUUMnNaabHyO ycnyry, B Te4eHue 5 pa6o~4Mx AHGVI
CO OHA perncrtpaunm 3aaBneHna o npexkpaweHnn pacCMoTpeHNA *Kanobbl n HanpasaAeTCA no agpecy,
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YKa3aHHOMY 3aABUTENIEM, B Te4HEHNE 3 pa6oqu LI,HEI‘;I CO AHA NoannMcCaHnA OTBeTa.

5.15. B cny4ae ycTaHOB/AEHMA B XO4E WM MO pe3ynbTaTaM PacCMOTPEHUA Xanobbl NpuM3HaKoB
COCTaBa aAMWHUCTPATUBHOIO MPaBOHAPYLWEHNA WU NPECTYNNEHNA OO/IKHOCTHOE ANLO, HaAesleHHoe
NOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, HezameaIUTENbHO HaNpPaBAAET MMeKLMeca maTepmasbl B
OpraHbl NPOKypaTypbl.

5.16. 3aaBuTentio He nosgHee AHA, caeayloWero 3a AHEeM NPUHATUA pelleHusa, YKa3aHHOro B
nyHKTe 5.8 HacToAWEro agMWMHUCTPATUBHOIO PerfameHTa, B NUCbMEHHOM Gopme U NO KeNaHuio
3aABUTeNA B 3/IEKTPOHHOM Ppopme (B ciydae, ecnm Kanoba nogaHa c ucnonbsoBaHMem EanHoro noprtana
roCyapCTBEHHbIX MU MYHULMMAAbHbBIX YCAYT UAM CUCTEMbI focynebHoro 06xkanoBaHUA), HanpasBaseTca
MOTUBMPOBAHHbI OTBET O Pe3y/bTaTax PaCCMOTPEHUA Kanobbl.

B cnyyae ecnm kanoba 6bina HanpaBfeHa C UCNO/b30BaHMeM cucTembl gocyaebHoro
06anoBaHNA, OTBET 3aABMTE/IO0 HaMNPaBAAETCA NOCPEeACTBOM CUCTEMbI A0CYAebHOro obxanosaHua.

5.17. B cnyyae Hecornacua c pesysbTaTamu gocyaebHoro ob6xKasoBaHWs, a TaKKe Ha nobon
CTaAuKn PacCMOTPEHMA CMOPHbIX BOMPOCOB 3asiBUTE/Ib MMEEeT NPaBo 06paTUTbCA B CY4, B COOTBETCTBUM C
YCTaHOB/IEHHbIM AEMCTBYIOWMM 3aKOHOA4aTE/IbCTBOM MOPAAKOM.

5.18. NHpopmauua o nopaske nogadym U pacCMOTPEHUSA Kanobbl pasmeLlaeTcs:

- Ha MHd)OpMaLI,MOHHbIX CTeHAaX, pacno/siIoXKeHHbIX B OpraHe, npeaocrtaBaaowem MyHULUKUNA/IbHYIO
ycnyry, 8 MOL;

- Ha odULUManbHbIX CaltiTax opraHa, NPeaoCTaBAAIOWEro MyHULMNAAbHYIO yeayry, MOLL;
- Ha EaAMHOM nopTasne rocyaapCTBEHHbIX U MyHULMMAAAbHbIX YCAYT.
5.19. MHpopmaumio o nopaaKke Nogavm U PacCMOTPEHUSA Kanobbl MOXKHO NONYUYUTb:

- nocpeancrsom Tened)OHHOﬁ CBA3M NO HOMepyY OpraHa, npeaocrtasaAloWero MyHUUnMnaabHyO
ycnyry, MOLL;

- nocpeacTtsom d)aKCMMVU'IbHOFO COO6LLI,eHMFI,'

- NPY IM4HOM OBpallleHUn B opraH, NPenocCTaBAAOWMN MyHUUMMIaAbHYO ycayry, M®L, B Tom
yncae No 3/eKTPOHHOM NoyTe;

- NpY NUCbMeHHOM obpallleHU B OpraH, NPeAoCTaBAAWMNIA MyHULMNAAbHYO ycayry, ML,
- nytem ny6an4Horo nHGOPMMpPOBaHUA.

5.20. MHPopmaLMs, YKa3aHHan B HACTOAWEM pa3gene, NoANeKUT 06a3aTelbHOMY pasMeLLEHMIO
Ha EAMHOM nopTane rocyAapCTBEHHbIX WM MYHWUUMNANbHbIX YCAyr. PasmelieHMe W aKTyanusaums
CBEZEHUI B COOTBETCTBYIOLLEM pa3aenie PeecTpa rocyAapCTBEHHbIX U MyHULMNAAbHBIX YCAYT (PYHKUNIA)
Pecnybaunku Komu) obecneunsatoTcs B yCTaHOBNEHHOM MOPSAAKeE.

MpunoxkeHne N 1
K aAMWHUCTPATMBHOMY PernameHTy

®OPMA 3AAB/IEHNA (3ANPOCA)



‘ N 3anpoca

O NPEAOCTABJEHUN MYHULIMMNAIBHOW YCAYTU
(PEKOMEHAYEMAS)

ana GUsnYeckux nuL
(MHAMBMAYaNbHbIX NpeanpUHMMaTENEN)

OpraH, obpabaTbiBatoLWMii 3aNpoc Ha NpeaocTaBNeHne
ycnyru

[aHHble 3asBUTeNs (pU3nYECKoro M1uUa, UHANBMUAYaNbHOIO NpeanpuUHMMaTens)

damunus

Nma

OTyecTBO

[ata poxageHuna

MonHoe HanmeHoBaHWe
WMHANBUAYANbHOMO
npegnpuHumartens <1>

OrPHUN <2>
[OKyMeHT, yA0CTOBEPAIOLWMNI IMYHOCTL 3aABUTENA
Bug,
Cepua Homep
BbigaH [ata Bblgaumn

Appec peructpaumm 3ansutens/tOpuanyeckuii agpec (agpec permcrTpaunm) MHAUBUAYaNbHOrO

npeanpuHumaTensa <3>

MHAaeKc PernoH

PaiioH HaceneHHbIn NyHKT

Ynuua

Jom Kopnyc KeapTtupa

Anpec mecTa XuTenbCTBa 3aﬂBMTenH/nOHTOBbIﬁ aapec HAMBUAYaANAbHOIO NpeanpuHNUmaTena <4>

MHaekc PervnoH
PaioH HaceneHHbIN NyHKT
Ynnua

Jdom

Kopnyc KeapTtupa




KOHTaKTHble AaHHble

SAABJIEHVE

[Ipowy corJjlacoBaThb MECTOIOJIOKEeHMe I'PaHMl, 3eMeJIbHOT'O ydacTKa:
KaIaCTPOBEIM HOMEP 3EMEeJIbHOT'O ydacTKa (IpM HaJuuum)

IJiomanlnb 3eMeJIBHOT'O ydYacCcTKa

angpec (MecTOnoOJIOXEeHME) BEeMeJIbHOT'O ydacTKa

MHOEe

MpeacTaBaeHbl cieaytowme A4OKYMEHTbI

MecTo nony4yeHusa pesynbraTa
npegocTaBAEHMA YCAYTU

Cnocob nosyyeHuns pesynbrata

JaHHble npeacTaBuTensa (YyNnoaHOMOYEHHOro Anua)

damunus

Nma

OTyecTBO

[aTa poxaeHua

[LOKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb NpeacTaBmTens (YNoAHOMOYEHHOrO MLa)

Bug,

Cepua Homep

BbigaH [ata Bblgaum
Anpec peructpaumuv npeacraBuTens (YyrnoaHoOMOYEHHOTO MLa)

MHAaeKc PervoH

PalioH HaceneHHbI NyHKT

Ynuua

Jdom Kopnyc KeapTtupa

ALpec mecTa XuUtenbCcTsa npeacrasutensa (yI'IO}'IHOMOLIEHHOFO nmu,a)




MHaekc Pervnon

PaiioH HaceneHHbIM NyHKT

Ynnua

Jom Kopnyc KeapTupa

KoHTaKTHble
AaHHble

Jata Moanunce/®NO

<1> Mone 3anonHAeTcA, ecnv Tun 3aasutens "UHameuayanbHbi npeanpuHumaTtens"
<2> Mone 3anonHAeTcaA, ecnv Tun 3aasutens "UHameuayanbHbi npeanpuHnumaTtens'
<3> 3aron0BOK 3aBMCUT OT TUNA 3aABUTENA

<4> 3aronoBOK 3aBMCUT OT TUNA 3aABUTENA

ONA OPUANYECKUX L,

OpraH, obpabaTbiBatowmii 3anpoc Ha
npegocTaBAeHME YCIyu

[aHHble 3aaBUTENA (FOPUANYECKOTO NLA)

MonHoe HanmeHoBaHWe PUANYECKOr0o
Nvua (B COOTBETCTBUM C
yupeautenbHbIMU AOKYMEHTaMM)

OpraHu3aumoHHo-NpaBoBas popma
IOPUANYECKOrO nLa

damunua, nms, oT4ecTBo pykosoauTena
ropunan4eckoro amua

OrPH

HOpuamueckuii agpec




MHaekc PervnoH

PaiioH HaceneHHbI NyHKT
Ynnua
Jdom Kopnyc KeapTtupa

MouToBbIN agpec

MHaekc PervnoH

PalioH HaceneHHbI NyHKT

Ynuua

Jdom Kopnyc KeapTtupa

KoHTaKTHble

AaHHble

SAABJIEHVE

Hpomy COIJlaCcoOBaAThb MECTOIIOJIOXEeHME T'PaHMIl 3eMeJIbHOT'O YydacCTKa:
KaﬂaCTpOBHﬁ HOMEPp 3eMeJIbHOT'O ydacCTKa (HpM HaﬂMQMM)

IJiomangb 3eMeJIbBHOT'O ydYacCTKa

ampec (MeCTOIIOJIOXEeHMEe) BeMeJIbHOT'O ydacTKa

MHOE

MpeacTasneHbl cneaytowme AOKYMEHTbI

MecTo nonyyeHus pesyabrarta
npesocTaBAeHUA yCayru

Cnocob nonyyeHus pesynbTata

[aHHble npeacTtasutens (ynoJIHOMOYEHHOIo A1La)

damunun

Nma

OTyecTtBO

[aTa poxageHuna




[ OKYMEHT, yA0CTOBEPAIOLWMNI IMYHOCTb NpeacTasuTens (YnosHOMOYEeHHOro nua)

Bupg,
Cepua Homep
BbigaH [ata Bblgaum
Appec perucTpaummn npeacrasmtens (YnoAHOMOYEHHOTO nLa)
MHaekc PervnoH
PalioH HaceneHHbIl NyHKT
Ynuua
Jdom Kopnyc KeapTtupa
AZpec MecTa XUTeNbCTBa NpeacTaBuTens (YnoJHOMOYEHHOrO nLa)
MHaekc PervioH
PaioH HaceneHHbIN NYHKT
Ynuua
Jom Kopnyc Keaptupa
KOHTaKTHble
OaHHble
[NaTa MNoanucsb/®PUNO

MpunorkeHue N 2
K aAMUHUCTPATUBHOMY PETrNaMEHTY

I'maBe MO T'O "CeixTeIBKAp"
- PYKOBOIMTEJK AIMMHMCTPAaLUN

(omsa prnindecKMUx JiMl, — HaVMMEeHOBaHMe Opr'aHm3almnmu,

OPUIOINUYECKUM alpec, KOHTAaKTHHE TeJe®OHE)

(nyna dmsmueckux Juy - OYO, NacCHOPTHHE IaHHEE,
ampec perucTpauuM O MeCTy XUTeJILCTBAa)

Xanoba
(VIzntoxeHMe nOo CcyTu obOpaleHud)






